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1. O0mue moJ10KEeHHH

1.1 Hacrosmee ITonoxxenne ycranasmusaeT TpeboBanusa K GOPMHPOBAHHIO, BEJCHHIO
¥ XPAaHEHWIO TMYHEIX JeNl CIlyIaTeNe, 0CBAHBAIONMX JOTIONHATEBHEIC IPO(ECCHOHATLHbIE
06pasoBaTeNbHEIE POrPaMMEI TIpodeccHOHaNBHOM epenorotoky B Guimaie Kys['TY BT.
Benogo.

1.2 Hacrosmumit ITonoxenwe paspaGoTaHO B COOTBETCTBUM C  JCHCTBYIONIMM
3aKoHOJAaTeNbcTBOM Poccmiickoit @exepanuu M JIOKAITBHRIMH HOPMAaTHBHBIMH aKTaMH
¢umana KysI'TY B r. benoso.

1.3 JIugHOE N0 CIyImaTels — Jelo, KoTopoe GOpMHUPYETCs B MEPUO NIOCTYIICHUSA U
BeJleTCs B TEYEHHE BCero meproja oOyduenus ciymarens B ummane Kys['TY B r.benoso, B
KOTOPOM CIpYNNHPOBAHBI JOKYMEHTHI, COJNEpJKAallie BCE CBEICHMA O Ciymarene.
VHpopMaIist U3 JTMYHOTO Jella BKIKYACT NEPCOHATbHBIE JAHHbIE, KOTOPhIe HE MOTYT OBITH
Iepesiagbl TPETBHM JIMLAM, KpOME KaK B CiIydasX, yCTAHOBICHHBIX 3aKOHOIATENLCTBOM O
[EPCOHANBHBIX JAHHBIX.

1.4 Tlpaso jocTyna K JIMYHBIM J€aM MMEOT PabOTHUK, OTBETCTBECHHBIH 32 BEICHHE H
XpaHeHWE JMYHBIX Jel B CTPYKTYpHOM MOJpa3fieleHHH, PYKOBOJMTENb OT/Jeia
JOTIONTHHTEBHOTO 06Pa30BaHKs ¥ MApKETHHTa, IHPEKTOP, PYKOBOIMTENb, KOOPMHAPYIOIIHIT
NeSTeNbHOCTh OTAeNa JONOJHHUTEIBHOro IMpodecCHOHAaTpHOro o0pa3oBaHus, JIHIA,
VIIOTHOMOYEHHBIE UMH JUIS IPOBEPKHM JIEATENHHOCTH CTPYKTYPHOTO TOJPA3/IEICHHs, & TAKKe
HHBIE JIWIA B COOTBETCTBHH C 3aKOHOIaTeNbC1BOM Poccuiickoi deepanuu.

2. ®opmMupoBaHHeE JHYHBIX /eI

2.1 JlnuEple Jena  TOCTYNAKOIMUX Uit 00ydeHws 1O  JIOIOJHHTENbHBIM
npodeccHOHATBHEIM 00pa30BaTeIbHEIM IPOrpaMMaM popecCHOHaIBHON NEePEIIOArOTOBKH B
dopmupyrotess pabOTHHKOM, OTBEYAIONMM 3a MpPHEM JOKYMEHTOB OT IJHMII B OTZACIE
JIONOJTHATEIBHOTO 00pa3oBaHua U MapKeTHHIA.

2.2 JIngHOe Aeno MOCTYIAOUIEro COMEPIKHT:

2.2.1 mOKyMEHTHI B COOTBETCTBHH C [lonokeHreM O MOpAIKe IpUeMa, 3aUUCICHH U

OTYMCIIEH s 00YYArOIUXCS TI0 JOTOTHATEIBHEIM TPO(YECCHOHATBHEM IPOrpaMMaM:
e sassrerue o npueme no JIIII;

