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1. HEJIb

Hacrosiiee nmonoxeHue sBiIseTcs JOKATbHBIM HOPMAaTHBHBIM aKTOM, PErNIaMEHTHPYIOIIUM
3a7a4yd, (yHKLUH, YCTAHABIUBAET MOPAAOK JEHCTBHHA M OTBETCTBEHHOCTH IIPH OpraHU3aIlMH
nenonpoussozacTBa B punmane Ky3I'TY B r.benoso.

2. OBJIACTh IPUMEHEHUSA

[TonoxeHue MPUMEHSAETCS BO BCEX CTPYKTYPHBIX moapasneneHusx pumuana Ky3['TY B
r.benogo.

3. CONNYTCTBYIOIAA NJOKYMEHTAIIUA

3.1. TOCT P 7.0.97-2016 — «Haunonansuslit ctanaapt Poccuiickoit ®enepanuu. Cucrema
cTaHapToB MO uH(pOpMauu, GUOIHOTEYHOMY U H3JaTelbcKkoMy Aery. OpraHu3allHOHHO-
pacnopsiuTeNnbHas JOKyMeHTanus. TpeboBaHus K 0(OPMIEHHIO JOKYMEHTOBY. Y TBEpXKIEH
[Tpukazom Poccranmapra ot 08.12.2016 r. Noe2004-ct. TOCT P 7.0.8 Jlenonpou3BoacTBO H
apxuBHoe geno. Tepmunsl u ompezaeneHus. 'OCT P HMCO 15489-1 Vmpasienue
nokymeHntamu. Obuie TpeboBaHus.

3.2. Tlpuka3z @enepanbHOro apxuBHoro arerrcrea ot 11 ampens 2018 r. N 44
"O6 yrBepxaeHuu [IpuMepHOH MHCTPYKUIMH IO [EJIONPOM3BOACTBY B IOCYHAApCTBEHHBIX
opranu3anusx".

3.3. Tlonoxenue o DenepalbHOM apXHBHOM AareHTCTBE, YTBEPXKICHHBIM YKa3zoM
[Mpesunenta PO ot 22 urons 2016 r. Ne293 (Cobpanue 3akoHozatenscTBa PO, 2016, Ne26,
c1.4034), a TaKKe B COOTBETCTBHH C 3aKOHOJAatedbcTBOM P® B cdepe mHPOpMaimy,
JOKyMEHTAIlMHM, apXHBHOTO Jejia, HAIlMOHATBHBIMH CTaHAApTaMH B cdepe yIpaBleHHS
JIOKYMEHTaMH.

3.4. VYcras Ky3['TV.

3.5. Kys['TY Un 01/2-02 — ITonoxenue «O aenonpoussozactse B KysI'TY Hn 01/2-02».
3.6. Uncrpykuus o mopsake opopMIIeHHS U U3aHUs IpUKa3oB, pacnopsokeHui Kys['TY
Wm 01/2-01.

4. OIPEJAEJIEHUS, COKPAIIIEHUS, ABBPEBUATYPbI
4.1. OIIPEAEJIEHHUSA

[Tprka3 — JOKaJIbHBIM HOPMAaTHUBHBIA aKT, H3/1aBaeMbIH JTUPEKTOPOM (uinaza MM JIHLOM,
UCIIOJIHSAIONMM O0S3aHHOCTH IUPEKTOpa B Claydae ero OTCYTCTBHS, B COOTBETCTBHHM C €r0
MOJTHOMOYHSIMH, JIJIs PEIEHAS] OCHOBHBIX W OTIEPATUBHBIX 3314, CTOSIIAX Nepe]l PHInaioMm.

PacriopsbkeHHs: — PacTOPSAMTENbHBIA JOKYMEHT, H3JaBAaeMbIi JMPEKTOPOM (HiHanza IO
BOIpocaM  HH(POPMAIMOHHO-METOJHYECKOTO  XapakTepa, Hay4HOro, OpraHH3allMOHHO-
METOUYECKOr0, a TAKXKe MO BOMPOCaM OINEePaTUBHOTO yIPABICHUS AEATEIbHOCTHIO QHIIHAIA.

[TpoTOKOJ — JOKYMEHT, B KOTOPOM (DUKCHPYETCs X0 00CYXIEHHs BOIPOCOB M NPUHSATHS
pelieHuit Ha COOpaHUsX, COBELIAHHUAX, KOHPEPEHIMAX H 3aCEaHHAX KOJUIETHAIbHBIX OPraHoB.

Homenknarypa nen — oOpMICHHBIH B YCTAaHOBJIEHHOM MOPSIKE CUCTEMaTU3HPOBaHHBIN
IepeYeHb HAUMEHOBAHUH Je]1, 3aBOIUMBIX B (humaie, ¢ ykazaHHEM CPOKOB HX XPaHEHHS.

dopMupoBaHue €1 — IPYNIHMPOBKA MCIIOJHEHHBIX JOKYMEHTOB B Jiejia B COOTBETCTBHH C
HOMEHKJIATYPO# JIeJT U CHCTeMaTu3anuei JOKyMEHTOB BHYTPH €Il

DKCIEPTH3a IIEHHOCTH JOKYMEHTOB — ONpe/ieieHHe IEHHOCTH JOKYMEHTOB C LEJbI0 0TO0pa
MX Ha roCyJapCTBEHHOE XpaHEHHE U YCTAHOBIIEHHE CPOKOB XPAHEHHUS.
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ApXuBHasE OINUCh — O3TO ApPXMBHBIA CIPAaBOYHHK, CONAEPKAIUMH CHCTEMATH3UPOBAHHBIN
nepedyeHb €IUHUI] XpaHEHHUs apXHBHOrO (GoHIAa U MpeJHa3HAYEHHbIN I y4eTa U pacKphITUS
COJIepXKaHusl.

ApxuBHas clpaBKka — JIOKYMEHT, COJEpXallHi apXWBHYI0 HH(OpMaIUIO O IpeaMeTe
3anpoca, C YyKa3aHWMEM IIOMCKOBBIX JIAaHHBIX JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX OHa
COCTaBJICHA.

ApxuBHas BBIIMCKA — JOKYMEHT, JOCJIOBHO BOCIPOM3BOJAIIMN 4acTh TEKCTa apXHBHOI'O
JOKYMEHTa, OTHOCSIIYIOCS K OIpEeIEIeHHOMY BOINpoCy, (pakTy WiIM JMIly, C YKa3aHHEM
MIOMCKOBBIX JJaHHBIX JTOKyMEHTA.

CrnyxebHast 3ampcka — 3TO JOKYMEHT, IpeiacTaBiseT co0oil NMHCbMEHHOE oOpalieHue,
npeUiokeHne, OObSICHEHHE, HallpaBJiieMasi OZIHUM JIOJDKHOCTHBIM JIMIIOM JIPYTOMY.

JloknangHas 3amMcKa — JOKYMEHT, aJpecyeMbI pyKOBOJACTBY M HWH(OpPMHUpPYIOIIHME €ro o
CJIOXKHBIIEHCS CHTyallHH, HMEBIIEM MECTO SIBJICHUH WIH (akTe, O BHINOJIHEHHOH paborte, a
TaK)Ke COJEpIKAIIHii BEIBOJIBI M MPETIOKEHUS COCTABUTEIIS.

4.2. COKPAIIIEHUSA

3aB. — 3aBEAYIOIIUH;

HaY.- HA4YaJIbHHK;

kad. — kadenpa;

3aM. — 3aMECTHUTEIb;

JIOK. — IOKYMEHT;

Xp. — XpaHEHHE;

T.€. — TO €CTB;

OTB. — OTBETCTBEHHBIN;

[JI. — IJIaBHBIN;

CTp. — CTPAHHMIIA,

T. — TOM;

1. — IIYHKT;

T.A. — TaK Jaiee;

11/0 — IOYTOBOE OT/CIICHHE,
Oyxr. — Oyxranrepusi;

CTyH. — CTYAEHYECKHUH;
IIPUJIL. — IPHIIOKEHHUE;

KOJI. — KOJIMYECTBO;

€. U3M. — €JUHHIIa U3MEPEHHUS.

4.3. ABBPEBUATYPBHI

- Ky3['TY — ¢denepansHOe rocy1apcTBeHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKIACHHUE
Beicuiero obOpasoBanus «Ky30acckuit rocyJapCTBEHHBIH TEXHHYECKUH YHHUBEPCHUTET
umenu T.®. ['opbauesar;

-  @umman Ky3I'TY B r. benoso - ¢umman ¢penepanrbHOro rocyAapcTBEHHOT0 010 KETHOTO
00pa30BaTeNBLHOTO YUPEKICHUSL BBICIIIETO oOpa3oBaHUs «Ky3bacckuii
roCyJapCTBEHHBIH TexHHYeCcKUH yHHBepcuTeT umeHu 1.Qd. I'opbagesa» B r. benoso;

- AVYII — anMUHHCTPAaTUBHO-YIIPABICHYECKH I1I€PCOHAT,

- YMO - y4eOGHO-METOAUYECKU OTIEN;
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- BBP - BocniurarensHas U BHey4eOHas pabora;

- J1O u M — nononHuTenbHOE 00pa3oBaHHE U MAPKETHHT;
- AT — uentp uHGOpMAIMOHHBIX TEXHOJIOTHIA;

- TIIIC - npodeccopcko-npenoaaBaTeIbCKHid COCTaB;

- AXC — aJIMUHUCTPATUBHO-XO3AHUCTBEHHAs CIIyK0a.

S. OBIME ITOJIOKEHUA

5.1. Hacrosmee mnonoxeHue pa3paboTaHO B  LEIAX  COBEPIIEHCTBOBAHUS
JeTIONpPOU3BOACTBA W MOBBILEHUS d(PdexkTHBHOCTH paboTBl € JOKYMEHTaMH IIyTeM
periiaMeHTallud Ha €JMHOM TIpaBOBOM METOAMYECKOW OCHOBE TMPAaBWJ MOATOTOBKH
JOKYMEHTOB, TEXHOJOTHH pabOTBl C HUMH, OpPraHU3AIMM MX TEKYUIEro XpaHeHHsS U
HOJArOTOBKH K NEpeayy B apXHB.

[TonoxeHnue ycraHaBIMBaeT:

- TpebOBaHHUE K JOKYMEHTHPOBAHHUIO YIIPABICHYECKON JAEATEIBHOCTH H OPraHU3aluIo paboThI ¢
JOKYMEHTaMH B JIEJIONPOU3BOICTBE;

- ZIMHYIO CUCTEMY JI€TIONPOU3BO/ICTBA;

- MOPSAOK MOATOTOBKH, OQOPMIICHHUS B IPOXOXKICHHUS JOKYMEHTOB;

- KOHTPOJIb 3@ MCIIOJTHEHHEM JIOKYMEHTOB;

- y4€T, XpaHEeHHE H HCIOIb30BAHUE TIOKYMEHTOB;

- hopMHpOBaHUE /1€ IS CAA4YH B apXUB.

5.2. OTBETCTBEHHOCTh 3a BEJCHHE JEJIONPOM3BOACTBA B (QuiIMaNe BO3jaraercs Ha
napextopa (puinana. Meroaudyeckoe pyKOBOACTBO M KOHTPOJIb COOIIOIEHHS NOPsAAKa pabOThI
C JOKYMEHTAMH OCYINECTBJISIETCS TIOMOLIHMKOM IHMPEKTOpa, KOTOpBI obecneunBaeT
MOATOTOBKY, PETHCTPAIMIO, YY€T U KOHTPOIb HCIIOJIHEHUS JOKYMEHTOB B YCTaHOBJIEHHBIE
CPOKH, OpraHH3alMI0 MX TEKYIIEro XpaHeHHus, HHPOPMUPOBAHHE AUPEKTOPA O COCTOSHHM HX
UCTIOTHEHHSI.

5.3. OTBETCTBEHHOCTb 3a OpPraHM3aLUI0, BEJEHHE M  COBEPIICHCTBOBAHUE

NEIONPOM3BOJCTBA HA OCHOBE €JHHOM MOJIMUTHKH W IPUHIMIIOB, IPHMEHEHUE COBPEMEHHBIX
uH(GOPMAIIHOHHBIX TEXHOJOTHH B paboTe ¢ JOKYMEHTaMH B CTPYKTYPHBIX MHOApa3ACICHHAX
BO3JIaraeTcsi Ha pyKOBOJIUTEIEH.

5.4. CopuepxaHHe Clly)KEOHBIX JOKYMEHTOB HE IIOJIEIKUT pasriallieHHIO.

C HMMH MOTYT OBITh 03HAKOMJIEHBI TOJIBKO JIMIIA, UMEIOIINE HEMOCPEACTBEHHOE OTHOIIEHUE K
UCIIOJIHEHHIO JTHX JOKYMEHTOB. B3aumoneiicTBHe cO CpeAcTBaMH MacCOBOM HMHGQOpMaIuH,
nepeaaya UM Kakoi-mubo uH(opMaIMu WM JOKYMEHTOB M MX KOIMH JOIyCKaeTCs TOIBKO C
paspelieHus TupeKTopa puiuana.

5.5. Ha nmepuoj OTCYTCTBHS IIOMOIIHHUKA AUPEKTOpa (OTIYyCK, 00JI€3Hb, KOMAHAMPOBKA,
1p.) ero o6sA3aHHOCTH MCIIOTHSIET IPyroi pabOTHUK, Ha3HAYEHHBIH B YCTAHOBJIEHHOM IMOPSJIKE,
KOTOpBI MPHOOpETaeT COOTBETCTBYIOLIME IIPaBa M HECET OTBETCTBEHHOCTH 3a HaJIeXKallee
UCIIOJIHEHHE BO3JIOXKEHHBIX Ha Hero oOs3aHHocTeil. [Ipu yBOJIBHEHHM COTpYyJIHHKA,
OTBETCTBEHHOTO 3a JIEJIONIPONU3BO/ICTBO COCTABISAETCS aKT IIpUeMa-Iepeaadd JOKYMEHTOB H el
(mpunoxeHue).

5.6. BpinosiHEHHE HACTOSIIErO IOJOXKEHHs O00sA3aTeNbHO JUIsi BCEX COTPYIHHKOB
¢uHana, OTBETCTBEHHBIX 32 BEICHUE JIEIONPOU3BO/ICTBA.
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6. TPEBOBAHMS, TIOAT'OTOBKA U O®OPMJIEHUE TJOKYMEHTOB

6.1. OpraHu3allMOHHO-PACIOPAAUTENbHBIE AOKYMEHTHI JOJDKHBI OBITH O(QOPMIIEHBI 110
IpaBWIaM, YCTAHOBJICHHBIM TMOJIOKEHHEM o Jenomnpou3BoAcTBy ¢mmana Ky ['TY B
r.benoso.

BHocuTh Kakue-muO0 HCTpaBACHHS WIH 00aBICHUSA B MOJANUCAHHBIC (YTBEPKICHHBIC)
JIOKYMEHTBHI He JI0IyCKaeTCsl.

6.2. OcoGenHoctH OQOpMIICHHS JAOKYMEHTOB, CO3[aBaeMbIX B CTPYKTYPHBIX
NoApa3e/ieHusIX (GHIHaa U OTPAKAIOMIMX CHEIH(UKY HX AEATENFHOCTH, a TaK)Ke MpaBHIIa
opraHu3anuu paboTel C JAaHHBIMM [JOKYMEHTAMH MOTYT YCTAHaBIMBAaThCS OTAEIbHBIMH
JIOKaJIbHBIMH HOPMATHBHBIMHU aKTaMH (uiuana.

6.3. DiexTpoHHbIE MAGIOHBI OJIaHKOB JOKYMEHTOB JIOJDKHBI OBITH WIEHTHYHBI OJIaHKaM
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIIE.

6.4. JlokyMeHTHI 0OpMIISIOTCS Ha OJNlaHKaX WM CTaHIApTHHIX JHCTax Oymaru ¢opmara
A4,

6.5. J1y1st M3roTOBIEHHS TOKYMEHTOB B (hUIHAJIE HCIIOIB3YIOTCS:

0/1aHK NpHKa3a;
0/1aHK pacnopsKeHHs;
0J1aHK MHCbMA

HacTtosiiniee noJjoXXKeHHE YCTAaHABIMBAET €IUHBIA TMOPSAOK U CPOKM IOATOTOBKH,
oopMieHHs, COIJaCOBaHMs, TOINMUCAHHUS, PETHCTPAllMM M DPACCBUIKM IIPHKa30B U
pacropsHKEHUH.

TpeGoBaHUs DaHHOTO TMOJOXKEHHUS DPACIpPOCTPAHSIOTCS HA BCE BHAbI IPHKA30B H
pacropsKEHUH.

IIpuka3 wW3gaercss AUPEKTOPOM HIIM JIMLIOM, HMMEIOUIMM I[I0JIHOMOYHs Ha H3JaHHe
NPHKa3a, B [eJSIX PEIeHUs] OCHOBHBIX 3a/1a4, CTOSLIMX nepes QuiIaioM.

OTBETCTBEHHOCTH 3a IOJHOTY W JOCTOBEPHOCTH MH(OpPMAIMHU, UCTIOIb30BAHHON IpU
IOJArOTOBKE IIPOEKTa MpHKa3a (pacnopspkeHus ), coomoaeHre GopMel, IOPSAI0K COrIaCOBaHUS
nprKa3a (pacrlopsDKeHHs) B COOTBETCTBHHM C HACTOSIIMM IIOJIO)KEHHMEM, BO3JIaracTcsi Ha
OTBETCTBEHHOTO 3a MOJArOTOBKY JAHHOTO PacIOpPSIUTENbHOIO JOKYMEHTA.

[lepenaya mpHKa30B (PacHOPSHKEHHH), HX KONHMM IPEICTABHTENSAM CTOPOHHHX
opragM3aluii JOIMycKaeTcs TONBKO C pa3pelieHuss AUPEKTOpa. 3a HCKIFOYEHHEM CIydaes,
KOT/Ia IPEIOCTABIICHHE TOKYMEHTOB 00sI3aTeIbHO B CHITy TpeboBaHHH (elepalbHOrO 3aKOHa.

[ToaroTroBka MpUKa3oB M pacCHOPsHKEHUN OCYIIECTBIIAETCS B CICAYIOMUX ClIydasx:

e B COOTBETCTBMH C IUIaHaMH paloThl ¢winana U (WIH) CTPYKTYPHOIO
II0JIpa3/IeIICHuUs;

® [0 IOPYYCHHUIO TUPEKTOPA;

e [0 HHUIIMATHBE PYKOBOJIUTEJISE CTPYKTYPHOTO IIOpa3/Ie/IeHuUsI.

O6GocHOBaHWEe HEOOXOOMMOCTH HW3JaHUs [PUKa3a WK PaCHOPSIKEHUS MOXKET
U3jgarathCs B JOKJIAOHOM  (CcayeOHOM) 3amMcKe, CIpaBKe aHAJIMTHYECKOTO  HIH
HH()OPMAIIMOHHOTO COAEPKAHHS, IPEATI0KEHNH, 3aKIOUCHHH, 3asABJICHUH, TIPUTIIAIICHHUH.

PaGoOTHHK CTPYKTYpPHOTO MOApa3eeHUs OCYIIECTBISET MOArOTOBKY IIPOEKTa MIPHKa3a
WIH PacriopshHKEHHsI B CPOK, HE NPEBBIIAIONINN TpeX padouux AHei, CIeAyIOmuX 3a JHEM
TOJTY4YCHHUS UM JIOKYMEHTA, SIBJISTIOIIIETOCS OCHOBAHHEM JUTSt CO3/1aHus
IpUKa3a/pacriopsHKEHUs], HIIH YCTHOTO pacliopsKeHHs TUPEKTOpa.

Ilpukaz (pacnopsikeHue) odopmisercs Ha OJaHKe (NMPHJIOKEHHE), H HUMeeT
YCTAHOBJIEHHBIM KOMIUIEKC O0S3aTeNbHBIX PEKBU3UTOB U CTAaOWIBHBIA TOPSOOK HX
PacToIOKEHHSL.

TpeGoBanue Kk 0HOPMIIEHHUIO TOKYMEHTOB:
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HayKH ¥ BeIciero obpazosanus Poccuiickoit @enepannu; -

Or0/DKETHOTO 00pa30BaTENbHOIO YYPEXKIEHHUs BhICIIEro 00pa3oBaHUS

HAaUMEHOBAaHHUE BBILIECTOSALIEH opraHu3auui (yupeautens) - MUHUCTEPCTBO

HaUMEHOBAHUE OpraHu3aluu — GQUIHAT GeaepaTIbHOro rocyAapCTBEHHOTO

«Ky3bacckuit

rOCy/IapCTBEHHBIN TeXxHUUeckuil ynuBepcuteT umeHu T.@. ['opbauesay B r. benoso;
HauMmeHoBaHue Buaa nokyMenta - [IPUKA3, PACIIOPSKEHUE — nevaraercs
mpudrom Times New Roman pazmepom Ne22 pt yepe3 oaus npoben mexay OykBamu;
Jata TOKyMEHTa - JaTo# MpuKa3sa (pactopsKeHHUs) SBIISETCS JaTta ero
peructpanuy. Jlata opopmisiercs HHGPOBBIM HIIH CIOBECHO-IU(PPOBBIM CIIOCOO0M;
PErHCTPAIlMOHHBIH HOMEp JOKYMEHTa - HOMEP COCTOMT U3 3HaKa «Ney,
MOPSIIKOBOTO HOMEpa M HHJAEKCa COIep)KaHHs IpHKa3a, IPOCTABISEMOrO 4Yepe3 KOCYIO

4epTy;

[IPEelyCMOTPEHHBIM TPY/I0BBIM KOAEKCOM P®, KOJI. JOrOBOPOM.

B COOTBETCTBHH C JAHHBIM ITOJIOXKCHHUEM.

3aroJIOBKa He MOXeT MPeBbIIaTh 7,5 M.

3aroJIOBOK K TEKCTY (HaMMEHOBAHME);

TEKCT JOKYMCHTA,

OTMETKA O HAJIMYUH ITPUITOXKCHUS,
ITOJIMHUCH ¥ BHU3BI COrJIaCOBAHHUA,

y4eT MHEHHS NTPEICTABUTEIEHOTO OpraHa pabOTHHKOB (CTYI€HTOB) B ClIy4asX,

I[TpoexT mpHKa3a rOTOBUT CTPYKTYpPHOE MOApa3ieNeHie, HHHIUUPYIOIIEe IPHKa3,

6.5.1. Tekct mpukaza, Kak IpPaBUIO, COCTOUT M3 KOHCTaTHpyolleH (mpeamOyisl) U
pacropsauTeNbHOM YacTei. KoHCTaTHpyIOmas 4acTh MOXKET OTCYTCTBOBATh, €CIIH ICHCTBUS
pacIopsAUTENFHON YaCTH HE HYXKAAITCA B 000CHOBaHHUH.
3aroi0BOK JIOJDKEH KpaTKO W TOYHO PacKphIBaTh COJAEP)KaHHE TEKCTa NMpHKa3a, KpaTKo
nepenasas ero cMbica (o yem?). Toyka B KOHIIE 3aroJIoBKa HE CTABUTCS. 3arojI0BOK N€4aTaeTCs
nonyxupHeiM mpudtom Times New Roman pasmepom 13 pt uepe3 oauH MEXCTPOYHBIA
HHTEpBAJ, CjIeBa MOJ AaTOd NpHKa3a. 3arojoBoK (GopMyaHpyeTcs B MpPETOKHOM INaaexe ¢
3arIaBHOM OYyKBBI ¢ Mcnonb3oBaHueM mpemiora «O» («O6»). JiinHa camoil JUIMHHOM CTPOKH

Jlaty B TekcTe mpukasa opopMIIAIOT apabCKMMHU H(paMHu B NOCIIEA0BATEILHOCTH: JIEHb
Mecsna, mecsll, roja. JleHb Mecsana u Mecsil oGOPMISIOT JBYMs mapamu apabckux 1uuop,
pa3eleHHBIMH TOYKOM, FOJ] — YeThIpbMs apabckumu nudpamu: 29.08.2022.

B TekcTe pacmopsAMTENHHOTO aKTa HE NOIYCKAeTCs HCIIOJIB30BAHHE COKPAIICHHH,
KpoMe OOLICTIPUHATEIX M (WJIH) YTBEPXKACHHBIX COOTBETCTBYIOLIMM PpaCHOpPsIUTEIbHBIM
aktom ¢(ummana Ky3['TY B r.benoBo. HaumeHOBaHHE CTPYKTYpPHOrO NOJIpa3i€Ie€HHS B
NpPHUKa3e YKa3bIBAETCS MOJHOCTHIO JIHOO B COOTBETCTBHM C IOJOXKEHHEM O CTPYKTYPHOM
TOJpa3IeIeHUH.

B mocinenHeM myHKTE NpHKa3a MpH HEOOXOAMMOCTH YKa3bIBaeTCs HAMMEHOBAaHHE
JOJDKHOCTH JIHIA, HA KOTOPOE BO3JIOKEH KOHTPOJb MCIIOJIHEHMS IpHKa3a, ero Gamunus u
WHHIHAIBI, HanpuMmep: «KOHTposb 3a HCIONHEHHWEM IpHKas3a BO3JIOXHTb HA 3aMECTHUTENS
aupexTopa o yueoHoit pabore © U Oy» (B BUHUTENIBHOM NAJIeKeE).

pasmepoM 13-14 pt, uHTEpBAJ - A0 MOJIYTOPHOIO).

6.5.2. TekcT oTmenseTcss OT 3arojoBKa 2-3 MEXCTpPOYHBIMH HHTepBaiamu. llepmas
cTpoKa ab3alia HaUWHAETCS Ha PacCTOSHUM 1.25 ¢M OT 1€BOH rpaHMIIbI TEKCTOBOI'O MOJISA, TEKCT
neyaraercs mpudrTom Times New Roman pasmepom 13 pt uepe3 oauH MEXKCTPOYHBIN
MHTEpBaJI ¥ BHIPABHUBACTCA MO HIMPHHE TEKCTOBOro mojd. B oTAenbHBIX caydasx pasmep
mpudTa M MEXKCTPOUYHbIE HWHTepBaibl MOTyT ObITh M3MeHeHbl (mpupT Times New Roman

IMons: nesoe - 20 mm, npasoe - 10 MM, BepxHee U HIDKHEE - 20 MM.
6.5.3. CTpaHuIBl NpUKa3a W TNPHJIOKEHHS K HEMY JOJDKHBI OBITh IPOHYMEPOBaHBI,
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HauuHas co BTOpOM cTpaHHlbl. HoMepa cTpaHMIl MPOCTaBISAIOT MOCEPEIUHE BEPXHETO IMOJIS
JHCTa HA pacCTOSIHUU He MeHee 10 MM OT BepXHero Kpas JIMCTa.

TekcT mpukasa U3naraeTcs pyCcCKUM JIMTEPATYPHBIM S3BIKOM C YYETOM OCOOEHHOCTEMH
OoQUIMANTBHO-AETOBOIO CTHIAS M €ro Ha3HA4YeHHs B YNPABICHYECKOW JIeSTEeTbHOCTH.
ConeprxaHue npUKa3a JOJDKHO OBITh H3I0XKEHO KPaTKO, TIOTHYHO, TOYHO U SICHO.

Texct npukasza, Kak [paBHIO, COCTOMT H3 KOHCTarupymowei (mpeamOyibl) u
pacropsiauTeNbHOM yacTed. KoHcTaTHpyromas 4acTh MOXET OTCYTCTBOBAaTh, €CJIM JEHCTBUS
pacropsAAUTEIbHOM YacTH HEe HYXIAIOTCs B 000CHOBaHHH.

B uHMIMATHBHBIX NpHKa3aX B KOHCTAaTHPYIOIIEH YacTH W3JIaraloTcs IeNH W 3aJadd
«B nemsx..», «B cooTrBeTcTBHH...», «[l1s8 peanHu3anyH...» IPEANUCHIBAEMBIX TNPHKA30M
yIIpaBJIEHYEeCKUX NEHCTBUH, 1aeTcs 0ObSICHEHHE HE0OX0AUMOCTH U3/1aHus IIPHKa3a.

B nmpuxazax, u3gaBaeMbIX BO HCIIOJHEHHE JPYTroro JOKyMeHTa, KOHCTaTHPYIOIIas 4acTh
COJICP)KAT HAMMEHOBAaHHE JTOr0 JOKYMEHTa, AaTy, HOMEpP U 3arojioBoKk «Bo HcmonHeHue
(uwm B nensax obecrieueHus) TpeboBaHui. .. », «Ha ocHOBaHHUH. .. ».

B Texcre nOKyMeHTa, NOArOTOBJIIEHHOTO Ha OCHOBAaHUHU 3aKOHOJATENIBHBIX WM MHBIX
HOPMaTHBHBIX I[IPaBOBBIX aKTOB, paHEe W3AAHHBIX pACIOPAIUTENbHBIX JOKYMEHTOB,
YKa3bIBalOTCS X PEKBU3HUTHI:

- HaMEHOBAaHUE BHJIa JOKYMEHTa, HAUMEHOBAHUE OPraHU3allMu - aBTOpa JIOKYMEHTa,
JaTa JOKyMEHTa, periCTPallHOHHBIH HOMEp JOKYMEHTA, 3ar0JIOBOK K TEKCTY;

- HauMEHOBAHHME OpPraHM3allMH WIH JODKHOCTHOIO JIMLA, YTBEPAMBLIEIO JIOKYMEHT,
JlaTa YTBEP)KICHHS TOKyMEHTA.

PacniopsimuTensHasi 4acTh IpHKasa MoDKHAa HayuHathes cinoBoM [IPMKA3BIBAIO,
KOTOpO€ IeyaTaercsi NMPONUCHBIMH OyKBaMHM C HOBOM CTPOKH C HYJEBBIM OTCTYIIOM OT
IPaHMIlbI JIEBOTO TOJIS ¥ 3aKaHYHBAETCS IBOCTOYHEM.

[lopyuerune B TekcTe IpUKaza JO/DKHO  pacroiarateCs B CIEAYIOMIEH
II0CJIEI0BATEIEHOCTH: IOJKHOCTD, (PaMHJIUS, HHUIIMAJB] HCIIOJIHUTEIIS, IOPYYEHHE, CPOK.

B KkadecTBe  MCIOJIHUTENEH  YKas3blBalOTCS  JO/DKHOCTH  PYKOBOJIUTENIEH
COOTBETCTBYIOIINX CTPYKTYPHBIX TMOJpa3/ieeHHi, JAODKHOCTH MHBIX paboTHHMKOB. Kpome
HaMMEHOBAHHUs JOJDKHOCTH MOXeET ObITh ykazano ®HO paboTHuKa.

CpoK HCIOJHEHHUS TOPYUEHHUS, H3II0KEHHOTO B IPHKa3e, IPHBOJAUTCS JIMOO B KaXI0M
NyHKTe TpHKasa (B clydae pasIMYHBIX CPOKOB JUIS KaXIOro ITyHKTa NpHKasa), JH0o
BBIIEISAETCS B OJUH OOOOIIEHHBIM MYyHKT /IS BCeX NPEANHCHIBAEMBIX AEHCTBHH. Eciau B
KayecTBe HCITOJNIHUTENS YKa3aHO CTPYKTYpHOE MOJApa3fielieHHe, OTBETCTBEHHBIM 34
HCIOJHEHHE TpUKa3a SBISETCS PYKOBOAUTEIb COOTBETCTBYIOIIETO  CTPYKTYPHOIO
Nopa3Ae/ICHus.

B pacnopsituTeIbHOM aKTe 10 JINYHOMY COCTaBy OOYYarOLIMXCS MPeayCMaTpUBarOTCS
OCHOBAHMs IS M3JaHHS COOTBETCTBYIOIIErO IpHKa3a WM pacnopsbkeHus. OcCHOBaHHE
opopMisieTcss IOCIE pPacHOpSIUTENbHOH YacTH IpHKa3a C HOBOM CTPOKH C HYJIEBBIM
OTCTYIIOM OT I'PaHHIIbI JIEBOT'O T0JIs Ha BCIO IIMPHHY CTPOKH, HAllpUMEDP:

OcuoBanue: 3aspienue Msanosoii T. H., 3akmouenue BpaueGHON KOMUCCHH.

Eciu mprka3 BBOAUT B AEHCTBHE Kakue-THOO NOKYMEHTBI (MHCTPYKIIMHM, ITOJIOKEHHUS U
T.1.), @ TAKXKE COJEPXKHUT B TEKCTE CCHUIKY Ha MPUJIAraeMblil JOKYMEHT (ILIaH MEPONIPUATHH U
T.1.), TO OHH O(OPMIISIOTCS B BHJE NPHIOKEHHs K NpHKazy. CCBUIKM Ha TNPHUIOKEHHUS
yKa3bIBAIOTCS B CKOOKax B COOTBETCTBYIOHMIMX IYHKTaX pacloOpsIUTEIbHOW 4YacTH MpHKa3a.
Ecnu npunoxeHue 0HO, OHO He HyMepyerTcs. Eciu npuioXeHuil HECKOIBKO, HX HYMEPYIOT B
[OCJIE/IOBATEIPHOCTH YIOMHHAHUS B TeKCTe Impukasza. [IpunokeHus mnevaTarorcs Ha
OTJEJIbHBIX JINCTaX, IMPOHYMEPOBAaHHBIX caMocTosATeabHO. HoMepa HCTOB NMpOCTaBIAIOTCA
ocepeIMHE BEPXHEro MMoJisi apabCKUMU IudpamMu co BTOPOro jmcra, HayuHas ¢ mudps 2. Ha
IIepBOM CTpAHMIC MPHUIOKEHHS B IIPAaBOM BEpXHEM yIily mumercs cjioBo «lIpunoxenuer,
HIDKE YKa3bIBae€TCsl BUJ [IPABOBOIO aKTa, €10 JaTa U HOMED.
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Hanpumep:
IIpunooicenue 1

K NpUKazy

om 29.08.2022 Ne 72/07

Ilpp HamuuuM B TEKCTe IpHKaza (OPMYJHPOBKH «YTBEPAUTH» (IIOJIOXKEHHE,
WHCTPYKIHMIO U T.J1.) IPUIOKEHHE OPOPMIISIETCSI CIIEAYIOIUM 00pazoMm:
IIpunoscenue 2
YTBEP)XJIEHO
NpUuKazom
om 29.08.2022 Ne 73/07

npu 3tom cioBo Y TBEPXKJIEHO ckiioHsieTcst B 3aBUCUMOCTH OT pPOJia, YTBEPKAAEMOTO
nokymenTa (mpasuia — YTBEPXK/IEHDI, nnan - YTBEPX/AEH, uncrpyxknus —
YTBEPXJEHA).

W3nanne BMecTe ¢ MPHUKA30M MPUIIOKEHHH, HE YIOMSHYTBIX B TEKCTE JOKYMEHTa, HE
JOIMycKaeTcsl.

Ecnmu  [DOKyMEHT, YTBEpKAEHHBIH IIPUKA30M, BIOCIEICTBHHM JEHCTBYeT B BHJE
CaMOCTOSITENTBHOTO JIOKYMEHTa, Ha IE€pBOM JIUCTE€ JOKYMEHTa B BEPXHEM IIpaBOM YLy
MPOCTaBJISAETCS TPU(Q yTBEPXKIACHHUS, Harpumep: /Ipoepamma
IIpunoowcerue
VTBEP)X/[EHA
npuKasom
om 29.08.2022 Ne 29/07

6.5.4. Tloamuce nprKas3a COCTOMT W3 HAUMEHOBAHHSI IOJDKHOCTH JIUIIA, 1OANUCABLIEr0
IPMKa3, JIAYHOM MOANKMCH U €€ paciiupoBKY (HHULMAIEI H pamuus). [loanuce oraensercs
OT TeKCTa TPeMS MEXKCTPOYHBIMH HHTEPBAIAMH.

HauMmeHOBaHHE JOJDKHOCTH IIeyaTaeTcss OT JIeBOM TIpaHHUIBl TEKCTOBOTO IIOJI,
MHUIMATB U (paMHIMs — OT IPaBOH IPaHHIIBI TEKCTOBOTO MOJIS U LIEHTPUPYETCS OTHOCHTENILHO
caMoii JUIMHHOM CTpokd. WHuiumansl W Qamuius nedararoTcs ¢ MpoOeIoM Ha ypoOBHE
NOC/HEAHEH CTPOKM HAaMMEHOBaHHS JOJDKHOCTH, MHHUIMAIBI yKa3bIBAIOT Iepel (amuiuei,
HarpuMmep:

Jupexrop ¢umana Ky3I'TV B r.benoso No o

[NMoanuce

Bce mpukasbl, MOAMUCHIBaEMbIE AUPEKTOPOM, B IEPUOJ €ro OTCYTCTBHSA (OTIYCK,
0ose3Hb, KOMAHAWPOBKAa) TIOANKMCHIBAET JIAIO, HWCIIONHSIOMIEE €ro OOS3aHHOCTH B
COOTBETCTBHM C TPHUKAa30M O BO3JOXeHHH oOs3aHHOcTei. Ilpu 3TOM 00s3aTensHO
ykaseiBaercss «M.0. aupexkTopay M janee dYepes 3amsATYIO yKasbiBaeTcs (hakTHueckas
JOJDKHOCTB JIAIA, TIOAMKCHIBAIOLIETro IPHKa3, €ro WHHIUAIG! H (aMHIIHs, HallpUMep:

W.o. nupexropa,
3aMEeCTUTEIIb JUPEKTOpa 110 No o
yueOHoi#t paboTte

NOANKUCH

He momyckaeTcst MOAMKCHIBATE MIPUKA3 C MPEAIOTOM «3a» HIIH IIPOCTABICHUEM KOCOMH
4epTHI NEpel HANMEHOBAHUEM JIOJDKHOCTH.

IToamuck TpHKaza MPOCTABISETCS PY4YKOH C TACTOM, YEpHWIAMH CHHETO WU
¢uoneroBoro 1Bera. He momyckaercsi mpu MOANHMCAHMH IPHKA30B HCIONB30BATh YEPHYIO
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nacty H  (aKCUMHIBHOE  BOCIHPOM3BEJCHHE MOANMMCH ¢  IIOMOLIBKO  AHAJIOrOB
COOCTBEHHOPYYHOM MMOAIHUCH.

6.5.5. 3mMeHeHue, NOMOJHEHHE B IMPHKA3 W/WIM B MPHJIOKEHHE K HEMY BHOCATCS
NOCPEACTBOM HM3JaHUS HOBOrO TIpuKa3a. B 3aronoBke mpHKaza YKa3bIBaeTCs €ro
HalMEHOBaHHE:

«O BHECEHUH U3MECHEHHH B IIPHKa3 OT Ne »;
«O onmoJIHeHUH IIpUKa3a OT No ».

TekcT pacropsiIuTeNIbHOM YacTH NMpHKa3a HaYHHaeTcs co ciIoB: «BHecTH u3MeHeHHs B
(yka3eIBaeTcsi pa3iesl JOKYMEHTa, IyHKT, JaTa, peTHCTPALlMOHHBIA HOMEpP U HauMEHOBAaHUE
JOKYMEHTa, B KOTOPBI BHOCAT W3MeHeHus )». Hanpumep: Buectu usmenenus B nyHkT 8.1.5.
npukasza ot 08.04.2022 r. Ne 18/01 «O BHecenuu u3menenuit B Ilonoxxenue 06 omare Tpyaa
pabotHukoB puimana Ky3['TY B r.benoBoy.

[Ipyu HEOOXOOUMOCTH 3aMEHUTHh YHUCICHHblE 0003Ha4YeHUs ynoTpebiseTcs TepMUH
«yucaay. Hanpumep: «aucia «20, 25» 3aMeHHTH yuciaMu «28, 32».

Ecniu mnpuka3 OTMEHSET paHee H3JaHHBIM NpUKa3 HIM OTHAEIbHBIE IYHKTHI, 3TO
OroBapHBaeTCs B MMOCTIEHEM IYHKTe TeKCTa IpuKasa, HanpuMep: «CUUTaTh yTPaTUBIIUM
cmty mpukas ot 14.03.2022r. No_ «O6 ...», unu «CUuTaTh yTPaTHBIIKUM CHITY IIyHKT 9
npukasa ot 14.03.2022 r. No _ «O6 ...», unu «OTMeHHTh NMyHKT 1 npukasza ot 14.03.2022r.
Ne  «O6...». YkassiBaercs «OcHOBaHHE» U1l OTMEHBI IIPHKa3a.

Kaxxnoe n3MeHeHHe JOJKHO OBbITh 0OPMIIEHO OTAEIbHBIM IIYHKTOM.