JTHYHYIO KapTO4KY;
KOIIMIO ZOKYMEHTA, YAOCTOBEPSIONIEr0 JIMYHOCTH M IPAKIaHCTBO IOCTYIIAOIIEro;
kom0 CHUJIC;
KOITHIO CBHJIETENILCTBA 00 M3MeHeHuH (DaMEIIVH, IMEHH, OTHeCTBA (IPH HAIMIUH);
KOIIHIO JIOKyMeHTa 06 06pa30BaHUH U 0 KBATH(HKAIKY;
1 dotorpadus pazmepom 3 x 4;
YIOCTOBEPEHHYIO HOTapHAIBHO MM IO MECTY paboThl KOIMIO TPYAOBOM KHHKKH H
(umM) TPYIOOBBIX JIOTOBOPOB;

e cornacue Ha 00paGOTKYy TepCcOHANBbHBIX JAHHBIX CTYAEHTOB, CIIyIIATEIICH,
abUTypUEHTOB,

e CIPaBKy OpraHM3alliH, OCYIIECTBILIONIEH 00pa3oBaTEeNbHYIO JIEATENbHOCTh, 00
obyuenuy (JUist JIHI, OCBaHBAIOIIMX 00pa3oBaTeIbHbIC IIPOrPaMMbI BBICIIETO 00pa30BAHUS U
IOCTyHAomuX Ha OoOydYeHHe JUIs BBHIOIONHEHHS HOBOTO BHAa MpodecCHOHATBHOM
NEATENHLHOCTH);

e JloroBop Ha OKa3aHWe IUIATHBIX 00pa30BaTeIBbHEIX YCIYT B cepe JIONOTHATEHHOTO
o0pa3oBaHus;

e 00X0J/IHOM JIUCT.

2.3. ITocie u3gaHus NMpHUKa3a O 3a4UCICHHU JIMYHbBIE Jlesia Ha 00yJaroIuXcs XpaHsTes
B OTJIEJIe JIOMOTHUTENLHOr0 06pa3oBaHus M MAPKETHHTA B Manke cOpMUPOBAHHON yIeOHON

TPYIIIEL
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3. Benenue JUUHBIX el

3.1 Jluunoe meno BejeTcs B TEYEHHE BCEro Iepuoja oOydeHus Cirymarens a0
MomMmeHTa ero oruuciaeHus. OTBETCTBEHHOCTh 3a BEJACHHE U XpaHEHHE JIHIHBIX JI€/1 B IIEPHOJ
oOyueHust Bo3naraercs Ha pabOTHUKOB OT/ieNa IONOTHUTEIbHOIO obpazoBanus ¥ MapKETHHIA
B COOTBETCTBHH C JOJDKHOCTHBEIMH MHCTPYKIHAAMHU.

3.2 B mpomuecce BeAEHHS JTHYHOIO J€jla B HEr0 BKIIOYAIOTCS KONMHU [PHKA30B I10
JIMYHOMY COCTaBy CIylnaTeleif; JOKYMEHTBI, NMOATBEPKIAIOMHUE H3MEHEHUE CBEJIEHHH O
ciymarene; ydeGHAs KapTodka CIymIaTels; KONHM CIIPABOK, BBIJAHHBIX CIYIIATEIO BO
BpeMsa / 1O 3aBepiieHHH OOydUeHHs; KONHsA IMIUIOMa OOpa3soBaTENbHOH OpraHu3aldu O
npo(hecCHOHANBHOM MePENOArOTOBKE ¢ MPUIOKEHHEM; IPHKA3kl O ABMKEHHUH, O JIONYyCKax, O
HasHaueHHH pyKosomuteneit BKP; 3adeTHO-oK3aMeHAllMOHHBIE BEAOMOCTH; IIPOTOKOIEI
HUTOTOBOM aTTECTallUH.

4. Xpanenue JHYHBIX €1

4.1 Jluuesle fena JOJDKHBI XPAaHUTECS B CTPYKTYPHOM IIOJIPA3/ICICHHH B YCIOBHAX,
06eCIeIHBAIOIIAX MX COXPAHHOCTh ¥ HCKIIOYAIOIUX yTPATy HOKYMEHTOB. OTBETCTBEHHOCTD
3a COXPAHHOCTH JIMYHBIX JIe] BO3JIAracTcs Ha pyKOBOAUTENS OT/ALNA.