6.5.6. I'papsr u cTpoku Tabnuupl mevartaorcs mpuprom Times New Roman
pasmepoM Ne 10-14 4yepe3 OAMH MEXCTPOYHBIH HHTEPBAJ, IOJDKHBI HMETh 3arojOBKH,
BBIp@KEHHBIE HMEHEM CYIIECTBUTEILHBIM B HMEHUTENBHOM majexe. [loa3aronosku rpad u
CTPOK JIOJDKHBI OBITH COTJIAaCOBaHBI ¢ 3arosioBkamu. Ecim Tabimiy medararor Gosee 4eM Ha
OQHOU cTpaHuie, rpadppl TaOMUIBl JODKHBI OBITH NPOHYMEPOBAHbBI M Ha CIELYIOLIMX
CTpaHMIaX JO0JUKHBI OBITH HalleyaTaHbl TOJBKO HOMEpa 3THX rpad.

6.5.7. Cnucku paOOTHUKOB M 00y4arOlUXCs, YKa3bIBalOTCs B PACIOPAAUTECIIBHOM
akte B ajadaBuTHOM mnopsake. Jlonmyckaercs (oOpMHpOBaHHE CIIMCKOB IO KypcaM H
y4eOHBIM TpyIliaM, MO0 pPYKOBOIHMTENISIM IPAaKTHKH oOydaromuxcs, CTPYKTYpHBIM
nojipa3/ieieHusM u Kadeapam.

6.5.8. PacnopsizkeHHs1, KaK IIPaBUJIO, 3ar0JIOBKa HE UMEIOT (IIPHJIOKEHHE).
PacnopspkeHHe H3/1aeTcsl JUPEKTOPOM (uMasia 1o BornpocaM HHGOpManHOHHO-
METOJIMYECKOTO XapakTepa, a Takke [0 BOIPOCAM OpPraHU3alMOHHO-METOIHYECKOTO
yIIpaBJICHUS AEATENIbHOCTBIO (puinana (CoBelaHHs, KOHGEPEHIMH U T.JI.) B LEIAX PELICHHs

OIEpPaTUBHBIX 337134, CTOSIIMUX Nepel GUINaIoM WM CTPYKTYPHBIMH IOApa3/Ie/ICHUsIMH.

OO0s3aTelbHBIME PEKBHU3UTAMU DPACHOPSDKEHHS SIBJISIOTCS: Ha3BaHHE Y4YpeaUTeNs,
HauMEHOBaHWe oOpraHu3aunuy, Hazpanue Buna nokymeHnta (PACIIOPSDKEHME), nara u
PETHUCTPAIIMOHHBI HOMEP IOKYMEHTAa, MECTO COCTAaBJICHHS HWIIM HU3JJaHMs, IOJIIHUCh, BU3BI
COTJIACOBAHUS JIOKYMEHTA.

B pacriopsikeHUH 10nycKaeTcs paclopsIMTeIbHYIO YacTh HAYHHATh Cpa3y Mocie
KOHCTAaTUPYIOLIEH, ¢ HOBOM CTPOKH, 6e3 MomonHUTeNbHbIX clioB. [ToaroroBka, opopmienue u
U3MEHEHHE PacIOpsHKEHHH TPOBOJUTCS 110 TEM JKE IIpaBHJIaM, YTO M IIPHKA3bI.

PacriopsiiuTensHass 4acTh JOJDKHA COJAEP)KaTh IIEPEYUCIIEHHE TpPEeUCHIBAEMbBIX
JNEHCTBHUH, MOPYUYCHHH C yKA3aHHEM HCIIOJIHUTENS KaXA0ro IEHCTBUS U CPOKOB HCIIOIHEHHS.
[MpennucebiBaeMoe  JeMCTBHE  BBIpAXAETCss IJIAarojoM B HeonpezleleHHOH  (opme
«MOATOTOBUTBY, «3aYUCTUTHY, «0OECTIEYNTHY, KYTBEPAUTHY.

PacniopsiauTenpHass 4acTh MOJXKET [ACIUTHCS HA ITYHKTBI H IIOJINYHKTBHI, KOTOPEIE
HyMmepyioTcss apabckumu  mudpamu. [lopydeHHss KOHKPETHOMY JOJDKHOCTHOMY JIMILY
IpYNIHPYIOTCS B OAHOM IIYHKTE.

JloKyMeHT Ounuan KysI'TVY 8 r.benoso Beimyck 5

HUn 01/2-01 crp. 10 u3 87

Dk3eMIusAp Hara




IToaroroBka, odopMiIeHHE W H3MEHEHHE DPACHOPSIKEHUH INPOBOIAMUTCS IO TEM XKe
IpaBHJIaM, YTO U IIPHUKA3bIL.

[TpukazaM, pacrmopsHKeHUSM IMPUCBAUBAIOTCS MOPSAKOBBIE HOMepa (MO KaXHOH rpymmie
JOKYMEHTOB OTJEJIBHO) B Ipejenax KajleHAapHoro roja. IlopsakoBeli HOMEp AOKyMEHTa
MOXET  JOHOJHAThCSA  OYKBEHHBIM  HWIM  HUQPOBBIM  HHAEKCOM, 0003HAYAIOUIMM
HPUHAUIC)KHOCTh JOKYMEHTA COOTBETCTBYIOIIEH IPYIIE JOKYMEHTOB (IIPHJIOKEHHE).
CaezieHHsI O PETUCTPHPYEMBIX IIPUKa3axX, PaCIOPSHKEHHAX BHOCSATCS PEIMCTPAllMOHHO-YYETHBIE
¢dopmel Ha OymaxkHoM Hocutene. [IoATMHHHMKM NpHKa30B (PacHOpsKEHUH) IO MECTy HX
perucTpaiui GOpMHUPYIOTCS B Jie1a B COOTBETCTBHH ¢ HOMEHKIATYpOil fen punnana.

6.5.9. Odopmiienne BHITHCOK W3 NPHKa3a (HPH/IOKEHHE)

Beimucka W3 NpHKa3a — O3TO ONpeleeHHBId (parMeHT TekcTa mpukasa. OHa
odopmIsieTcss B TOM cCilydae, KOTJa ecThb HeoOXOQMMOCTh B NPEJOCTABICHHUH BBIACPKKH H3
BCEr0 TEKCTa IMpHWKa3a B OTHOIIEHHH OTAENBHOTO JIMLA MHJIH 1O COOOpaXKeHHSIM
KOH(HICHIIMAIBHOCTH.

Eciu B mpukase ecThb KOHCTATHPYIOLIAsi 4acTh, €€ MPUBOJAT IOJHOCTBIO, BKIIIOYAs
CIIOBO «IIpHKa3biBato». M3 pacmopsauTesnsHON yacTu OepyT TONBKO TOT IYHKT HMJIM ITyHKTHI,
KacaroIuecs JTUIa WK AL, B OTHOIIEHHUH KOTOPBIX FOTOBUTCS BBIITHCKA.

Beinucka u3 npukaza oGopMIsieTcs CIIeIUATMCTOM M0 YYeTy rpaKaaH U ohopMIIeHUS
JTUYHBIX Je7l.

[IpemoctaBiieHre BBIMUCOK M3 IPUKa3za OCYIIECTBISETCS IO 3ampocaM pabOTHHKOB
¢muana, 00y4aromuxcs 1 CTOPOHHUX OpraHU3alHid.

BhINKMCKH M3 IMpHKa3a BBIIAIOTCS 110 THCEMEHHOMY 3aIpocy:
- Ha AMS TEPEKTOPa (17T IPAKA30B, PACIIOPSIKEHUH ).
Brinucka u3 npukasa opopmisiercs Ha 6ymare ¢popmara A4.
I1Ipu 0popMIICHHH BBIMUCKH U3 IIPUKa3a HEOOXOIMMO YKa3aTh CIEAYIOIIHE PEKBU3UTHL
- na3Banue Buaa nokymenta — BbIIIMCKA U3 ITPUKA3A;
- HAUMEHOBaHHE OpraHu3al[ul
- IaTa PerucTpaluy H PErUCTPallMOHHbIN HOMEp NMOJAJMHHUKA IIPUKa3a;
- HeoOXOIUMBIH (PparMeHT TeKCTa NPHKa3a;
- ITOJ] TEKCTOM BBIIMUCKH YKA3bIBAETCS TODKHOCTD JIMIIA, IIOIUCABIIErO [IPHKa3, €ro
UHUIHATEL, pamumuio. JInuHas moanucs paboTHHKA, TOAMKACABIIEro MPHUKa3, B COCTaBe
pexBu3uTa «lloAnuce) B BBIIUCKE HE CTABUTCS, @ CTABUTCS CIIOBO «IIOJIHUCHY;
- OTMETKa O 3aBE€PEHHH BBINHUCKH U3 NpUKa3a, cocrosmas u3 cioB « BEPHO» (6e3 kaBbuek),
HaMMEHOBAHHUE JTOJDKHOCTH JIUIIA, 3aBEPHBILETO BBITUCKY, JTUYHAS TOANUCH, pacIIu(ppoBKa
HOJIMTKCH, JlaTa 3aBEpPEHNUs, II€YaTh:
BEPHO
Creyuanucm no yuemy 2paxcoau u oghopmieHus TU4HbIX 0el
noonuce 1 O @
dama nevamo

Jlns 3aBepeHHs KONMH JOKYMEHTA, H3rOTOBJIEHHON Ha OyMa)XXHOM HOCHTENE, MOXKET
HCIIOJIB30BATHCS IITAMII.

OTMeTKa 0 3aBEPCHUHU KOITHH Oq)OpMJISICTCH ATl TIOATBEPXKACHUSA COOTBETCTBUSI KOIIHUH
IOKyMeHTa (BBIMTHCKH U3 TOKyMEHTa) MOUTMHHUKY TOoKyMeHTa. OTMeTKa O 3aBepeHUH KOIHU
MMPpOCTaBIIACTC Ha CBOGOHHOM OT TEKCTa MECTE HJIH, IIPH OTCYTCTBHHU CB06011H01‘0 MecCTa Ha
JMIEBOM CTOpOHE JOKyMEHTa, Ha 00OpOTe [JOKyMEHTa M BKJIIOYaeT: cioBo "BepHno",
HAaMMCHOBAHHUEC MOOJDKHOCTH JIMIA, 3aBCPUBLICTO KOIIUIO; €I0 CO6CTBCHHOpy‘-IHyIO noAIucCh,
pacmudpoBKy TMOAMUCH (MHHLHUANBI, (aMHIHIO); JaTy 3aBEPEHHs KONUH (BBIIUCKH U3

JlokyMeHT Ounuan Ky3I'TY B r.benoso Beimyck 5

N 01/2-01 crp. 11 u3 87

Dk3eMIuIsAp Jara




JIOKYMEHTA).

Ecnu xomus BblaeTcs ULl NpEACTaBICHUS B APYTyHO OpraHM3alMio, OTMETKa O
3aBEPEHUHU KOMMH JOMOJHAETCS 3alUChI0 O MECT€ XpaHEHHS JOKyMEHTa, ¢ KOTOpOoro ObuLia
H3rOTOBJICHA KOIUS, U 3aBEPAETCS MeYaThio opranu3aiuu. Hanpuvep:

Ioonrunnux ooxymenma naxooumecs é gunuane Ky3l'TY 6 2. benoso
6 0ene N 04-02 3a 2022 2.

Bepno

Creyuanucm no yyemy epasxcoan u 0ghopmieHus TUdHuIX Oell
IHoonuce H.0O. amunua

Jlama Ileuamy

Ha xomusx MHOTOCTpaHHYHBIX JOKYMEHTOB OTMETKa O 3aBEpEHHH KOIUHU
NPOCTaBISAETCS HA KaXIOM JIHCTE JOKYMEHTa HJIM Ha IOCIEIHEM JHCTE MPOIIWTOrO WM
CKPEIUICHHOTO HHBIM 00pa3oM [OOKYMEHTa. 3anuce O Mecme HAXONHCOeHUA NOONUHHUKA
npOCMagisemcs moibKo Ha NOCIeOHeM ucme OOKYMeHma.

6.5.10. NEYATAHME U TUPA’)KMPOBAHME MMPUKA30B (PACIIOPSI’KEHUI)

[Teuaranue mpUKa3zoB (PaCHOpPsSIKEHHUI) B €IMHCTBEHHOM 3K3EMILISIPE OCYLIECTBIISETCS
B CTPYKTYPHOM TIOJpa3/eJICHHH, TOTOBSIIMM OTH IOKYMEHTBHL. Perucrpamus NpHKa3oB
(pacniopspkeHuit), mepenada OJIEKTPOHHBIX W IpPH HEOOXOAMMOCTH OyMaKHBIX KOIHMH
IPHUKA30B CTPYKTYPHBIM MOJApa3IeeHUsIM [UIsl UCTIOJHEHHUs, opopMieHue U GOopMHpOBaHUE
Ien I Tepefadyd IOUIMHHMKOB IIPUKa30B (paclopsDKeHHH) B apXUB  BBINOJIHSAETCS
MOMOIIHMKOM JTHPEKTOpa B COOTBETCTBUH C MojiokeHHeM «O 1enonpou3BOACTBe (uiuana
Ky3I'TV B r.BenoBo Um 01/2-01».

Cpokn XpaHeHHs NOMJMHHUKOB IPUKA30B (pacmopsyKeHHH) B apxuBe yKa3aHbl B
HoMmenkiarype nen punuana.

Pacchiika 9JIEKTPOHHBIX KOMHWM IPHKa30B (pacHOpsDKEHHH) B CTPYKTYPHBIE
HOJApa3/ieIeHUs] OCYLIECTBISIETCS IOMOIIHMKOM JHPEKTOpa Ha 3JIEKTPOHHYIO IOYTY
PYKOBOJMTENSIM CTPYKTYPHBIX MNOJIpa3/eieHui / TulaM, MOMMEHOBAaHHBIM B IIpHKase, JH00
KOIIUS NIPUKa3a nepeaaeTcs Ha OyMaKHOM HOCHTEJIE.

B nanHoM ciydYae HPHKA3 CYHTAETCS [AOBEXCHHBIM [0 HCHOJIHHTEJ HJIH
3aMHTEPECOBAHHOI0 JIHLA, H €ro KONHS MOJKeT He IepelaBaTbCsl B OyMasKHOM
papuanre. [Ipy HAIMYNH TOKYMEHTOB, IPUJIAraeMbIX K IPHKa3y, OHU IIE€PElaloTCsi BMECTE C
OyMaXKHOM KOIHeH MpruKa3a B MECTa OTBETCTBEHHOI'O XPAHEHHUS.

PykoBoIuTeIIM CTPYKTYPHBIX II0Jpa3feieHui, IOJIy4YalolluM JJIEKTPOHHBIE KOIHMH
NpPUKAa30B, HEOOXOIMMO CaMOCTOSTEIbHO [OBOJHMTH MOJYy4YEHHBIE IIPHKa3bl 10 CBOHMX
pabOTHHUKOB TakXKe B 3JIEKTPOHHOM BHJE NOCPEJICTBOM II€PEHAIPABICHHS Ha 3JIEKTPOHHYIO
MOYTY.

OTBETCTBEHHOCTH 32 O3HAKOMJIEHHE C IMPUKA30M (PacHopsDKEHHEM) JIUL, YIIOMSHYTBIX B
npHKa3e, BO3JIAraeTcs Ha MHUAIMATOpa NpuKas3a. Hanpumep, mpukassl O IPOBEJCHHH yICHHUH 110
AQHTUTEPPOPY: MOMOIIHHK JUPEKTOpPa TOBOJAHT IMPHKA3 10 OTBETCTBEHHBIX HCIIOIHHTENEH, a
uauarop ooyuerus (AXC) — 1o pabOTHUKOB, 3a/1€HCTBOBaHHBIX B 00YYEHHH.

CTpyKTypHBIM TOJApa3ae/ieHusM, paboTHUKaM ¢(uianana, o0ydaromMMcsi U CTOPOHHUM
OpraHu3alisIM KOIHH IPUKA30B (pacnopsHKeHH) BBIIAIOTCA M0 MHCBMEHHOMY 3alipocy Ha UM
JIMPEKTOpa MOINUCABIIEro JaHHBIH npukas. [IpenocraBienne Ko MpuKasoB, NepelaHHbIX
Ha XpaHeHWe B apxuB, pa0OTHUKaM (QuIHana OCYLIECTBISAETCS IO CIyKeOHOH 3ammcke,
COCTABJICHHON Ha UMs JUPEKTOpA.

3aBepeHue KOIMHUi MPUKA30B OCYIIECTBIIIETCS B OT/AENIE KaJpOB, HA HUX CTABUTCS IITAMIIL:

BEPHO
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Konus npuxasa 3aeepsiemcs neuamoio.

6.5.11. brank nuepma 17 BEJCHUs NEPENMCKH C OPraHU3allMsMH M TpaXJaHaMH
(npuJIoKEeHHE).

6.5.12. TlpoexTupoBaHue OJaHKOB JOKYMEHTOB OCYILECTBIISIETCS B COOTBETCTBHH C
I'OCT P 7.0.97-2016 "Cucrema cTaHZapTOB 0O HHPOpMaLUU, OUOIHMOTEUHOMY U
u3nareabckoMy zeny. OpraHu3allMOHHO-paclopsauTeIbHas AOKyMeHTalus. TpeOoBaHus K
oopMIIeHHIO JOKYMEHTOB" .

6.5.13. JIoKyMEeHTBl H3rOTaBIMBAIOTCS Ha OyMaXXHOM HocuTene U B (opme
3JEKTPOHHBIX JOKYMEHTOB C COONIOfEHMEM YCTAHOBIEHHBIX TNpaBuUl  O(QOpMIIEHUS
JOKYMEHTOB.

6.5.14. JloxyMeHTHI puiHana, opopMiIeHHBIE Kak Ha OiaHKe, Tak U 6€3 Hero, JOJKHbI
HUMETh T0JIS HE MEHee:

20 MM - 1€BOE€;
10 MM - mpaBoe;
20 MM - BEpXHEE;
20 MM - HHXKHEE.

6.5.15. Tlpm nOArOTOBKE [JAOKYMEHTOB [OIYCKAeTCsi HCIIO/Ib30BaHUE JIMIEBOH U
000pOTHO# cTOpOHBI MHcTa. [IpH AByCTOpPOHHEM CO3JaHHH JOKYMEHTOB IIMPHHA JIEBOTO IIOJIS
Ha JIMIEBOM CTOpPOHE JIACTa M MPABOrO IOJii HAa OOOPOTHOH CTOPOHE JIHMCTa JOJDKHBI OBITH
paBHBIL.

6.5.16. Tlpu co3maHuM [OKyMEHTa Ha JOBYX M 0Oojee CTpaHHLIAX BTOPYIO H
IIOCIIEIYIOIIME CTPAHHIBI HyMepytoT. HoMepa cTpaHuI IPOCTaBIIAIOTCS 110 CEPEIMHE BEPXHETO
H0JIs1 JOKyMEHTa Ha paccTostHUH 10 MM OT BepXHEro Kpasi JIUCTa.

6.5.17. Jliis U3roTOBJICHHS TOKYMEHTOB MCIIONb3yeTcs rapautypa mpugra Times New
Roman Nel3. Ilpu cocraBieHud TaOJHI[ JOMyCKAaeTCs HCHOJIb30BaHHE MPUPTOB MEHBIIHX
pazmepos - N 10, 11 nr.

6.5.18. AG3auHbli OTCTYN B TEKCTE JOKYMEHTa - 1,25 cM.

3aroIoBKM pasfelioB W IMOJPa3JeNIOB TeYaTaroTcsl ¢ ab3alHbBIM  OTCTYIIOM HIIM
IEHTPUPYIOTCS 110 IIMPHHE TEKCTA.

6.5.19. Tekct nokyMeHTa meyaraercs yepe3 | MEXCTpOUHBIH HHTEpBal. TeKCT
JOKYMEHTa BBIDAaBHUBAETCS 110 IIMPUHE JIUCTA.

6.5.20. CoctaB peKBH3HTOB, MHCIHOJB3YEMBIX I OGQOPMIECHUS JOKYMEHTOB,
oIpe/essieTcsl BUIOM (Pa3HOBHIHOCTBIO) OpraHH3allHOHHO-PACIIOPSAUTEIBHOTO JOKYMEHTA.

6.5.21. Ilpu moAroroBKe NOKyMEHTOB HCIIOJIB3YIOTCS PEKBU3UTHI, YCTaHOBJIECHHBIE
I'OCT P 7.0.97-2016:

a) aMOJteMa;

0) TOBapHBIii 3HaK;

B) KOJI ()OpPMBI IOKYMEHTA;

I') HAUMEHOBAHUE OPraHU3alluy;

1) HANMEHOBAHHUE CTPYKTYPHOTO MOpa3/IeICHuUS;

€) HaUMEeHOBAaHHUE JIOJDKHOCTH JIHLIA;

) CIIpaBOYHBIE JaHHBIE 00 OpraHu3aliH;

3) HAUMEHOBAHUE BH/IA IOKYMEHTA;

W) JlaTa JOKYMEHTa;
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K) PErHCTPALMOHHBIA HOMEP JOKYMEHTA;

J1) CChUIKA Ha PETUCTPAIlHOHHBIA HOMED U ATy MOCTYIHBIIETO JOKYMEHTa;
M) MECTO COCTaBJIeHHUS (M3JaHMsI) JOKYMEHTA;
H) rpu¢ OrpaHHYEHHs JOCTYIA K JTOKYMEHTY;
0) azpecar;

) rpu¢ YTBEPKACHHUS TOKYMEHTA;

P) 3ar0JI0OBOK K TEKCTY;

C) TEKCT JOKYMEHTA;

T) OTMETKA O NIPHJIOKEHUH;

y) rpu¢ cornacoBaHus JOKYMEHTA;

¢) Bu3a;

X) MOJMKCH;

1) OTMETKa 00 3JIEKTPOHHOM IOAMHCH;

Y) nevarhb;

1) OTMETKa 00 UCIIOJIHUTEE;

1) OTMETKA O 3aBEPEHUHU KOIIUH;

bI) OTMETKA O TIOCTYIUJICHUH JIOKYMEHTa;

3) PE30JIIOLIHS;

10) OTMETKA O KOHTPOJIE;

s[) OTMETKA O HallpaBJICHUH JOKYMEHTA B JIEJO.

6.5.22. IIpu moAroTOBKE TEKCTa JAOKYMEHTa cliefyeT co0JtoJaTh IpaBUja HallMCAHHUS
ounUaTbHBIX HAUMEHOBAHUH, YACIUTEIBHBIX H CAMHUL] H3MEPCHHSL.
B TexcTax TOKyMEHTOB yNOTpeOIsIOTCs 00menpuHsAThIe ab0peBHaTYphI ¥ rpadudecKue
COKpAILIEHHS.
[Ipu yxa3anuu B TekcTe GaMUIHH JHIIa HHUITHANIBI CTABITCS Nocie haMUIIHH.
B nenoBbIx (ciyxeOHBIX) MUCEMaX UCIOIb3YIOTCS:
BCTYNIUTENbHOE OOpallieHue:
Yeaocaemwiii 2cocnooun Munucmp!
Yeaoicaemwii 2ocnooun Hearnos!
Yeaowcaemwviii Hean Ilempoeuu!
Veaowcaemvie 2ocnooa!

3aKIIOYUTENbHAs 3TUKeTHas (pasa: "C yBaxeHuewm, ...".

HanMeHOBaHMe TODKHOCTH B OOpaIlleHUH IMHIIETCS ¢ MPONUCHOM OYKBBI, B 0OpaleHuu
10 (aMUITUA UHUIMABI JIALA HE YKa3bIBAIOTCA.

6.5.23. OTMeTKa O MPUIOKEHUU COIACPKUT CBEISHHS O IOKYMEHTe (JIOKYMEHTax),
OpUJIaraéMoM K CONpPOBOAMUTEILHOMY IHCbMY, HHOMY HH(POPMAIHOHHO-CIIPABOUYHOMY
MOKYMEHTY, WJIH O TOM, YTO JOKYMEHT SIBJISETCS NPHJIOKEHHEM K OCHOBHOMY JOKYMEHTY
(HOpMaTHBHOMY, PacCOpPSIAUTEIbHOMY HIIH HHOMY ).

B compoBoAMTENbHBIX MUCHMAX U APYIHX WHPOPMAIHMOHHO-CIIPABOYHBIX JOKYMEHTaX
OTMETKa O MPHJIOKEHHH OPOPMIISIETCS IMOJA TEKCTOM OT TPAHHIBI JIEBOTO IOJS CIEAYIOUHAM
o6pa3om:

€CJIM ITPUJIOKEHHUE HAa3BaHO B TCKCTE!

Ipunoocenue: na 2 1. 6 1 7x3.
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€CJIM IIPUJIOKEHUE HE HA3BaHO B TCKCTE UJIH €CIIH HpHJIO)KCHHﬁ HECKOJIBKO:

IIpunoscenue:
1. ITonooicenue o nponyckHom pesicume Ha 13 1. 8 1 3x3.
2. Cnpasxa na 2 1. 6 1 9k3.

€CITH MPUJIOKEHHE (MIPUIIOKEHHS) cOPOLTIOPOBaHO(bI):

IHpunoowcenue: 6 2 7x3.
IIpunoowcenue: omuem o HHUP 6 2 5k3.

€CJIA TOKYMEHT, ABJIAIOLIUICS NMPUIOKEHUEM, UMEET MPUIIOKEHHUSA C CAMOCTOSTEIbHOR
HyMepalue CTpaHull:

IIpunoacenue.: 002060p 603me30H020 okazanus ycnye om 05.05.2022e.
N 32-17/72 u npunodicenusi Kk Hemy, 6ce2o Ha 7 .
6.5.24. Ilpm nNONNUCAHHU [OKYMEHTA HECKOJIBKUMH [ODKHOCTHBIMU JIUIIAMH,
3aHMMAIONIMMK pa3HOe IMOJOXEHHe, WX IOJIIKMCH paclojiaraloTcs OJHA IOJ Ipyrod B
IOCJIEI0BATEIbHOCTH, COOTBETCTBYIOIIEH cTaTycy NOKHOCTH. Hanpumep:

Lupexmop Ioonuce H.O. Qamunusa
I'aenwiii 6yxeanmep Iloonuce H.0O. Pamunus

ITpn moammcanuA JOKYMEHTA HECKOIBKAMH JIALAMH PABHBIX AOJDKHOCTEH MX MOIIHCH
pacrojararoTcs Ha OTHOM ypoBHe. Hanpumep:

Pyxosooumene LJUT Pyxosooumenv AXC
Hoonuce H.O. Qamunus Iloonuco H.0. Pamunus

B 10KyMeHTaX, MOArOTOBIEHHBIX KOMUCCHEH, B TIOANUCH YKa3bIBAETCS CTATyC JHMIA B
cocTaBe KoOMHUCCUH. Hanpumep:

Ilpeoceoamens komuccuu lloonucy HO. Panunus
Ynenwvlr komuccuu IToonuce H.0O. Qamunus
Iloonuce H. 0. Damunus

[Ipn moamucanvy JOKYMEHTA JIAIOM, HMEIOIIAM IIPaBO TIOAIKCH B CIIy4ae BPEMEHHOTO
OTCYTCTBHS PYKOBOJIMTEIS, HCIPaBICHHS B HAaHMEHOBAHWE [O/DKHOCTH M pacIH(pOBKY
GbaMHIHU MOATOTOBICHHOIO M COIIACOBAHHOIO MPOEKTa JOKYMEHTA BHOCATCS OT PYKH HJIH C
HCIIOJIB30BAaHUEM COOTBETCTBYIOIIMX INTaMnoB. He gomyckaercss cTaBUTBH KOCYHO 4EpPTY,
Haamuch "3a" mepel HAUMMEHOBAaHHMEM JOJDKHOCTH JIMIIA B IIOANMCH, €CIM JOKYMEHT
MOJIMUCBHIBAET HHOE JODKHOCTHOE JIMILIO.

6.5.25. TleyaTs 3aBepsieT NOMIUHHOCTD MOANKUCH JOJDKHOCTHOIO JIMIIA HA JOKYMEHTaX,
yAOCTOBEPAIONIMX TMpaBa JHI, (UKCUpyomuX (akThl, CBA3aHHbIE C (PUHAHCOBBIMH
CpeICTBaMH, a TaKXe Ha HMHBIX JIOKYMEHTax, NpEIyCMaTpHBAIOIIMX 3aBEPECHUE NOANKCH
MeYaThiO B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi Deaepaunu.

JloxyMeHTHI 3aBepsitoT nevatbio punmmana. [ledaTs mpocraBisiercs, He 3aXBaThIBasi
COOCTBEHHOPYYHOH NOANHCH JHIA, MNOANHCABIIEr0 JAOKYMEHT, H/JIH B MecCTe,
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obosuayennom "MII" (""Mecrto neuatu').

6.5.26. OT™MeTKa 00 HCIIOTHUTEIIE BKIFOYAET (DaMHIIHIO, UMSI U OTYECTBO (IIPU HATTMYHMH)
ucrmonuuTens, Homep ero Ttenedona. Ormerka 00 HCHONHHUTENE MOXET JONOJIHSTHCS
Ha¥MMEHOBAHHEM JIOJDKHOCTH, CTPYKTYpHOTO TMOJpa3€iCHUs H 3JIEKTPOHHBIM aJpecoM
ucnonaurens. OrMmerka 00 HCHOJHHTENEe OPOPMIISETCS Ha JHMIEBOH CTOPOHE IOCIENHErO
JHCTA JOKYMEHTa OT I'PaHHMIIBI JIEBOTO IOJIS WM, NPH OTCYTCTBHM MECTa, - Ha 00OPOTHOM
CTOpPOHE JINCTA BHU3Y clieBa. Hanpumep:

OHO, cmpykmypHoe noopazoenieHue, O0IHCHOCHb
meneghon, aopec 31eKmMpPOHHOU NOYMbL.

OTMeTKa 06 HCIIOMHUTENE MOKET 0(OPMIIATHCS KaK HIDKHHI KOJOHTHTYJ M 11€4aTaThCs
HIpUGTOM MEHBIIEro pa3Mepa.

6.5.27. HaumenoBanue ¢unmana Ha OnaHKe AOKyMEHTa HOJDKHO COOTBETCTBOBATH
Ha¥MEHOBAHHUIO IOPUIHYECKOTo JIUa B ycTaBe. Ha GiaHKaX TOKYMEHTOB yKa3bIBa€TCA MOJIHOE
opunHaTbHOe HAUMEHOBAHHE IOPUAMYECKOTO JHMIA C YKa3aHHEM €ro OpraHM3al[HOHHO-
paBoBOi (OPMBI, HaJl HAUMEHOBaHHEM (HIHAaTa YKa3blBae€TC HAUMEHOBAHUE BBIIIECTOSIIEH
OpraHu3aliM, I0J HAUMEHOBaHHEM GQuiIHasa B CKOOKaX yKa3bIBaeTCs COKPALIEHHOE
HaMMEHOBAHHUE.

6.5.28. CipaBouHbIe JJaHHBIE O (pryIHane yKa3sBaroTCs B OJlaHKaX MHCEM M BKIIOYAKOT:
IOYTOBEIM aapec; Homep TenedoHa, (akca, aapec SIEKTPOHHOH IOYTHL, a TaKXKe KOI IIO
O6mepoccuiickoMy kinaccuukaropy npenanpusituii U opranmsauuii (OKIIO), ocHoBHO#I
rOCyIapCTBEHHbIH perucTparoHHsii Homep opranusaimu (OI'PH) u maeHTHOHKAIMOHHBIA
HOMEp HAJIOroIlIaTeIbINNKa / KO IPHYMHBI TOCTAaHOBKH Ha Hanorosbri yuer (MHH/KIIIT).

6.5.29. JlaTa IOKyMEHTa 3alHCHIBAETCS B MOC/IEAOBAaTEIBHOCTH: JI€Hb MeECsALa, MECHII,
roJl OIHUM M3 JIBYX CIIOCOOOB:

apabckuMH 1 paMH, pa3ieeHHbIMUA Toukor: 19.04.2022;

croBecHO-IUGPOBBIM criocobom: 19 anpens 2022 r.

Ha nokymenrtax, odopmisieMblx Ha OJlaHKe, JaTa IJOKYMEHTa IIPOCTaBIAECTCA IIOJ
pEeKBM3HMTaMH "HaMMEHOBAaHHME BHJA JOKyMEHTa" (B 61aHKaX KOHKPETHBIX BHJIOB JIOKYMEHTOB)
¥ "crpaBoYHble JaHHbBIE 00 opraHu3anuu’ (B 61aHKax MHCEM).

6.5.30. Eciii nMCchMO SIBJISETCS OTBETOM Ha IIOCTYITMBIIMHK 3aipoc WIH IpockOy,
3aMOJIHAETCS PEKBH3HT ""CCHLIKA HA PECUCPAUUOHHBII HOMED U OAmy ROCIYRUBHIE20
nucema".

CchUIKa Ha perHCTPAIlHOHHBIA HOMED U J1aTy MOCTYNHUBIIETO JOKYMEHTA, COCTOSIIAs U3
PErHCTPAllHOHHOTO HOMEpa M JaThl BXOJAALIErO JOKYMEHTa, Ha KOTOPBIA [JaeTcs OTBET,
npocrasisercs B Buae ormetkd '"Ha N ... ot ..." B Gnanke nmuceMa. B mekcm nucema-omeema
C6e0eHUA 0 Pe2UCMPAUUOHHOM HOMEpPe U 0ame NOCMynUUIe20 NUCbMA He 6KAI0HAIOMCA.

HavmenoBanue Buaa mokymeHTta ("mucbMO'") M pa3HOBUIHOCTH NMHUCHMA (HampHMep,
"mpocsba", "uHpopMarHOHHOE", "conpoBoaMTENBHOE", "3anpoc”, "HanoMHHaHKe") B IEIOBBIX
(cmyeOHBIX) MUChMAx HE YKa3bIBAKOTCS.

_ Ecau_nucemo nanpasnsemcs_aopecamy no _31eKmpOHHOU_noume uiu_no_ghaxcy be3
00CHLIKYU NO NOYme, 8Mecmo nOYmo8o20 aopeca YKazuleaemes aopec 31eKmpOHHOU NOYMblL Uiy
Homep meneghona-ghaxca.

6.5.31. JlenoBoe (ciayxeOHOE) MUCHMO MOANHUCHIBACTCA AMPEKTOPOM (QHIMaza HIH
HHBIM YIIOJHOMOYEHHBIM UM JHioM. [Toanucannoe nenoBoe (CiyeOHOE) MUCBMO IOMJIEKHT
perucTpanuy | OTIIPaBKE.

He pmomyckaercss OTHpaBisTh ajapecataM IHCbMa, HE HMEIOIIME JaThl M
PEruCTPallMOHHOTO HOMEpA.
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6.5.32. Ilocne moanmucaHusi MUChbMa U €r0 PETHCTPALMH IK3EMILUIAP IUChbMa C BU3aMH
3aHHTEPECOBAHHBIX JIMII IIOMEINAETCs B JEI0.

6.6. JlokanbHble HOPpMATHBHbIe aKThI (aanee - JIHA) u3natorcs B Buzie mpasul,
NOJIOXKEHUH, WHCTPYKIHHA, pPEriJaMeHTOB, NEepedyHel, KIacCHPUKAaTOpOB M JPYTUX BHUIOB
JTOKyMEeHTOB. Pexkomennyemsbiit obpazen odopmnenuss JIHA Ha npumepe mNONOXKEHHUS O
CTPYKTYPHOM IOJIpa3/ieICHUuH (NIPHJI0KEHHE).

JIHA npuoOpeTaioT IOpUANYECKYIO CHILy IIOCIE€ MX YTBEPKIACHMS PacIOPSIIAUTEILHBIM
JIOKYMEHTOM (IIPUKA30M).

6.6.1. JIHA moryT OBITh:

[IOCTOSIHHO JIEWCTBYIOMUMH (6€3 OrpaHWYeHHs CPOKa WX TIPUMEHEHUS);

BPEMEHHBIMH (IEHCTBYIOIIMMU B TEYEHHE YKA3aHHOTO B HHX CpOKa MM J0O
HACTYIUICHHSI ONIPEACIIEHHOIO COOBITHS).

6.6.2. OcHoBanuem nis u3ganus JIHA asmsrores:

3aKOHOJaTeIbHbIE M WHbIE HOPMAaTHBHBIE INpaBOBbIe aKThl Poccumiickoit ®Denepanuu
(yxa3er u pacnopspkeHuss Ilpesunenra Poccuiickod @enepanuu, IOCTAaHOBJIEHUS U
pacmopsbxkenust [IpaButensctBa Poccuiickoit ®epepanmu, MUHOBPHAVKH P®, aktel
(benepaabHBIX OPraHOB HCIIOJHUTEIBHOM BIAcTH);

6.6.3. Tlpennoxenne o pa3paboTke IpoeKTa BHOCHUTCS PYKOBOAMTENIEM CTPYKTYpPHOI'O
HOJpa3IeIeHusl.

6.6.4. JIHA pazpaGatbiBaeTcCs B Cllydae, €CIIu:

HUMEEeTCS y4acToK paboThl (BOMPOCH! AEATENBHOCTH), HYKAAIOUUICA B HOPMATHBHOM
peryJIMpOBaHUY;

TpebyeTcs BHECEHHE 3HAYUTEIBHOTO KOJIHUeCTBA H3MEHEHHUH B panee NpuHAThIi JIHA;

BBIABJIEHO Heckoiibko JIHA, peryJupyromux CMeXHBIE BOIPOCHI, KOTODBIE
nenrecoo0pa3sHo 0OObEJMHUTD B OJUH JOKYMEHT.

Axtyammsanus panee npuHaThIX JIHA. ocymecTBisiercss 4epe3 BHECEHHE B HHX
M3MEHEHUH.

6.6.5. OcHoBHBIMHE pekBu3uTaMu JIHA sSBISIOTCS: HAUMEHOBAHHUE OpPraHU3aIiH,
HAaUMEHOBAHUE BHJIA JOKYMEHTA H 3aroJIOBOK K TEKCTY, COCTaBJISIOIIHE OHO Leoe, Tpud
YTBEPKICHHUS, MECTO U3aHUS JOKYMEHTA.

Ecmu npoekt JIHA sBAsieTcs MHOTOCTPaHUYHBIM H K HEMY OQOPMIIAETCA THUTYJIbHBIA
JIKCT, YKa3aHHBIE BBIIE PEKBHU3UTHI Pa3MEILAIOTCs Ha TUTYJILHOM JIMCTE.

6.6.6. Vnpopmanus CrpaBOYHOrO Xapakrepa (rpaduky, cXemsbl, TaOIHIBL, (POPMBI
JOKyMEHTOB) oopmiisieTcs: B Bue npunoxkenui k JIHA.

Ha npunoxenusx k JIHA obopmisieTcst peKBU3HUT "OTMETKA O NPUIIOKEHHHY.

JIHA BcTymaer B CHIIY B CPOK, YKa3aHHBIH B IpHKa3e, KOTOpbM yTBepkAeH JIHA, wiu ¢ natel
yTBepx)aenus JIHA.

6.6.7. CornacoBanue npoekToB JIHA ocymiecTBiisieTcs B COOTBETCTBHH C IyHKTamMHu 7.1
- 7.8 monoxeHus.

6.6.8. YtBepxnenue, usmeHenuss B JIHA u ormena JIHA odopMmisgioTcs npukaszom
JTUPEKTOpA.

6.6.9. B Tekcre mpukaza 00 yTBEp)KIECHHH, H3MEHEeHMH HuiIHM oTMeHe JIHA
HCIIONIB3YIOTCS (OPMYITHUPOBKHU:

npu yrBepkaeHun HoBoro JIHA: "VrtBepauts (HasBanue JIHA)" wim "YTBepauth
(naspanue JIHA) u BBecTH B JeiicTBHE ¢ (nara)".

IpH BHECEHWH H3MeHeHUuH B paHee yTBepkaeHHbM JIHA: "Buectu usMenenus B
(nazBanue JIHA).
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npu oTMeHe paHee ytBepxaeHHoro JIHA: "[Ipu3Hare yTpaTUBLIIMM CHITy (Ha3BaHUE
JIHA), yTBep:kaeHHoe ...".

6.7. JleaTenbHOCTh IO COBMECTHOM BBIPAa0OTKE pPEIIEHWN HA 3aceaHUSIX COBETOB,
KOMHCCHUH, COBEIaHUAX 0QOPMIISIETCS TPOTOKOTIAMH.

IIpoTokoa cocraBiseTcs Ha OCHOBAaHWUHM AUKTOPOHHBIX (PYKOIHCHBIX) 3amHCei,
MPOM3BECHHBIX BO BpeMsl 3aceJaHusi, IIPEACTaBICHHBIX TE3UCOB JOKJIAJO0B H BBICTYIUICHHH,
CTpaBOK, IPOEKTOB peIleHHH (IOCTAHOBICHUH), PETHCTPUPYIOTCS B  CTPYKTYPHBIX
MOJpa3/ieIeHHSIX OTBETCTBEHHBIX 3@ OPraHU3aIMIO U NTPOBEJCHUE U (OPMUPYIOTCS B Jela.

6.7.1. PexBu3auTamum DIpPOTOKOJA  SBISIOTCA:  HAUMEHOBAaHWE  OpraHH3alluy,
HaKMEHOBaHWE BHJA JOKYMEHTa, 3arojioBOK K TEKCTy, Jara H MECTO 3aceJaHmus,
PErHCTPAIllMOHHBIA HOMEpP IPOTOKOJIA, TEKCT, IOAMHCH.