4.2 Brprava JIHYHOIO JIeNia BO BPEMEHHOE II0Ib30BaHHE PaOOTHMKAM CTPYKTYPHBIX
Tofpas/ieNie il JIOMyCKaeTcss TOJNBKO B HCKIIOYHTENBHBIX CIy4asX Ha OCHOBAHHM
IIICEMEHHOTO pa3peIlieHds [AUPEKTOpa WM KOOPAHHMpYIOmEro pykosomurens. Ilpu
BO3BpAIEHUH JIMYHOIO Jejla JIMI0, OTBETCTBEHHOE 3a BEICHHE M XPaHCHWE JIMYHBIX JIelI
coymareneif B CTPYKTYpPHOM IIOJpAa3/ie/ieHHH, IIPOBEPSET HAIMYHE H COCTOSHHE BCEX
JOKYMEHTOB B JITYHOM JIEIIE. :

4.3 W3paTHe JOKYMEHTOB JIMYHOTO Jiena IO TpeOOBaHMIO CTOPOHHUX OpraHHW3aldii
(cyne6GHBIX ¥ MPABOOXPAHUTENBHBIX OPraHOB) MPOM3BOAUTCS HA OCHOBAHWH ITHCBMEHHOIO
yKa3aHus JUPEKTOPa WM KOOPAUHUPYIOIIETO PyKOBOIUTENS.

4.4 B crnyyae u3BATHS NOKYMEHTA M3 JIMYHOIO JIeNa B JIEJNO BKJIAIbIBACTCS KOMMA
U3BATOrO JOKYMEHTA, akT 00 M3BATUH HIM IPOTOKOJI BEIEMKHM M JIOKYMEHT-OCHOBaHHE IULI
U3BATHSA C pa3pelaoneil pe3omonueil MUpeKTopa Hild KOOPIUHUPYIOMIEro PyKOBOAUTEIIA.

4.5 TlpemocTtaBieHue KONHH JIMYHOTO Jena / KOmuH NOKYMEHTOB JIMYHOTO Jiena 1o
3aIIpocaM CTPYKTYPHBIX IIOApa3jelieHHH IPOM3BOMUTCS HA OCHOBAHHH ITHCEMEHHOTO
paspeleHus TUPEKTOPa WM KOOPAHHUPYIOIIEro PYKOBOJUTEIS.

4.6 JluuHble Hena ciyluarelie, OTIHCIEHHBIX JI0 3aBepUICHHs 00yYeHHs, XPaHATCS B
CTPYKTYPHOM TIIOJIpa3/IeicHUH OTJEIBHO OT JIMYHBIX J€JI CIyIIaTeNneH, MPOAODKArOMMX
ob6yuenne. JInyHbIe [lea, 3aKOHYCHHBIE B CBA3M C OTYUCIEHHEM CIIyINAaTeseH, XpaHATCS B
HOJpa3Nie/leHd B TEYEHHE S-JeTHEro Cpoka ONEpaTMBHOIO XpaHEHHs JO0 Mepeayn Ha
apXHUBHOE XpaHECHHUE.

5. Ilepeaava JIM4HBIX €]l HA APXHBHOE XpaHEHHe

5.1 C MOMeHTa 3a4MCIIEHHA W B Mepuox oOydeHWs JIMYHEIE Jeja 00ydJarommxcs
XpaHATCS B OTHENe JOHOJHUTENLHOTO 00pa3oBaHHMs H MapKeTHHIa B METAUTHYECKHX
mkadax. JIocTym K JUYHBIM JIeflaM HMEIOT TOJBLKO PabOTHHMKH, OTBEYAIOIIUE 32 BEACHHUE H
XpaHeHHE JIMUHBIX JelT 00yJaromuxcs.

5.2 Ilo wmcredeHuH CpoOKa ONEPATHBHOIO XPaHEHHS JIMYHBIE Jeja TIepearoTcs
CTPYKTYPHBEIM IIOJpa3JIe/IeHHeM TI0 CIaTOYHOM OIMCH Ha apxuBHOe XpaHenue. Odopmienue
JIWYHBIX JIe], IepelaBaeMbIX HA apXUBHOS XpaHEHWE, OCYIIECTBIAETCS COTPYAHUKAMU
MOpa3IeeH i, OTBETCTBEHHBIMH 3a MOATOTOBKY JHMYHBIX €] K apXMBHOMY XPaHEHMIO, B
coorsercTBHH ¢ [IpaBunamu nenonpoussozacTsa B pumane KysI'TV B r. benoso.
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5.1 JIu4HOe Jeno OTHOCHUTCS K JOKYMEHTaM JOJIrOCPOYHOTO XPaHEHHUS U XPaHHUTCA B
TeYeHue 75 JeT.