6.7.2. 3arosoBOK K TEKCTy IMPOTOKOJA OTBEYAET Ha Bompoc "dero?" M COnepKuT
yKa3aHue MoJpa3Ie/IeHUs UM OpraHa, IesTeIbHOCTh KOTOPOro mpoTokoaupyercs. Hanpumep:

NPOMOKOI 3aCe0anusi ammecmayuoOHHOU KOMUCCUU

NPOMOKON 3aCe0anUs y4ebHO-MemoouecKoll KOMUCCUL.

Jlatoii mpoToKoJIa SBISETCS JaTa 3aCeqaHusl.

6.7.3. TekcT MPOTOKOJA JOKEH COCTOSITh M3 ABYX 4YacTei: BBOJHOW M OCHOBHOH. B
BBOJIHOM YacTH NMPOTOKOJA YKa3bIBaOTCs GaMUINK Mpeaceaares (IpeaceaTeIbCTBYIONIEro);
cekpeTapsi; paMHINK yYaCTHUKOB, IIPUCYTCTBYIOMIMX HA 3aCE€JaHUH; JIMII, IIPUIJIAIIECHHBIX Ha
3acelaHue; MMOBECTKA JHSL.

Eciu Kon4ecTBO MPUCYTCTBYIOIIUX HA 3aCE€JaHHUHU MIPEBHINAET 15 YenoBeK, B BBOAHON
YacTH MPOTOKOJIA METaeTCsl CChUIKAa Ha CIHCOK, SBISIOIIHNCA HEOTHEMJIEMOH 4YaCThbIO
npotokosia. Hanpumep:

[TpucyrcrBoBamu: 10 yen. (CIMCOK NpHIAraeTcs).

BBosHag 4acTh MPOTOKOJA 3aKaHUYMBACTCS IMOBECTKOM MIHS, COIEpXKALIEH INepeuyeHb
paccMaTpUBaeMbIX BOIIPOCOB, IIEPEUMCICHHBIX B IOPSJIKE HMX OOCYXKIEHHsS C YyKa3aHHUEM
JIOKIaQUuKa 10 KaXIOMYy paccMaTpHBaeMOMY BOMpocy. Bompocsl mOBECTKM IHA
bopmymupytorest ¢ npemtorom "o" ("o6"), meuyararoTCs OT TpPaHUIBI JIEBOTO TMOJS H
HYMEpYIOTCs apaOCKHMHU HU(PpaMH.

B ocHOBHOHM 4YacTH MIpOTOKOJIa (I)HKCpreTC}I X0 3ace/JaHHA.

6.7.4. TToHBIH MPOTOKOJ CONEPIKUT 3aMUCH TOTO, YTO MPOUCXOAMIIO BO BPEMS
3acelaHusl, BKITFOYasi BOMPOCHI K JIOKJIQTYHKY, OTBETHI HA HUX, BBICTYILICHHS B X0JI€
00CYKIEHHUS BOIPOCA, PE3yJIbTAaThl TOJIOCOBAHUS IIO BOIIPOCY M IIPUHATHIE PEIICHHS.
Pexomenryembiii 00paser] oopMISHHUS OJTHOTO IPOTOKOIA (IPHIOKEHHE).

KpaTkue mpoTOKOIIBI BEIyTCS IPH PaCCMOTPEHUH BOIIPOCOB OIIEPATHBHOIO XapakTepa.
PexoMenayembiii oOpasen OQOPMIIEHHS KpaTKOro IPOTOKONa. B KpaTkom mpoToKone
¢ukcupyetcs TeMa o0cyxaeHHS, GaMHUIHs JOK/IaI4MKa 10 BOIIPOCY U MPUHSTHIE PEIICHHUS.

OCHOBHAs YacCTh IMOJHOTO MPOTOKOJIA COCTOUT M3 Pa3/eloB, MOCBAIIEHHBIX BONPOCaM
NOBECTKH JHA. XOJ pacCMOTPEHMS Ka)I0ro BOIIPOCA 3alMCHIBACTCS B IOCJIEI0BATEIBHOCTH:
CJIYIUIAJIA - BBICTYIIUJIA - PEITMJIN.

[TocraHoBieHHe (pemieHHe) B TEKCT MPOTOKOJA BHOCHTCSA IOJHOCTBIO B TOM
GopMyupoBKe, KoTOpas ObUla NMPHUHATA HA 3acElaHHH; IPH HEOOXOIAMMOCTH INPHBOLATCH
UTOI'M rOJI0COBaHus: "3a - ... IPOTHB - ..., BO3AEPHKAIOCH - ...".

6.7.5.ITpoToKON 3aceanusl MOAMKCHIBACTCS TpeceaTeeM (IpeaceaaTelbCTBYIONHM)
U CeKpeTapeM 3aceaHus, eciiu nHoe He yctaHosieHo JIHA.

6.7.6. Ilpu HEOOXOOMMOCTH KONHH IIPOTOKOJIOB MJIH BBIIUCKH M3 IIPOTOKOJIOB
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PacChUIAIOTCS 3aUHTEPECOBAHHBIM JIMIIAM B 3JIEKTPOHHOM BHIE B COOTBETCTBHH C yKa3aTeleM
PacChUIKH.

B BBIMUCKE U3 MPOTOKOJIA JOKHBI BOCIIPOU3BOAUTECS BCE PEKBH3HUTHI 3ar0JIOBOYHOMN YacTh
IPOTOKOJIa, BBOJIHAS YAaCTh, BOIIPOC MOBECTKH JIHS, II0 KOTOPOMY T'OTOBUTCS BBIITUCKA, H TEKCT,
OTpakaroui 00CyXkKJIEHHE BOIIPOCa U MPHHATOE PELICHHUE.

[IpoTokonam npHCBaMBaIOTCS MOPAAKOBBIE HOMEpa B Ipejeiax KaJleHAapHOro roja
WM rnepuoja paboThl BpeMEHHOHM paboded rpynmnsl (KOMHCCHM) IO KaXIOW rpymme
IIPOTOKOJIOB OTAEIIBHO.

[To/UTHHHHKH MPOTOKOJIOB IO MECTY UX PErucTpauud (OPMHPYIOTCS B Jejia 0 HOMEHKIIAType
bi (51 8

6.8. AKTBI COCTaB/ISIFOTCS HA OCHOBE YTBEP)KICHHBIX YHHU(HUIIMPOBAHHBIX (HOPM WM B
cBOOOIHON (opMeE B LENAX MOATBEPKACHUS (AKTOB, CBA3AHHBIX C AEATEIBLHOCTHIO (uiMania.
PexoMmeHyeMblit 06paser; ohopMIIeHUS aKkTa (MPHJIOKEHHE).

6.8.1. Ilpu cocTaBI€HHWH aKTOB HCIOJB3YIOTCS PEKBH3UTHI: HAWUMEHOBaHUE
OpraHu3alii; HaMMEHOBaHHE BHJA JOKYMEHTa; JaTa JOKYMEHTa; PerMCTpallMOHHBIA HOMEp
JOKYMEHTa; MECTO COCTaBJICHHS HJIM U3aHUs JOKYMEHTA; 3aroJOBOK K TEKCTY; IOIIHCE.

6.8.2. JlaToit akTa sSIBISETCSA JaTa COCTABIICHUS aKTa M TMOAMUCAHUS €r0 COCTABUTEIISIMH.

Ecimu ¢opmoii akTa mperycMOTPEHO ero YTBEpXKIeHHE IHPEKTOpoM GHiIHala WU
MHBIM YIIOJJTHOMOYEHHBIM JODKHOCTHBIM JIMIIOM, JaTOM aKTa SBJSETCS JaTa ero yTBEpKICHHUS.

6.8.3. B BBOJHOM YacTH aKTa B MMEHHUTEIFHOM MaJeXKe YKa3bIBAIOTCS:

OCHOBAHHE COCTABJIEHUS aKTa (JOKaJbHBI HOPMATHBHBIA aKT; paclOpsAUTE/IbHBINA
JOKyMeHT ¢unuana (nmpuka3s, pacnopspkeHue); GpakT Wi COOBITHE, MOCTY)XUBIIEe OCHOBAHUEM
JUISL COCTaBJICHUS aKTa);

coctaBuTeaM akTta (mepeumcistorcs mocie cioBa "CocraBieH" ¢ yKazaHUEM
JOJDKHOCTEH, HAaMMEHOBAaHUN OpraHH3aliii, €C/Id COCTaBHTENHU SBISIOTCS IMPEICTaBUTEIISIMU
JPYroif OpraHu3anuy, paMuIuil 1 UHHIIHAJIOB).

Eciu akT cocraBiieH KOMHUCCHEH, mNepBOd yKa3bIBaeTcs (ammuiusg Mpeaceaarens
KOMMCCHH, 3aTEM WICHOB KOMUCCHHU B aJIQ)aBUTHOM IMOPSIKE.

6.8.4. B Tekcre akTa H3JaralOTCs ILETH W 3aJayd COCTABJICHHMS aKTa, CYIIHOCTH,
XapakTep, METOIbl ¥ CPOKH IPOJIEIaHHON paboThl, €€ Pe3yJIbTaThL.

I[Tpu HeOOGXOJUMOCTH aKT MOXKET COJIEPIKaTh BHIBOABI H PEKOMEH/IAIHH.

B 3aKkmounTenbHONM YacTH akTa YKa3bIBAIOTCS KOJIMYECTBO MOATOTOBJIEHHBIX
IK3EMILIAPOB aKTa ¥ MECTOHAXOMKJIECHHUE KaXI0ro 3k3eMIuispa. Koln4ecTBo 5K3eMILIIpOB aKTa
OlpeneNisieTcsi KOJIMYECTBOM CTOPOH, 3aMHTEPECOBAHHBIX B €r0 COCTaBJICHHH, HIIH
HOPMaTHBHBIMH TpeOOBaHUSMH, pPEIVIAMEHTUPYIOIIMMH COCTAaBJICHHE AaKTOB KOHKPETHOH
Pa3HOBHIHOCTH.

6.8.5. DK3eMIUISpbl aKTa MNOJNHUCHIBAIOTCS BCEMM 4ICHAMU KOMHUCCHHM (€ClIM akT
COCTABJISJICS KOMHCCHEH) MM COCTABUTESIMH U, NIPH HEOOXOIMMOCTH, MPHUCYTCTBOBABIIMMHU
JUIAMH.

Ilpu noonucanuu axma npedcedamenem U YAEHAMU KOMUCCUU HAUMEHOBAHUS UX
001AHCHOCMET He YKA3bI8AIOMCSL.

Oco6oe MHEHHE COCTaBUTENS aKTa N3JIaraeTcs Ha OTAEITBLHOM JIUCTE, TIOAIUCHIBACTCSA U
IpHjiaraercs K akry.

6.8.6. Ecmm 3akoHomarenbcTBOM  Poccmiickoit  ®Denepanuud  mpeayCMOTPEHO
03HAKOMJIEHHE C COJEpIKAHHEM aKTa JIMI[, YIIOMSHYTHIX B aKTe, O] MOJIHCh, HA MOCIeIHEeH
CTpaHHUIIE aKTa IPOCTABISAETCS O3HAKOMUTEbHas BU3a "C akTOM O3HAaKOMIEH(BI)", IPH 3TOM
YKa3bIBAIOTCS HAMMEHOBAHMS JOJDKHOCTEH, TMYHBIE TOANUCH, paciIu(pOBKH MOANUCEH, JaThl
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o3HaKoMJIeHHUs. JIuma, KOTOpblE 3HAKOMATCS C COJACPXKAHHEM aKTa, HMMEIOT IpaBO HE
COIJIACHTBCS C COAEPKAHUEM aKTa B LIE€JIOM WJIM €r0 OTACIbHBIMH IOJOXKEHHUSIMH, YTO JOIDKHO
OBITh 32 MKCHPOBAHO MIPU O3HAKOMJIEHHH C aKTOM.

6.9. [Mokaagnas (cay:keOHasl) 3amHCKa HUCIONB3YyeTCS [UIL  ONEPATHBHOTO
UHGOPMAIIMOHHOTO OOMEHa MeXJy CTPYKTYPHBIMH IOAPA3IENCHUSIMU U PYKOBOJCTBOM.
Pexomenayembie oOpa3ipl OQOpMIICHHS NOKJIAQAHONH 3amUCKd M CIyxeOHON 3amucKH,
TIOATOTOBJICHHON HAa OCHOBE JIEKTPOHHOTO IabaoHa (MPHJIoKeHHe).

6.9.1. OOsi3aTenbHBIMH PEKBU3UTAMH JOKIATHON (CIIy)XeOHOM) 3amuCKH SIBISIOTCS:
HaUMEHOBAHUE CTPYKTYPHOIO MOApa3e/ieHHs, HAaUMEHOBaHHE BHJA JOKyMEHTa (IOKJIagHas
3ammcka, ciIy)keOHas 3alucKa), 1aTa, 3arojoBOK K TEKCTY, aapecar, TEKCT, IOJITHCH.

6.9.2. Ilpu agpecoBaHMH JTOKIAAHBIX (CITy)KeOHBIX) 3aITUCOK YKA3bIBAIOTCS B AaTE€ILHOM
najeKe JODKHOCTD JIMIA, KOTOPOMY apecoBaH JOKYMEHT, GaMUIus U MHUIHAIBL.

6.9.3. Jloknanuele (cmyxeOHbIE) 3allUCKA MOTYT COCTaBIIATHCS, PacCMaTpUBAThCA H
XPaHUTHCS B T€YEHHE YCTAHOBJICHHOTO CPOKA UCKITIOYHATENHHO B 2JIeKTpoHHOM BHe B COJI.

ITpu opranuzanuu paboTH! ¢ JOKIATHBIMU (CITy)X€OHBIMH) 3allMCKaMH HCIIOJIB3YIOTCS
3JIEKTPOHHBIE IIa0IOHBI JOKJIAHOHN U CTy)KeOHOH 3aIliCOK.

6.9.4. Texkcr noxnagHoW (CinyxeOHOM) 3amUCKH, B 3aBHCHMOCTH OT CJIOXHOCTH
COIep KaHUs ¥ IPUBOIUMOM apryMeHTaIlHH, COCTOUT U3 OJTHOM, IBYX WJIM TpeX yacTeil:

B IIEPBOH YacTH M3JIaraloTCs MPUYUHBL, (aKThl UM COOBITHS, TOCITYKUBIIHE MOBOIOM
JUISL COCTaBIICHUS IOKYMEHTA;

BO BTOpPOW YacTH JA€TCs aHAJIM3 CJIOKUBLICHCS CHTYyalliH, BO3MOJXKHBIE BapHaHTHI €€
pelLIeHus;

B TPEThEH YaCTH M3JIaratoTCs BBIBOJBIL.

6.9.5. Perucrtpamus [OOKIaAHBIX M COYKEOHBIX 3alMCOK OCYLIECTBISETCS B
CTPYKTYPHOM IOJpPa3/€I€HUH, T0ATOTOBUBIIEM JOKYMEHT.

7. CoriiacoBaHHe IPOEKTOB 10KYMEHTOB.
IMoanucanue (yrBepikieHue) NPOEKTOB JOKYMEHTOB

7.1. CornacoBaHue MpOEKTa JOKYMEHTA MPOBOJUTCS 10 €T0 MOIIUCAHUS TUPEKTOPOM B
LEeJISX OIIEHKH COOTBETCTBHS MMPOEKTA 3aKOHOAaTenbCTBY Poccuiickoit denepariuu, ToKaIbHBIM
HOpPMaTHBHBIM aKTaM (uimana, kadecTBa U 3Q(HEKTHBHOCTH [IPEUIAraeMOro peLeHusl.

CornacoBaHue MPOEKTa JOKYMEHTa OPraHHU3YyeTCS HEMOCPEACTBEHHBIM HCIIOJIHUTEIEM
(cocTaBUTENEM) M PYKOBOAUTENEM CTPYKTYPHOTO MOAPA3CICHUS-UCIIONHUTENS U IPOBOAUTCS
B IIpeiejiaX YCTaHOBJIEHHOTO CPOKa HCIIOTHEHHUS.

CocTaB JOJDKHOCTHBIX JIMI[ COTNIACYIOIIMX TPOEKT JOKYMEHTa, OIpeAenseT
HCIIOJTHUTETD.

7.2. CornacoBaHue MPOEKTOB JOKYMEHTOB OCYIIECTBIISETCS MOCPEACTBOM HAIPABICHHUS
MPOEKTOB JOKYMEHTOB JIMIaM, HAa3HAYEHHHIM B KayeCTBE COMIACYIOUIMX, U OQOPMIICHUS
pe3yJIbTaTOB COTJIAaCOBAHHUSL.

7.3. CormacoBaHue NPOEKTOB JIOKYMEHTOB OpraHH3yeT HCIOJHHUTENb IOCTe
corjiacoBaHusi B paboyeM MOpSIKEe IPOEKTa JAOKYMEHTa C PYKOBOJMTENEM CTPYKTYPHOTO
TIOIpa3/ieIeHHs U B COOTBETCTBUHU C HHCTPYKIIMEH IO JEIONPOU3BOJCTBY (hrmana WM HHBIMA
JOKAJIbHBIMM ~ HOPDMATHBHBIMM  AKTaMH,  PErYJIHPYIOIIAMH  IPOLECC  COTJIaCOBAHHMS
(BM3UpPOBaHHUs ) IPOEKTOB JOKYMEHTOB.

7.4. IIpoexThl JOKYMEHTOB COTJIACyIOTCS:

-HeTOCPEICTBEHHBIM UCIIOIHHTEIIEM;

-pPYKOBOJUTENIEM CTPYKTYPHOTO MOpa3ae/ieHH s,

JIoKyMeHT Ounuan Ky3I'TY B r.benoso Beimyck 5

n 01/2-01 cTp. 20 w3 87

DK3eMIuIsp Jara




-PYKOBOAMTENIIMH  CTPYKTYPHBIX  TOJApa3feieHui, paboTHukamu  (uinana,
HaInpaBJIeHUS JAEATEIbHOCTH H/WIH (YHKIIMOHATbHBIE 00S3aHHOCTH KOTOPHIX 3aTParuBaloOTCs B
MpOeKTe JOKyMEHTa W/WIM KOTOpble YyKa3aHbl B IIPOEKT€ JOKYMEHTa B KadecTBE
HCIIOJIHUTEIIEH

-PYKOBOJUTENISIMU CTPYKTYPHBIX HOJpA3Ie/ieHHH, KOTOpble OyayT B3auMO/IEHCTBOBATh
TIPH UCTIOJTHEHHUH TIPHUKA3a;

-IPOCKTHl  JOKYMEHTOB, peanu3auusi KOTOpblX TpeOyeT (UHAHCOBBIX 3arTpar,
COTJIACOBBIBAIOTCS C INIABHBIM OYXTaJITEpPOM.

7.5. BHemHee coriacoBaHHE IPOEKTa JAOKYMEHTa OCYIIECTBISETCS MMOCPEICTBOM
HaNpaBJIeHUs] TIPOEKTa B APYTYIO OPraHMU3aIHIO C COMPOBOIUTEIBHBIM THCHMOM, B KOTOPOM
yKa3bIBae€TCsl CPOK COTIIACOBAHMSL.

7.6. Cpoku COIJIacOBaHUS JOKYMEHTOB YCTAHABIMBAIOTCA TOJIOXKEHHEM O
JIENTOTIPOU3BOACTBE /WM HHBIMH JIOKQJIHHBIMH HOPMATHBHBIMH aKTaMH B 3aBHCHMOCTH OT
BUJA JOKYMEHTa H 00BEMa JOKYMEHTA, BKJIIOYAs MPHJIOKEHHS K HEMY:

-IIPOEKTHI JAENOBBIX (CIyKeOHBIX) nuceM - 1-3 pabouux aHs;

-IIPOEKTHI IPUKa30B 0e3 MpuaokeHui - 1-3 pabouux aH;

-IIPOEKTHI TPUKA30B C MPHIIOKEHUSIMH CIIPABOYHOTO Xapakrepa - 3-5 pabounx aHei;

-IIPOEKTHI TPHUKA30B C MPHIOKEHHEM JIOKATBHBIX HOPMAaTHBHBIX aKTOB B 3aBHCHMOCTH

oT ux ooveMa (He 6osee 50 cTpanun) - 5-10 pabouunx nHei;

-TIPOEKTHI JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB, YTBEP)KIAEMbIX HETIOCPEACTBEHHO

MTOANMUCKHIO pykoBoauTens (He 6omee 50 ctpanun) - 5-10 pabounx aHei;

-TPOEKTHI MPOTOKOJIOB 3aceaHuii (COBEIaHuii) MpU HEOOXOIUMOCTH HX COTJIaCOBaHMS,

B 3aBUCHUMOCTH OT 00beMa JOKyMeHTa - 1-3 paboyux AHS.

CpokH  cOIJIacOBaHHS THPOEKTOB JOKYMEHTOB, HaNpaBIsieMbIX Ha BHEIIHEe
COIJIaCOBAaHHUE HE JOJDKHBI COCTABIATH Oojiee 30 KaleHAapHBIX THEH.

B KOHKpETHBIX CIydasix B 3aBUCHMOCTH OT COJEPKaHHs M Ha3HAYECHUs JOKYMEHTa CPOK
COTJIACOBAHUS MOXKET OBITh COKpAINEH WM YBEJIUYEH MO PELICHHUIO TUPEKTOpa.

7.7. Odbopmienne pe3ynbratoB corniacoBanus JIHA u pacnopsauTenbHBIX JOKYyMEHTOB
OCYIIECTBIIETCS B BUJIE BU3, IPOCTABJISEMbIX 3aHHTEPECOBAHHBIMH JIMIIAMHU Ha MOCJIEIHEM
JHCTE MPOeKTa JOKyMEHTa (Ha €ro JUIEBO! WM 0OOPOTHON CTOPOHE) UK Ha OTAECIBHOM
JIHCTE COTJIACOBAHHSI, SIBJISIFOIIEMCSI HEOTBEMJIEMOH 4acThiO IOKYMEHTA.

I'pud cornacoBanus B 3aBUCUMOCTH OT BHJA JOKYMEHTa H OCOOCHHOCTEH €ro
oopMIIEHHS MOXKET MPOCTABIIATHCS:

Ha [MEPBOM JIUCTE JOKYMEHTA (€CJIU JOKYMEHT UMEET TUTYJIbHBIHN JIUCT, - HA TUTYJILHOM JIUCTE)
B JIEBOM BEPXHEM YIJIy Ha ypOBHE rpuda yTBepICHHUS WK 101 HAUMEHOBAHUEM JIOKYMEHTA
OMIKe K HIDKHEMY TOJHO);

Ha MOCJIeTHEM JTUCTE JOKYMEHTA 10T TEKCTOM;

Ha JIUCTE COTJIaCOBAHMUSI, SBIISAIOIIEMCS] HEOTHEMIIEMON YacCThIO TOKYMEHTA.

I'pu¢d cormacoBanus cocroutr u3 cimoBa "COI'JIACOBAHO", nomxHocTd nuia, c
KOTOPBEIM  COIJIaCOBaH  JOKYMEHT (BKJIIOYass  HAaWMEHOBAaHHME  OpraHU3alliH), €ro
CcOOCTBEHHOPYYHOH MOIIUCH, MHUIIMAJIOB, (paMIIiK, AaThl cornacoBanus. Hanpumep:

COT'JIACOBAHO

HOJIXHOCTDb
"HauMeHOBaHUE
opraumzauun"

lloonuce n.0. damumnmsa
Dara
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7.8. BHyTpeHHee corjacoBaHHe IOKyMeHTa odopmisercs BH30H. Buza Bbipaxaer
MHEHHE JIMIa, BU3HUPYIOLIEr0 IPOEKT [JOKYMEHTa, M BKJIIOYAeT: JOJDKHOCTh JIMIIa,
BH3HMPYIOIIEr0 JOKYMEHT, HNOAIMKCH, Paciiu(pOBKY MOMNHUCH (MHHUMAIBI, (aMUIIHIO) U JaTy
BU3HpoBaHus. Hampumep:

PYKOBOOMTEJIb CTPYKTYPHOTO MNOOpAa3IOeJIeHUSA
Nomnuce n.0. damunmsa
Oara

[Tpu HaTMYUK 3aMeYaHui K TOKYMEHTY BH3Y 0(OPMIISIOT CIIEIYIOMHUM 00pazoMm:

BameuaHus npujaranTcs.

PYKOBOIMUTEJIb CTPYKTYPHOI'O NOIpaslesiIeHUSA
Toonuce n.0. dammnausa

DaTa

B noxkymeHTax, MOATMHHUKH KOTOPBIX XpaHATCS B (uiaMaine, BU3bI MPOCTABIAIOT Ha
MOCJIETHEM JIUCTE€ JOKYMEHTAa NOJ MOANUCHIO, Ha O00OpOTe MOCIHEAHEro JUCTa MOIHHHHKA
JOKyMEHTa HJIH Ha JIUCTE COTJIAaCOBaHUS (BU3UPOBaHHUS), IPUIIAraeMOM K JOKYMEHTY.

B ucxomsmmx TOKyMEHTaX BHU3bl IPOCTABIAIOTCS Ha SK3EMILIIpax JIOKYMEHTOB,
OMEIAEMbIX B JIETIO.

7.9. CoriiacoBaHue npuKasa

CornacoBaHue IIpHKa3a OCYILIECTBIIAETCS IyTeM BH3UpOBaHUs. Busupyer mpukas
HCIOJIHUTENIb — PYKOBOAMTEIb CTPYKTYPHOTO MOJApAa3fesIeHHs, BHOCSALIET0 MPOEKT IMpHKa3a.
[Ipuka3bl, HCHOMHEHHE KOTOPhIX TpeOyeT (UHAHCOBOrO OOECHeueHusi, COIJIaCOBBIBAET
IJaBHBIN Oyxranrep.

Bu3bl Ha JOKyMeHTe NOATBEPKIAIT COrjacHe JO/UKHOCTHOrO JIMIA € CO/JAepKaHHEM
AOKYMeHTa. Bu3a coriacoBaHus BKIIIOYAET B ce€0s JOJDKHOCTH BU3UPYIOLIETO, €r0 MOAMHUCH,
WHHUIHABL, (aMUITUIO U 1aTy MOANUCAHUS.

3aMeuaHusl U3araloT Ha OTAEIbHOM JIUCTE, MOANUCHIBAIOT U IPHUIAraloT K MPOEKTY
npukasza. B ciydae BHeceHUs 3aMe4aHHH IO MPOEKTY IIpUKa3a, OH MOMAJIEKHUT Iepernedarke u
HOBTOPHOMY COIJIaCOBAaHHIO.

[Ipu HaMYKKU 3aMeYaHMid K IPOEKTY MpHKa3a BU3y 0GOpMIISIOT CIeayIOUMM 00pa3oM:

3ameuanus npunazaiomcsi
3amecmumens oupexmopa no yuebnoi pabome noonuce 1 O @
Iama
Bremnee cormacoBanue npukazoB ¢ Ky3['TY mpoxoaut corinacHO HHCTPYKUHH O
nopsiike opOpMIIEHHUSI U H3aHus IpHKa3oB, pacnopsbkenui Ky3s['TY Wm 01/2-01.
OTBETCTBEHHOCTh 3a TMOJIHOTY CIHMCKAa JIMIl, BHECEHHbIX B JHCT COIJIACOBaHHS,
BO3JIaraeTCsi Ha HMHHUIOMATOpa IpHKa3a, pPYKOBOAMUTENS CTPYKTYPHOIO MOJApa3JesICeHHUs,
OTBETCTBEHHOTO 3a MOJArOTOBKY IIPOEKTA MPHKa3a.
CoriacoBaHHe NMPHKA30B 110 OCHOBHOH /IesiTeIbHOCTH — HHAeKc 01
ITpuka3sl 0 BHECEHHMH U3MEHEHHH B CTPYKTypy uiMana: co3laHUE, peopraHu3allus,
JTHKBHAALUSA CTPYKTYPHBIX MTOJIPa3/IeICHUH TOANUCHIBAET JUPEKTOP,
COIJIaCOBBIBAOT:
- 3aMecTHTelb AupekTopa no YP;
- rJaBHBIA Oyxrairep;
- pykoBogutens AXC;
- [JIaBHBIH CIIEHAIUCT 10 paboTe C MEPCOHATIOM.
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[lpuka3el 1Mo peopraHM3alii CTPYKTYPHBIX HOApa3AeIeHUH, OCYIIECTBISIIOIIX
obpa3oBaTenbHyl0, Hay4HYIO (Hay4HO-MCCIIEIOBATENbCKYIO) AEATEIbHOCTh H3JAIOTCS Ha
OCHOBAHHHM PEIIEHUs] YUEHOTr0 COBETA.

[Ipuka3pl 0 BHECEHUU H3MEHEHHUH B INTATHOE paclUCaHUE IOJIHCHIBAET JUPEKTOP,
COIJIACOBBIBAIOT:
- TJIaBHBIHA Oyxrantep;
- TIJIaBHBIM CHEIMATHCT MO paboTe ¢ NEPCOHAIOM.
3/ech YUHTHIBAETCS MHEHHE IpeACTaBHUTENs pabOTHUKOB (uinana (B ciyyae M3MEHEHHS B
MITATHOM PaclHMCaHUH BEAYT K COKPAIEHHIO IITATa WK YACIEHHOCTH PaOOTHUKOB).

[Tpukassl 00 yCTaHOBJIEHHH pa3Mepa I04acoBOi OILIaTHI TPya INTATHRIX PaOOTHUKOB
HOJIUCHIBAET AUPEKTOP,
COTJIaCOBBIBAOT:
- 3aMecCTHUTeNb AupeKTopa no YP;
- TJIaBHBIHM Oyxranrep;
311ech YUHTHIBAETCS MHEHHE NPEICTaBUTENS] paOOTHHUKOB pumana.

[Ipuka3zpl 0 mnpuéMe MHOCTPAHHBIX [eleralyii I[OArOTAaBIMBAECT WHUIHATOD
MepoIpusiTHs (TJIaBHbIM Hay4dHbIM COTPYIHHK) M HE IO3[HEe, 4eM 3a 7 pabouux IHEH 10
IPUHATUSA JeJIeTalluy ITOANKCHIBAET JUPEKTOD,

COTJIaCOBBIBAIOT:

- TJIaBHBIM HAy4YHBINA COTPYIHHK;

- TJIaBHBIHA OyxranTep.
[Tpu HamU4UK Pacxo0B MPHKa3 TOJDKEH COAEPkaTh ITYHKT 00 HCTOYHUKE (PUHAHCUPOBAHUS U
[IPEICTaBIATHCS HAa PETUCTPALIMIO CO CMETOU PacXo0B, IOANUCAHHON ITIaBHBIM OyXrajiTepom
¥ 0(hopMIIEHHOM B BU/E NPUIOKEHHS K IPUKa3Yy.

[Tpuka3sl 00 yTBEp)KAEHMM M H3MEHEHMH COCTaBa YUYEHOro coBeTa (uimana
HOJINUCHIBAET AUPEKTOP,
COIIaCOBBIBAOT:
- yueHsIid cexperapb CoBeTa.

[lpuka3sl O TNPOBENEHHH HAYYHO-NIPAKTHUYECKHUX KOH(EpPEHIMH, MEepONpHITHIA
B paMKaX Hay4HO-UCCJIEZJOBATEIbCKOM W WHHOBALIMOHHOM JEATENBHOCTH (KOHKYPCHI,
CEMMHApBHI U T.J.) NOJMHUCHIBACT JUPEKTOP,

COIJIaCOBBIBAOT:

- 3aMeCTHTENb JUpeKTopa o YP;

- TJIaBHBIN OyXranTep (IIpH HAJIMYUU PacXo0B);

- TJIaBHBIA HAY4YHBIN COTPY/IHHK.

[lpy Hamuuuu pacxoJOB INIpUKa3 JODKEH COAEp)KaThb IYHKT 00 HCTOYHHUKE
(bUHAHCUPOBAHUS U INPEJCTABJIATHCS HAa PErMCTPALUIO CO CMETOM PacXOIOB, MOAIMCAHHON
HHUIHATOPOM MEPONPHSTHUS U INIaBHBIM OyXraiarepom U opOpMIIEHHON B BHJE MPHIOKEHUSI
K MIPUKa3y.

PacropsbkeHust ¥ TpUKa3bl, CBSI3aHHBIE C HAYYHOH JEATENBHOCTHIO (00 ydacTuu B
IpaHTax, O Ha3HAaY€HHM PYKOBOJUTENS NPOeKTa, 00 yyacTuu oOydaroluXcsl B BBITOJIHEHUHU
HAYYHO-HMCCIIE0BATENbCKUAX PaboTax U Jp.) MOAMHUCHIBAET JUPEKTOP,

COTJIACOBBIBAIOT:
- 3aMeCTHTeNb JUpeKTopa 1o YP;
- TJIABHBIM HAy4HBIA COTPYAHHK.

JloxkymMeHT Ounuan Ky3I['TY B r.benoso Beimyck s

Yn 01/2-01 cTp. 23 u3 87

DK3eMIUIAp Hara




CoriacoBaHue NMPHKA30B M0 JJHIYHOMY COCTaBY paboTHHKOB — HHAeKc 02

[ToAroTOBKY pacmopsiAUTEIbHBIX aKTOB IO JIMYHOMY COCTaBy pabOTHUKOB (uiuana
Kys['TY B r.BenoBo (uuzmekc 02) ocymecTBiAsieT IJIaBHBIA CIENMAIMCT MO paboTe ¢
[IEPCOHAJIOM.

ITprKasbl, CBI3aHHBIE C KaPOBBIM COCTABOM, 3aBEAYIONIUX KadenapaMu, HaualbHUKOB
(pyKOBOIHTEICH) BCeX CTPYKTYPHBIX OApa3IeeHHUH, a TaKxKe Ha paOOTHUKOB, HAXOAAIIUXCS
B IPSIMOM TIOJYMHEHUH JUPEKTOPA, IOANHUCHIBAET JUPEKTOD,

COIJIaCOBBIBAIOT:
- IJIaBHBIA OyXranrep;
- TJIABHBIHA CIEHATHCT 110 paboTe ¢ MEPCOHAIOM.

[Iprka3bl O TMpHUBIEYEHUH K paboTe B Mpa3[IHUYHBIC U BHIXOIHBIE JHU IIOJIHCHIBAET
JIHPEKTOP,
COIJIACOBHIBAOT:

- [JIaBHBIN OyXrairep;

- [JIaBHBIN CIEIHAIHCT 10 paboTe ¢ IePCOHATIOM.
3/1ech YUMTBIBAETCS MHEHHE NTPEACTABUTENS paOOTHUKOB GuIrana.

CorsiacoBaHHe IPUKAa30B 110 00pa30BaTe/ILHOI 1eATeIbHOCTH — HHAeKce 06
Ilpuka3sl 0  JUCHMIUIMHADHOM  B3bICKAHMH  IOAIKCHIBAET  JUPEKTOP,
COTJIaCOBBIBAIOT:
- 3aMEeCTHTENb JUpeKTopa 1o YP;
- HaYaJIbHUK YMO;
- HauyasibHUK BBP.

31ech YUHUTHIBAETCS: MOTHBHPOBAHHOC MHEHHUE CTYACHYECKOT'O COBeTa, Coseta 06yqa10nmxc;1

(CIIO)

[Ipuka3pl O Ha3HAYEHWH CTApOCT TpymM, (OPMHUPOBAHUM TPYII MOAINMCHIBAET
TUPEKTOP,
COTJIaCOBBIBAIOT:
- 3aMecTUTeNb JupeKkTopa no YP.
- HavanpHUK BBP.

[Ipuka3sl 00 oOpraHu3alMy IIPAKTUYECKOH IOATOTOBKM IOAMMCHIBAECT IJHPEKTOP,
COIJIACOBBIBAIOT:
- 3aMeCTUTEeJIb AUpEeKTOpa no YP;
- HavalbHHK YMO;
- 3aBedyromuil kadeapoii.

[Ipuka3sel O Ha3HAYCHWM CTHUICHINH (aKaJeMHYecKHe, COIUalIbHBIC, HWMEHHBIC,
JIONOJTHUTEIbHBIE), 00 OKa3aHMM MAaTepUAIbHOW IMOMOINM MOJAMUCHIBAET JIUPEKTOD,
COTJTaCOBBIBAIOT:

- 3aMeCTHUTel]b AupeKkTopa no YP;

- IJaBHBIA Oyxranurep;

- HavanbHUK BBP;
31ech YYMTHIBACTCSA: MOTUBUPOBaHHOE MHEHHE cTyneH4Yeckoro Cosera, CoBera 00ydaromuxcs
(CTIO).
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[Ipuka3sl O HampaBIEHMH B MOE3AKY OOYYarOIUMXCS HAa CIOPTHBHBIE MEPONIPHATHS,
(GOpyMBI, KOHKYPChl OOIIECTBEHHOH U KyJIbTypHO-TBOPYECKOM MHEATENBHOCTH M T.[.
(MeponpusTHs BHEY4eOHOTO XapakTepa) MOANUCHIBAET JUPEKTOP,

COTJIaCOBBIBAIOT:
- PYKOBOJIHMTEJb NOJPA3IEICHHs — MHUIIHATOP HANPAaBIE€HHH B MOE3/IKY 00ydaroumxcs;
- 3amMecTUTel]b AupeKTopa no YP;
- HavalbHHK YMO,;
- TJIaBHBIA Oyxrantep (IpH HAIMYHHU PacXOI0B);
- TJIaBHBIA CIIEIMAINCT 10 3aKyIKaM.

[lpy HaMW4YMKM pacXoJOB TpUKa3 JODKEH ColepXKaTb IIyHKT 00 HCTOYHHKE
(dHUHAHCHPOBaHUS U MPEACTABIATHCA HAa PETMCTPALMIO C COINIACOBaHHOW HadalbHUKOM BBP
ciry)keOHO#M 3amMCKOW W CO CMETOM pacXoJOB, IMOANMCAHHOM TIIaBHBIM OyXraiarepoM H
IJIABHBIM CIICI[HAIIMCTOM I10 3aKyIKaM ¥ 0(pOpMIICHHON B BUJIC MPUIIOKCHHS K IIPUKA3y.

[Ipuka3el 0 HampaBIeHHH OOY4YAIOIMUXCS B IOE3AKY HAa MEpONpPHUATHS y4eOHOro H
HAyYHOTO XapaKTepa, COPEBHOBAHUS, OJMMIMAAGI U T.JA. MOIMNKUCBHIBAET JUPEKTOP,
COTJIaCOBBIBAIOT:

- 3aMecTUTel]b AUpEeKTOpa no YP;

-  HavalpbHHUK YMO;

- TIJaBHbI Hay4HbIH COTPYAHHUK (B cilydyae (pUHAHCUpPOBAaHUS MOE3AKH U3 CPEACTB
HUP);

- IJIaBHBIHM Oyxranrtep (IIpH HAJTHYHUH PacXOJIOB);

- PYKOBOAMTEIb MOJIPA3ICICHUS — HHUIIMATOP HANIPABJICHUH B IOE3KY 00y4Yaromuxcs;

[lpy HamW4YMU pacxolOB MPHKA3 [JODKEH COJepXKaTb IIYyHKT 00 HCTOYHHKE
(UHAHCHPOBAHHSI M MPEACTABIATHCS Ha PErHCTPALMIO0 C COMIACOBAHHOW 3aMECTHTENEM
nupektopa no YP ciyxeOHOH 3amHCKOW W CO CMETOH pacXoJ0B, MOANUCAHHOH TIaBHBIM
OyXrajJTepoM H IJIaBHBIM CHEILHATHCTOM IO 3aKyIKaM B O(OPMIICHHOH B BHJIE IPHIIOKEHHS K
IpUKa3sy.

[Tpuxa3zbl 00 YCTaHOBJIEHUH pa3MepoB CTHIICHIUM oOy4aromumcest
(mo mporpammaM BeICIIEro oOpa3zoBaHusi, o nporpammaMm CIIO) moamuchBaeT IUPEKTOP,
COTJIAaCOBHIBAOT:

- 3aMeCTHUTENb AUpeKTopa no YP;

- TJIaBHBIH OyXrairep;

- HauaTbHUK BBP;
31ech YUHTBIBAaETCS: MOTHBHPOBAHHOE MHEHHE cTyneHuYeckoro Cosera, CoBera o0yyaromuxcs
(CITO).

[pukassl 06 YCTaHOBIEHUU CTOMMOCTH o0yueHus obyyaromuxcst
(mo mporpammaM BeicIiero oopaszoBanusi, mo mporpammam CIIO) momnuceiBaeT AUPEKTOP,
COTJIaCOBBHIBAIOT:

- 3aMEeCTUTENh AupeKkTopa no YP;

- [J1aBHBIN OyXxranrep;
31ech YYHTHIBACTCS: MOTUBHPOBaHHOE MHEHHUE cTyaeHdeckoro Copera, CoBera 00ydaromuxcs
(CITO).