5.2 B cinyuae Belmauu AyOnamKara JOKYMEHTa O KBAIAGHUKAIMU BBILYCKHHKY, THIHOE
Jen0 KOTOpPOr0 HaxXOJMTCSd Ha apXWBOM XPaHEHWH, CTPYKTYpPHOE IOJpasfeleHHe II0
CHATOYHOM OIHCH IepenaeT 3asdBlieHHE Ha BblAady AyOnmMKara, KOIHMIO IIPHKa3a O BhlFaye
nybnukara, Konuio ayOmikara, JOBepeHHOCTh Ha MOJTydeHue JyOnuKkaTa.

6. 3ax0UnTe/ILHBIE T0JI0KeHHS
6.1 Hacrosmee Ilonoxkenue ¥ MU3MEHEHHS B HEro YTBEPKAAIOTCA IPHKa30M

nupexropa punuana Ky3['TV.
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7. BHecenne H3MeHeHHI

BHecenue u3MeHenui B HacTosmee [TonokeHHe IPOU3BOAUTCS B COOTBETCTBHHU C HHCTPYKIIHEH
«Pa3paboTka, oopMIeHUEe, XpaHEHHE, BEIa4a, PEBU3HS U apXUBHpoBanue N0KyMeHToB CMK»
KysI'TY WM 48-01.

JIMCT PETMCTPAIIMM U3MEHEHUM, JOMIOJTHEHUIA 1 PEBUA3WI JOKYMEHTA

Ne JaTa BHeceHHH HIudpp | Homepa | KpaTkoe coaep:ranue ®.1.0.,
n3Me- H3MEHEHMWs, 0L H | JOKYMEHTAa | JHCTOB | M3MeHEHHs, OTMETKA HOANUCH
HEHNs1 | POBedeHHsI peBHU3HH 0 peBM3HH

1 2 3 4 5 6
JloxymeHnT ¢uaman KysI'TY Brmryck 1
B r. Bestoso U 14-10 Crp.6u37
DK3eMILIIp Harta




8. CoritacoBanue

JIMCT COI'VIACOBAHUS
OHO [Moapasnenenue JOo/KHOCTE Jara IHomucey
KA. onranora AVII 3am. gupekTopa v
1o y4eGHO# 0/ 09204 Ui~
pabote
W.1O. Bepuaruna Kadenpa undopmarinuoHHbIX 3aBeayrOLIUiA
TEXHONOTHUN U T'YMaHHUTapHBIX Kacheapoi 109 A0 /f}f"'};ﬁ/
JUCLUTIIHH
H.I1L.Koneukuna Kadenpa cnieupanbHeix 3aBenyoumi _
JAMCLIMITIAH Kadenpoi 7. 09. 2/ %M
9. Paccbuika
JIUCT PACCBIJIKH
Ne Iloapa3snenenue JomxnocTs ®.1.0. KoJ. 7k3.
n/m Ieu. L.
1 AVYTI 3am. qupektopa o | A.A. Jlonranosa 1
yueOHoit pabote
2 OTnen NONONHHTENBHOIO Hauaneuux JI.LH. Kotoga 1
obpazoBaHusi ¥ MapKeTHHra
3 Kadenpa unbopmamoHHbIX 3apeayrOLIHH W.IO. Bepuaruna 1
TEXHOMOTHI ¥ I'yMaHUTapHBIX Kacenpoii
JUCLHTUIAH
4 Kadenpa cienmansaeix 3apeyrommia WN.I1.Koneukuna 1
JACLIMIUIHH Kacheapoi
HoxymenTt ¢pumman KysI'TY Brmyck 1
B I. beiroso Un 14-10 Crp. 7uz 7
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