[Tpuka3bl 00 yCTAaHOBJIEHHH CTOMMOCTH O0y4YeHHsI, 00y4YaOIUXCsl Ha YCIOBUSX MTOJTHOTO
BO3MCHICHHs 3aTpar [0 HH/AHBH/yaJlbHBIM y‘-IC6HBIM ImjJjaHaM (B TOM HYHCJIC YCKOPCHHOC
o0y4YeHHe) MOAMUCHIBAET JUPEKTOP, COTIACOBBIBAIOT:

- 3aMECTHUTENb JUpeKTOopa o YP;

- [J1aBHBIN OyXranTep;
31ech YUNTBIBAETCS: MOTUBHPOBaHHOE MHEHHE cTyaeHdYeckoro Cosera.
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OTH NpHKa3bl JOJDKHBI NPEACTABIATHCS C IPUIaraéMbIM pPAacyeTOM CTOMMOCTH 3a
o0y4eHue, MOANUCAHHBIM TJIaBHBIM OyXrantepoM H OQOPMIEHHOM B BHJE NMPHIOXKEHHUS K
IpHKa3y.

[Tpukassl 0 npa3sAHUYHBIX JHSX IOANUCHIBAET TUPEKTOP,

COTJIAaCOBBIBAIOT:

- 3aMeCTHTENb JUpeKTopa mo YP;

- HaYanbHUK YMO;

- [JIaBHBIH CIIELHAIUCT 110 paboTe C MepPCOHAIOM.
31ech YYUTBIBAaeTCs: MHEHHE NPeICTaBUTENS paOOTHHKOB (HIHATIA.

IIpuxka3s! o pacnpenenenuu mraroB [111C noanuceiBaer agupekTop,

COIJIaCOBBIBAIOT:

- 3aMEeCTUTENb AUpeKkTopa no YP;

- TIaBHBINA OyXxrairep;

- HayasibHUK YMO.

IIpuka3sel Ha mpoBefcHHE 00pa3oBaTebHBIX (POPYMOB U BBICTABOK, APMApOK Y4EeOHBIX
pabouux MecCT, OJIMMIMAJ, NPOQUIbHBIX IUKTAHTOB, JHEW OTKPHITBHIX IBEpEd M IMpPOYHX
MEpPONPUATHA ¢ ydacTHEM OOydaromuxcs U aOUTYpPUEHTOB, NOINKCHIBAET JIHPEKTODP,
COIJIACOBBIBAIOT:

- 3aMECTUTENb AUpEKTOpa o YP;

- HHUIMATOP MpOeKTa MpuKasa (HarpuMmep, 3aB. kKadenpoii);

- [J1aBHBIN Oyxranrep (IpH HATHYUU PACXOJIOB).

[Ipy HamuuuMu pacxoJOB MpHUKA3 [ODKEH COAepX aThb MYHKT 00 HCTOYHHKE
(buHaHCHPOBaHUS M MPEICTABIATHCS HA PETHCTPAIMIO CO CMETOM pacXoioB, MOIIMCAHHOM
TJIaBHBIM OyXrajaTepoM H OTBETCTBEHHBIM 3a MPOBEIECHUE MEPOINPHUATHS U O(QOPMIICHHOH B
BUJIEC TIPUIIOKEHHUS K IPUKA3Y.

Ilpukasel 0 MPOBENCHUH CTYACHYECKHX KYJIbTYPHO-MAcCCOBBIX, (H3KYJIbTYPHBIX,
CIIOPTHUBHBIX MEPOIPUATHI MOAIHUCHIBAET TUPEKTOP,

COTJIaCOBBIBAIOT:

- 3aMeCTUTENb JUpeKTopa o YP;

- HayatbHUK YMO;

- PYKOBOAMTENb MOAPA3ACIICHUS, HHULIMUPYIOLIETO MEPOTIPUSTHE;

- TTIaBHBIN Oyxranrep (MpH HATHYHH PAacXO0JI0B).

[Ipy HanuuuuM pacxoIOB TMpUKa3 JOJDKEH cOAepXarh IYHKT OO0 HCTOYHHKE
(GuHAHCHPOBAHMS U MPENCTABIATHCS HAa PETHCTPALIAIO CO CMETOW PacXo0B, MOANUCAHHOMN
TJIaBHBIM OyXTraJTepoM MW OTBETCTBEHHBIM 3a MPOBEJCHUE MEPONpPUATHS U OQOPMIICHHOM B
BUJIE IPUJIOKEHHUS K IIPUKa3Yy.

Ilpukasel 0 3akpemuieHMM Y4eOHOHW Harpy3kd 0o 0Opa30BaTelbHBIM IIPOTrpaMMam
BpicIiero oOpa3oBaHHMs M CpelHero mNpodecCHOHATLHOTO TOANUCHIBACT IUPEKTOP,
COIIaCOBBIBAOT:

- 3aMeCTUTENb JUpeKTopa o YP;

- [JIaBHBIN Oyxranrep;

- HauatbHUK YMO.

Ilpuka3el 00 yTBEpXKIEHHMHM TEeM KypCOBBIX paboT, ¥ Ha3HAYCHHE PYKOBOIMTEINEH
NOJANHCHIBAET JUPEKTOP,
COTJIaCOBBIBAIOT:

- 3aMECTHUTENb qupeKkTopa 1o YP;

- HAYaJIbHUK YMY;

- 3aBeayroIui Kadeapoii.
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CornacoBaHne NpPHKA30B, CBA3aHHBIX ¢ NpPHMEHEHHEM [HCHHILIMHAPHBIX
B3BICKAHHUH, MOOMPeHNii, KOMAHINPOBOK W BBIILIAT CTHMY./HPYIONIEro xapakrepa -
uHaexc 05

[lpuka3bl 0 NpPHUMEHEHHH [JUCLUILIMHAPHBIX B3bICKAHMH IOJMMCHIBAET JHPEKTOP,
COTJIACOBBIBAIOT:

- PYKOBOJHUTEb CTPYKTYPHOI'O [TOApa3AeICHHUS;

- TJIaBHBIH CHEIHAIUCT 110 paboTe ¢ MepcoHaIoM;
3nech  yuuThIBacTCs: MHEHHE IIpeAcTaBHTeNs paboTHHKOB ¢mimama (B cioydasx,
YCTaHOBJIEHHBIX TPYJOBBIM KoJeKCOM PD).

DTOT mpHKa3 JODKEH HMETh BH3Y O3HAKOMJICHHUS, KOTOPYIO CTaBHT pabOTHHK,
B OTHOIIEHHU KOTOPOro BBIHECEH NpHKa3. Bu3a 03HaKOMIIEHHs IpPOCTaBISETCS B OTAEIE
KaJpoB Ha YK€ MOIMHCAHHOM U 3apErUCTPHPOBAHHOM JJOKYMEHTE.

[lpuka3el 0 €AWHOBPEMEHHOH BbINIaTe HOOWIspaM (BBIIUIATA BCEM KaTETOPHIM
paOOTHHUKOB B CBSI3H ¢ IOOMICHHBIMU JaTaMH) IOAIMKCHIBAET JUPEKTOD,
COIJIaCOBBIBAIOT:

- TJIaBHBIH OyXranrep;

- [JIaBHBIN CIIEIMATIUCT 110 paboTe C MEPCOHATIOM.

IIpukassl 0 BBIIUIaTE MaTepUaibHOM oMoy pabotHukaM punmnana Ky3['TYB r.benoso
MOJANUCKHIBAET JUPEKTOD,
COTJIaCOBBIBAIOT:

- TJIaBHBIN OyxranTep.
31ech YIUTBIBACTCS: MHEHHE TIPEICTABUTENS paOOTHHKOB (urana.

[Tpuka3el 0 BBILIATAX KOMIICHCAI[MOHHOTO XapakTepa 3a IeJaroruyeckyio pabory
(yBenuueHue oObema paboT HaA YCIOBHUSX IIOYACOBOM OIUIaThl TpyAa IpernojaBaTelieii)
NOANKCHIBAET JUPEKTOD,

COTJIaCOBBIBAKOT:

- 3aMeCTUTeNb JUpeKTopa o YP;

- HavaIbHUK YMO;

- IJIaBHBIM OyXxrairep;

- [JIaBHBIN CIIEIHAAIUCT 1O paboTe C MEPCOHAIOM.

IToaroTOBKY pacmoOpsSAMTENBHBIX AKTOB IO BBIIIATaM CTHMYJIUPYIOIIETO XapakTepa
pabOTHHKAM  OCYIIECTBJISIET TIJaBHBIA CHENMAIMCT IO 3aKynkaM Ha OCHOBAHUU
IpeICTaBJICHUs C PE30JIOLHEH TUPEKTOpa, OJIMHCHIBAET JUPEKTOD,

COTJIACOBBIBAIOT:
- IJIaBHBIN OyXranTep.

[Tpukas 00 YCTaHOBJICHHH BBIILJIATHI KOMIIEHCAI[HOHHOT O Xapakrepa
(3a ucmonbp30BaHHE OOOPYINOBAaHUS BO BpeMs IHCTAHIIMOHHON paboThI) MOAMHUCHIBAET
JUPEKTOP,
COTJTIaCOBBLIBAET:

- [JIaBHBIN Oyxranrep.

[Ipuka3 o0 eIUHOBPEMEHHOHM BbIIUIaTe (BBIXOJHOE IMOCOOME MPH YBOJHLHEHUH)
MOJIKCHIBAET AUPEKTOD,
COIJIACOBBIBAIOT:

- [JIaBHBIA OyXrajurep.

- TJIaBHBIH CIEIHATUCT 0 paboTe ¢ MEePCOHAIOM.
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[puka3 o exeMecsyHOH BBIILIATE (3a MOYETHOE 3BaHUE «3acilyKeHHbIH», «[lodyeTHbI»,
3HAKHU OTJIHYHS) TIOAMHCHIBAET TUPEKTOD,
COTJIaCOBBIBAIOT:

- IJIaBHBIN OyXrairep;

- [JIaBHBIN CIIEIUAIUCT 10 paboTe C MEPCOHATIOM.

[Ipukaz3 o BbIIIaTe €AWHOBPEMEHHOTO BO3HArpaXKaeHWs 3a BbmoiaHeHune HUP
MO/IIHCHIBAET AUPEKTOP,
COIIaCOBBIBAOT:

- TJIaBHBIM HAY4YHBIM COTPYIHHUK;

- IJIaBHBIM OyXranTep.

OcHoBaHMe IprKa3a: IPeACTaBICHUE ITIABHOTO HAYYHOrO COTPYAHHUKA.

[Ipuka3epl Ha KOMaHIUPOBAaHUE IIOANMCHIBAET JUPEKTOP,
COTJIaCOBBIBAIOT:

- 3aMecTUTeNb JupekTopa no YP (B ciaydyae komanauposanus [111C);

- IJIaBHBIHA OyXranrep;

- [JIaBHBIHN CIIELHATUCT 110 paboTe C MepcoHaIoM.
JIMpeKTOp MOAMUCHIBAET CIIy)KEOHYIO 3alIMCKy HAa KOMaHAUPOBaHHE.
[Iprka3 0 KOMaHOMPOBAHHUU IODKEH COAEPXKaTh IMYHKT 00 MCTOYHHKE (PUHAHCHPOBAHUS H
NPEICTaBIAThCS Ha PETHCTPAlMIO €O CIy)eOHOH 3amuCcKO M CMETOH pacxoloB,
HONUCAHHON TJIaBHBIM OyXrajiTepoM v 0opMIIEHHOH B BH/IE IPUIOKEHUS K IPUKA3Y.

Corslacopanue MNPHKAa30B, CBA3aHHBIX € MOBbIMEHHEM KBAJIHPHKAIMH H
npodeccHoHAIbHOI nepenoAroroBke — nHaekc 06k

OTBeTCTBEHHOE CTPYKTYpHOe nozapaszeienue (oraen JJOuM) noaroraBinBaeT NpUKa3bl
0 mpueme Ha o0y4yeHue 1o 00pa30BaTeIbHBIM IPOrpaMMaM, OTUUCICHUH, IEPEBOJE, AOIMYCKE K
IIPOXOXKICHUIO UTOTOBOM aTTecTalyuy, BhlIadye JOKYMEHTOB 00 00ydeHHH, MOATBEPKIAIOIINX
OCBOCHHE JOMNOJHHTEIbHBIX 00Imeo0pa3oBaTeNbHBIX IPOrpaMM M JOKYMEHTOB O
KBaJTU(PUKALMH, TOATBEPKIAOIINX:

- TIOBBIIICHWE WM TPHUCBOCHHE KBATHU(PUKALMU IO pe3yiabTaraM JOMOIHUTEIBHOIO
po¢eCcCHOHATILHOTO 00pa30BaHus;

JlanHble MpUKa3bl MOANUCHIBAET JUPEKTOD,
COIIACOBBIBAET:

- 3aMeCTUTENb AupeKTopa no YP;

- HA4aJIbHUK OTBETCTBEHHOT'0 CTPYKTYPHOTO MOPA3ACIICHHUS.

IIpuka3sl 0 cTOMMOCTH (L€HBI) OOy4YeHUS IO JOMOJHUTEIBLHOH IpPOQEeCcCCHOHATBHOMN
mporpaMMe (IporpaMMe TOBBINECHUS KBalIM(UKaIMM, IMporpaMme MpodecCHOHaIbHOM
MEPENOATOTOBKH ) IO IOTOBOpaM 00pa3oBaTebHBIX YCIIYT MOAMUCHIBAET TUPEKTOP,
COIJIaCOBBIBAIOT:

- 3aMeCTHTENb JUpeKTopa no YP;

- TJIaBHBIH Oyxranrep;

- HaYaJIbHUK OTBETCTBEHHOI'O CTPYKTYPHOIO MOJpPA3IC/ICHHS;

[MpunaraeMas K mpHKa3ly CTPYKTypa LEHBI JOJDKHA OBITh IOJIHCaHA [JIABHBIM
OyxrajarepoM, Ha4aJbHUKOM OTBETCTBEHHOTO CTPYKTYPHOI'O IOJpa3zeieHus U opopMiIeHa B
BUJIE NTPUJIOKEHUS K IIPUKa3Yy.
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CoriacoBaHHe TNPHKA30B, CBA3AHHBIX ¢ AJAMHHHCTPATHBHO-XO03SHCTBEHHOMH
AesTeIbHOCTH — HHAeKC 07

[Tprika3ssl 0 TPOBEIECHUU TOJOBOM WHBEHTAPU3AlMKM MUMYIIECTBA, (PMHAHCOBBIX aKTHBOB
H 00S3aTeNbCTB, CO3JaHUM HHBEHTApU3AIMOHHOH KOMMCCHHM IOANUCHIBAET IUPEKTOD,
COI'JIACOBHIBAIOT:

- TJIaBHBIM Oyxrajirep.

[lpukassl o HampaBieHud oOyuatomuxcs B 1lO «IlomuTex» Ha CIOPTHBHO-
03/I0pOBUTEIIBHBIE MEPOIIPUATHS IIOAMUCHIBAET TUPEKTOP, COTTIACOBBIBACT:

- 3aMeCTHTeNIb Aupekropa mo YP (B ciaydae HEoOXOAUMOCTH OCBOOOXKIEHUS OT
3aHATHR);

- HayaIbHUK BBP;

- [JIaBHBIN Oyxrantep.
3/1ech YYHTBIBACTCS: MOTHBUPOBAaHHOE MHEHHE cTyaeH4Yeckoro Cosera.

IMpukasel 00 YTBEPXKJIEHHH CTOMMOCTH OKa3aHUsS IONOJIHHUTEIbHBIX IUIATHBIX YCIYT,
BeimoHseMbIX [IUT u 6ubnuorekoii, noanuceBaeT JUPEKTOD,
COTJIACOBBIBAOT:

- TTIaBHBIN Oyxranrep.

IMpuiaraeMplii X TpHKa3y NepedeHb JONOJHUTENILHBIX IUIATHBIX YCIYI JOJDKEH OBITh
HOANKMCAH TJaBHBIM OyxraiarepoMm, pykoBomutesnem LIWUT, rnaBHeiM Oubiamorexkapem u
ohopMIIEH B BHJIE IPUIIOKEHHS K IIPHKa3y.

[puka3sl 06 opraHu3anuu paboThl IO TIPaKJAHCKOH OOOpOHE M Ype3BbIYAHHBIM
CHUTYaI[HSM TIOAMUCHIBAET TUPEKTOP,
COTJIaCOBBIBAIOT:

- pykoBojutens AXC;

- Beaymuii urxenep no b u KO3.

[lpukassl O CO3JaHHHM TOCTOSIHHO nedictByromed komuccuu nmo I'OuUC u o6
YCTaHOBJICHHHU POTHBOIOKAPHOIO PEXKUMA MOANKCHIBAET JUPEKTOP,
COTJIACOBBIBAOT:

- pyxoBoauTenb AXC;

- eyt urxerep o b u KO3.

IMpukassl 0 HOpMax pacxoia TOIUIMBA M CMa304YHBIX MATEpUAJIOB IIONHCHIBACT
JUPEKTOD,
COIJIaCOBBIBAIOT:

- pyxoBoautens AXC;

- IJIaBHBIN OyXrairep.

[Mpukazel O Ha3HAYEHHMM MAaTEpPUAIBHO OTBETCTBEHHOIO JIMIA M  Iepenaye
He()HHAHCOBBIX AKTHBOB MOANHUCHIBAET TUPEKTOD,
COIJIACOBBIBAIOT:

- PYKOBOAHMTEIh CTPYKTYPHOTO IOApa3JiesieHHs, B KOTOPOM paboTaeT MaTepHalbHO
OTBETCTBEHHOE JIHIIO;

- [JIaBHBIN OyXrairep;

- TJIABHEIH CIENHATHCT 110 padoTe ¢ IePCOHATIOM.

[lpuka3zsl © CO3JAaHUM KOMHCCHH 1O 3aKyllKaM [OIIMCBHIBAET  JUPEKTOP,
COIJIaCOBHIBAOT:

- IVIaBHBIN Oyxranrep;

- TJIaBHBIH CTIEIHATHCT 10 3aKyNKaM (KOHTPAKTHBIN yIIPaBIIAIOMINN).
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7.10. Ilopsigok pacno/ioskeHHsl BH3
Bu3bl IPOCTABISIOTCS HA JHUIEBOH CTOPOHE NpHKa3a, OHU OTAENIAIOTCA OT HOANKCH IpHKa3a
OIHUM-TPEMS MEXCTPOUHBIMH HHTepBajaMu. [lpu OGonblmioM dHCIEe BH3MPYIOLIMX
JOJDKHOCTHBIX JIHII JOIYCKAeTCsl IEPEHOC BU3 HAa 0OOPOTHYIO CTOPOHY IOCJIEAHETO JIUCTA:

- OT JIEBOM rpaHHIIBI TEKCTOBOTO MOJISl PACHOIAraloTCsl BU3bI JIML, HHHIIUUPYIOMIUX
JIAaHHBINA MPUKa3;

- OT NIPaBOY I'PAHHUIIBI TEKCTOBOTO MOJISL PacloIaraloTCs BH3bI JIHII, COTTIaCOBBIBAIOIIMX
JAHHBIA IIPUKa3.

ITpuKa3 coriacoBBIBAIOT B MOPSAIKE 0YEPETHOCTH BH3UPYIOIUX (CHU3Y-BBEPX, ClI€Ba
HAIpaBo), a PacIoiaraloTCsi BU3bl B IOCEI0BATEIbHOCTH O/IHA O APYToi
COOTBETCTBYIOILICH HEPAPXUH TOJDKHOCTEH.

7.11. Be3 cornacoBaHWsi BCEMH BH3HPYIOIIMMHU  JODKHOCTHBIMH  JIHI[AMH,
MPEIyCMOTPEHHOTO HACTOSINUM TIIOJIOKEHHWEM, IpPUKa3 HE MOXKeT ObITh IIPENCTaBIEH Ha
HOJIHKCH AUPEKTOPY.

B crydae oTCyTCTBHS BH3MPYIOMIETO JIHIA (OTIYCK, O0JI€3Hb, KOMAHAMPOBKA) MPHKa3
IOJMUCHIBAET JIMIIO, HCIOJHSIONIEE €ro OOS3aHHOCTH B COOTBETCTBHH C IIPHKA3oM O
BO3JIOKEHUH oOs3aHHOCTEH. [Ipu 3ToM o0O0s3arenbHO ykasbBaercs «M.o. donocnocmv» u
Jajiee 4Yepe3 3alATyl0 YKa3bIBaeTcs (akTHUeCKas IO/DKHOCTH JIMIIA, IMOANMCHIBAIOIIETO
IpUKa3, €ro HHUIKAJIBI U (paMuins, HapuMep:

N.o. nupexropa,
3aMeCTUTENb JUPEKTOpa 110 NO oD
yueOHo# pabote

noArMuch
He 0onyckaemcs noonuceieams npuxas ¢ npedio2oM «3a» il NPOCMAsIeHUeM KOCOU Yepmul
nepeo HauMeHo8anueM OOJHNCHOCTIU.

8. Opranusanus 10KyMeHT0000pOTa

8.1. JloxymeHTOOOOpOT BKJIIOYAET BCIO IMOCIEIOBATENBHOCTh  IE€pPEMEIICHUM
JOKYMEHTOB, 2 TaKXKe OIepallid, COBEpIIaeMbIE C JOKYMEHTAMHU B IPOLIECCE HX CO3TaHMS U
UCTIOJIHEHHUsS (TIOJIyYe€HHE, OTIpaBKa, MpPEIBApUTENbHOE pPACCMOTPEHHUE, pEerucTpanus,
paccMOTpeHHe TUPEKTOPOM).

8.2. Llenp opranm3anuu JOKyMEHTO000pOTa - 00ECTIEYeHHE CBOEBPEMEHHOTO MPUHATHS
yIIpaBJICHYECKUX PpEIIeHHH U HMX MCIOJHEHHs. 3aJada JOKYMEHTOOO0OpOoTa - OpraHu30BaTh
JIBHXKEHHE NOKYMEHTOB II0 HaMMEHee KOPOTKOMY IIyTH C MHUHHMMAJIBHBIMU 3aTpaTaMH Tpyda U
BPEMEHH.

8.3. Opranu3zanusi JOKyMEHTOOO0pOTa OCHOBBIBAETCS HA MIPUHILIAINAX:

— mpuemMa JOKYMEHTOB;

— nepBHYHON 00paboTKH;

— pacmpenesieHus T0KYMEHTOB;
— perucrpainuu;

— PpaccMOTpPEHHUS TUPEKTOPOM;
— Hepeaayd UCTIOJHUTEISAM:

— HCIOJHEHHUS JOKyMEHTa.

8.4. B nokymeHTOOOOpOTE (QHIMAIa BBIACIIKOTCS JOKYMEHTONOTOKH: BXOJSIIHE
(moctymaromue) JOKYMEHTBI; HcXonsmue (OTHpaBisieMble) JOKYMEHTBI; BHYTPEHHHE
JIOKYMEHTHI. B cocTaBe BXOAAIIUX U UCXOAAIIUX JOKYMEHTOB BBIIEIISIOTCS:

— JOKYMEHTHI OpraHOB rOCy1apCTBEHHOH BJIaCTH, OPTaHOB MECTHOTO CaMOYIIPaBJICHHUS,;
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— JIOKYMEHTHI (QHIHATIOB H TEPPHUTOPHATIBHO 000CO0IEHHBIX TOApa3AEICHUH;

— JIOKyMEHTBI U3 TOCYapCTBEHHBIX M HETOCYIapCTBEHHBIX OpraHu3aLui;

— ofpaineHus rpax/jaH;

— JOKYMEHTBl W3 TMpPaBUTEJIbCTBEHHBIX M  HENPAaBUTEIbCTBEHHBIX OpraHMU3aluii
3apyOeHBIX CTPaH U ApYyrHe rpyNIbl JOKYMEHTOB.

8.5. JloctaBka M OTHIpaBKa JAOKYMEHTOB B (puiamajie OCYLIECTBISIOTCS CpelCTBaMH
TIOYTOBOM CBsA3H, QenbIbErepckoil U KyphepCKOH CBSI3M, HAPOYHBIMM M Pa3IM4YHBIMU BHAAMH
snekTpocBs3u (akcumuibHas, TenerpadHas, TenedoHHas, SJIEKTPOHHAs IIOYTa, CHCTEMaA
MEXKBEOMCTBEHHOTO JIEKTPOHHOTO JOKYMEHT0000pOoTa).

8.6. B dumman mocraBisieTcss KOPPECTIOHASHIMS B BHJE MHCEM, MOYTOBBIX KapTOuek,
Ganmeposieli W MaKeTOB, IEYAaTHBIX H3JAaHUWM, TejerpamMM, Telae(hOHOTpaMM, 3JIEKTPOHHBIX
JIOKyMEHTOB ¥ 3JIEKTPOHHBIX KOIIHH JJOKyMEHTOB.

Ilpuem u neppu4Has 00padoTka

8.7. IlpueM [OKYMEHTOB OCYLIECTBISIETCS IIOMOIMHUKOM [UPEKTOpa €XEAHEBHO.
JIOKYMEHTBbI, TOJIy4eHHbIe paboTHHKaMH ¢GuiaHaza OT JPYrHX OpraHu3auuil, TakKke
NepeaaroTCsl MOMOLIHUKY AUPEKTOPA IS PETUCTPALMH U y4eTa.

[ToYTOBYIO KOPPECIIOHJEHIIHIO B MOYTOBOM OTIENEHHH (I/0) MOMOIIHMK JUPEKTOpa
noyiy4aeT 1o JoBepeHHOCTH, ¢popma Ne M-2 (mpunoxenue). Bee moctynuBmue B ¢uinai
JTOKYMEHTHI IIOJIe)KaT NEepBUYHOM 00paboTKe, BKIFOUAIOIIEH:

— IPOBEPKY MPABUIBHOCTH JOCTABKH JOKYMEHTOB;

— TPOBEPKY LEJIOCTHOCTH YIIAKOBKHU (KOHBEPTOB, IAKETOB);

— BCKpPBITHE YNAaKOBKHM (3a HCKJIIOYEHHEM KOHBEPTOB, IAKETOB ¢ MOMETKOH "JIMuHO" M
rpa)aMu OrpaHHYEHHUs JOCTYHA K JOKYMEHTY);

— IPOBEPKY LETOCTHOCTH BXOISIINX JOKYMEHTOB, BKJIIOYas IIPUIOKECHHUS;

— YHHYTOXEHHE KOHBEPTOB, IAKETOB WJIH YIIAKOBKH;

— IPOCTaBJIECHHUE OTMETKH O MOCTYIUICHUH JOKYMEHTa B OpPraHU3aLHIo.

— OomHMOOYHO JOCTABJIECHHBIE JOKYMEHTBHI IEPECBUIAIOTCS [0 HA3HAYCHHIO WU

BO3BPALIAIOTCSA OTIIPABHTEIIO.

[TepBuyHas 06pabOTKa MEKTPOHHBIX JOKYMEHTOB, IIOJYYEHHBIX 110 HH(POPMALMOHHO-
TEIEKOMMYHHKAIIUOHHBIM KaHalaM CBS3M OT JPYIMX OpraHu3aldii ¥ rpaxiaH, IO0/DKHA
COOTBETCTBOBATH TEXHOJIOTHH PabOTHI C BXOISIMIUMH JOKYMEHTAMHU.

[lepeuuynas oOpaGoTka [OKYMEHTOB 3aBepIIaeTCs HMX paclpelesleHHeM Ha
PErHCTPHpPYEMBIE H HEPETHCTPUPYEMBIE (IIPHIIOXKEHHE).

JIOKyMEHTBI, aIpecOBaHHbIE CTPYKTYPHBIM IIOJpa3Je/IEeHUsM, IepefaloTcs Ha
UCroHeHue 6e3 MpeaBapHTeIbHOIO PaCCMOTPEHHS AUPEKTOPOM.

Perucrpanusi BXoASIMHUX JOKYyMEHTOB

8.8. OTMmeTka O MOCTYIUICHHH JIOKYMEHTa CIYXHUT JUIsl MOATBEpXACHHUA (aKTa
HOCTYILUICHHS JOKYMEHTa B (WIHal | BKIIOYaeT JaTy [OCTYIUICHHS M BXOASIIMN
PEerHCTPallMOHHBIM HOMEp JOKyMeHTa. [Ipn HeoOXO0AUMOCTH OTMETKA O MOCTYIUIEHHH MOXET
JOTIOJIHATBCS YKa3aHHEM BPEMEHHW MOCTYIUIEHHsS NOKYMEHTa B HacaX U MUHYTax M crocoba
JOCTaBKHU JTOKYMEHTA.

CBeIcHUS O NOCTYNMBIIEM JOKYMEHTE BHOCSTCS B PETMCTPALlMOHHO-YYETHYIO (opmy
Ha OyMa)KHOM HOCHTEJe, & MOCTYMHUBIIEMY JOKYMEHTY IIPHCBAaWBACTCSI PETHCTPAIlHOHHBIN
HOMED.
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PerucTpannoHHBI HOMEpP BXOJISAIIEr0 JOKyMEHTa COCTOMT H3 NOPSIKOBOTO HOMEpa
JIOKYMEHTa B MpeJiesiaX KaJeHJapHOTro rojia, KOTOPBIA MOXET OBITh JOMOJIHEH HH(POBBIMH HIIH
OyKBEeHHO-IIHPPOBBIMH KOAAMHU (MHICKCAMH).

[ToMOIIHUK AMpeKTOpa Ha MEpPBOH CTpPaHHUIE H3BICYEHHOTO AOKYMEHTAa B IIPaBOM
HIDKHEM CBOOOJHOM OT TEKCTa IOJie IPOCTaBJISieT PEruCTPAllMOHHBINA IITAMII, IIOCIE 3TOrO
CBEJIEHHS O JOKYMEHTE BHOCHUT B XXypHaJl pETHCTPAllHK BXOSIIHMX JOKYMEHTOB (IIPUIIOKEHHE),
3aTeM PErUCTPALlMOHHBIN HHAEKC IEPEHOCUT Ha LITaMIl.

Peructpauuio ¥ 3anuch B JKypHale IOMOLIHUK TUPEKTOPa IPOM3BOAMUT B JEHB
HOCTYILICHUS IOKYMEHTOB.

PerncTpaitnoHHbI MHAEKC BXOMSIIETO AOKYMEHTA COCTOMT M3 JaThl MOCTYIUICHMS,
KOMY HaIlpaBjsSeTcss MOKYMEHT Ha HCIOJHEHHE M TOPSAAKOBOIO HOMepa IOKYMEHTa II0
KypHaly.

BXOJI Ne 454
«10» 08 2022 r.
[Toanuce

rae, 10.08.2022 — nata mocTyIUIEeHHS JOKYMEHTA;
454 — mopsaKOBBIN HOMEp, HO XKYpHATy.

PaccmoTpeHne 1HpeKTOPOM
8.9. PaccMoTpeHHe IOKYMEHTOB JHUPEKTOPOM OCYIIECTBIISCTCS B JECHb INepefadd II0
MOCTYIUICHHIO. J[MpEKTOp NpOCTaBIAET PE3OJIONMIO, B KOTOPOH YKa3bIBA€T HCIIOIHHTEI,
CoZIep)KaHMe MOPYYEHHUS, CPOK HMCIOTHEHHS, IOAMUCH aBTOpa PE30JIOLMH, ATy W NepenaeT
JIOKYMEHTHI TOMOIIHMKY. IIOMOIIHHMK IHMPEKTOpa COAEpKaHHE PE30MIOUHH (HKCHPYeT B
JKypHaJle PEruCTpallMi BXO/INEH KOPPECIOH/ICHIIMN U TepeaeT JOKYMEHThI Ha HUCIOTHEHUE
JOJDKHOCTHBIM JIMIAM, YKa3aHHBIM B PE30IOLHUH.
Pesomonus T0DKHA COAEp)KaTh yKa3zaHWe [0 HCHOJHEHHWIO JOKyMeHTa. Pesomrorus
oopmiisieTcss Ha CBOOOTHOM MecTe pabodero 1o JOKyMeHTa, Ha O1aHKe Pe30JIIOHH.
Pesomonust JO/DKHA BKIIFOYATh: (aMUIIHIO, HHUIMATIH! UCTIOTHUTENS (MCHIOTHUTENEH),
NOpy4YeHHE 110 [JOKyMEHTY (KOHKPETHOE€ 3aJaHH€ II0 HCIIOJHECHHIO JOKYMEHTa HIIH
(opMyIHpOBKa LETH PACCMOTPEHHS JOKYMEHTA), IPH HEOOXOIMMOCTH — CPOK HMCIIOJHEHHS,
[O/IIIKCH JIAIA, BRIHECIIETO PE30IOHIO, ATy PE30TIOIMHU:
Qamunua U.0., Pamunus H.O.
Ipowy noocomoeumpo
npeonodNceHUs
k 10.08.2022 2.
Iloonucye Hama
Cpox HCTOJHEHHs TOPYYECHUS HE JOJDKEH YKa3blBaThCs, €CIM OH Ha3BaH B TEKCTE
IOCTYNMBUIETO JOKYMEHTa, U JUPEKTOp HE CYMTAET HEOOXOIUMBIM U3MEHUTh €0 B CTOPOHY
COKpAIIeHHUS WM SBJISETCS TUIIOBBIM ISl JAHHOTO BHJA JOKYMEHTA.
[Ipy yka3aHWH HECKOJBKHX HCIONHHUTENeH (aMUIUs OTBETCTBEHHOT'O HMCHOIHHUTEIS
yKa3bIBaeTCs MEPBOA, MOTYEPKUBACTCS WM 0003HAYAETCS CIIOBOM «OTB.» («OTBETCTBEHHBIN).
JIOKYMEHTBI, KOTOPBIE apeCOBaHbl Ha UCTIOJTHEHHE HECKOIBKHM TODKHOCTHBIM JTUIIAM,
HOMOIIHUK KOMHPYeT. [IOJIMHHHK MOMOIINHHK I€pelaeT OTBETCTBEHHOMY HCIIOIHHUTEIIO,
yKa3aHHOMY B PE€30JIIOIIMYU TEPBHIM, KOIIUH — OCTAIbHBIM HCIIOIHUTEIISIM.
VicnioniHeHHe TOKyMEHTa MPOW3BOAUTCS B CPOKH, YCTAHOBJICHHBIE DPE30JIONMEH WIIH
BBITEKIIIHE U3 COJEPKAHUS U XapakTepa J0KyMEHTa.
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XypHan peructpanuu BXOJAALICH KOPPECNOHACHIMH XPAHHUTCA Yy IOMOILIHHKA
JIUPEKTOpa, 10 UCTEYEHUH CPOKa XPAHEHUS YHUUYTOXKAETCS 110 aKTy (IIPHIIOKEHHE).

OTMeTKa O HampaBJIEHUW JAOKYMEHTA B JIEJIO OMPENENsieT MECTO XPAaHECHHUS JTOKYMEHTa
mocjae 3aBeplieHHss paboThl ¢ HUM H BKIIOYaeT: cinoBa "B geno", uHAekc aena mo
HOMEHKJIAType Jel, B KOTOpOE IMOMEIIAeTCs NOKYMEHT Ha XpaHEHHEe, C YKa3aHHEM Ioja,
IODKHOCTH JIHIA, 0OPMHUBIIEr0 OTMETKY, MOANUCH, AaThl. Hanpumep:

B oeno N 01/2-04 3a 2022 .
00./12/CHOCMb
Iloonucw JHama
Perucrpanus HCXoaAMuAX J0KYMEHTOB

8.10. Ilepen perucrpauued HCXOASIIUX [IOKYMEHTOB IIPOBEPSETCS IIPABHIIBHOCTH
odopmiieHns TOKYMEHTOB (B TOM YHCJIE HAJIM4YUE TOANUCEH, BU3, MPAaBUIBHOCTh HAITMCAHUS
aZipecoB), a TaKXXe YKa3aHHBIX B HCXOASAIIUX JOKYMEHTaX IPUIIOXKEHUH, COOTBETCTBHE
KOJINYECTBA SK3EMIUIAPOB KOJIMYECTBY aJpECaToB IO YKA3aTell0 PACCHUIKH, HAJTMYHE OTMETKU
00 ucroixHUTENE.

PerucTpaniiOHHBIA HOMEpP HCXOASIIEr0 [JOKYMEHTAa [OJDKEH COCTOSTh M3 KOIOB
(MHIEKCOB) B COOTBETCTBHH C NMPHMEHSEMBIMH KJIacCU(pHUKATOPaMH U MOPSIKOBOTO HOMepa
JIOKYMEHTa B IIpeieax KaJIeHAapHoTo roja.

Jlata perucTtpalud ¥ PpETMCTPAIllMOHHBI HOMEpP NPOCTaBISIIOTCS Ha OTIPABISEMOM
JIOKYMEHTE, a TAaK)K€ Ha KOIIMK UCXOASAIIET0 JOKYMEHTA, OCTAIOIEHCs B A€Te.

Wcxondumii JOKyMEHT, IOANMCAHHBIM IUPEKTOPOM WM UHBIM YNOJIHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM, ITIEpEacTCs Ha OTIPaBKYy, KONMUsA JOKYMEHTa Ha OyMa)XHOM HOCHUTEIE C
BU3aMH [TIOMEIIAETCs B JI€JI0 B COOTBETCTBHH C HOMEHKJIATYPOH JI€.

KoHTpo/1b HCHIO/THEHHS NOKYMEHTOB (IOpy4eHHi)

8.11. KoHTpone HCHOTHEHHS JIOKyMEHTOB (TOpY4YeHHi) BemeTrcs B MeIX HX
CBOEBPEMEHHOTO U KaYECTBEHHOI'0 UCIIOJHEHUS.

KoHTponb ucroHeHHs JOKYMEHTOB (TIOpYUYEeHHIt) BeeTCs:

OUPEKTOPOM MM HHBIM JO/DKHOCTHBIM JIHMIIOM (uinana - HUCHOJHEHHS JOKYMEHTOB
(mopyueHwif) MO CyIIECTBY;

OTBETCTBEHHBIMH 3a JEIONPOH3BOACTBO B CTPYKTYPHBIX IMOJIpPA3IEIeHHSIX - CPOKOB
UCTIOJTHEHUS IOKYMEHTOB (IIOPYYECHHIA).

PacnopsauTensHble TOKYMEHTHI, IIPOTOKOJBI 3acelaHMi (COBELIaHWii), comepiKaline
MOPYYEHUS C KOHKPETHBIMH CPOKaMHM HCIIOJHEHHS, CTaBATCSI HA KOHTPOJIb MO KAXKIOMY
HOPYYEHHUIO OTIEIBHO.

KoHTpOJIb CPOKOB UCIIOIHEHUS JOKYMEHTOB (IIOPY4YEHHUH ) BKJIIOYAeT B ceOsi:

— TIOCTAaHOBKY JIOKYMEHTOB (ITOPYYEHHIT) Ha KOHTPOJIb;

— IIPOBEPKY CBOEBPEMEHHOCTH JOBEJCHHUS JOKYMEHTOB (IIOPY4EHHUH) 10 HCTIOTHUTEIEH;

— TpEeABApUTEIBHYIO IIPOBEPKY M pEryJlUpOBaHHE XOJa HUCIOJHEHUS JOKYMEHTOB
(mopyueHnwuii);

— CHSATHE C KOHTPOJIS JOKYMEHTOB (IIOPYUYCHHUH );

— yd4er, 00001eHUe U aHAIU3 PE3YJIBTATOB X0/1a UCIIOTHEHHS JOKYMEHTOB (ITOPY4YEeHHI );

— HHGOPMHUPOBAHHE PYKOBOJUTENECH O XOJe WCIONHEHHS NOKYMEHTOB (MOpYyYeHHH) H

COCTOSIHUH HCIIOTHUTEIBCKON THUCIUILIHHEL.

CpokH UCIIOIHEHHS JOKYMEHTOB (IIOPYUYCHUH ) UCUUCTISIOTCS B KAJICHJAPHBIX JTHSX.

JaTta ucnonHeHHus] NJOKyMeHTa (HmopydeHHs) QUKCUpPYeTCs B PErHCTPAIHOHHO-YYETHOM
(bopme, HCTIOIB3YEMOH ISl OTCIIEKUBAHHSI CPOKOB HCIIOTHEHHUS JOKYMEHTA (TIOPYYCHHUS ).
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CpoKH HCIIOJTHEHHS TOKYMEHTOB (MOPYUYEHHI) YCTAaHABIUBAIOTCS JTUPEKTOPOM, UCXOs
U3 CpOKa, YCTAQHOBJIEHHOTO OpraHu3alueidi, HampaBUBINEH JTOKYMEHT, HJIH CpOKOB,
YCTaHOBJIEHHBIX 3aKOHOaTeIbcTBOM Poccuiickoii deneparum.

B memsx CBOEBPEMEHHOTO HCIIOJIHEHHS [IOKYMEHTOB, IOpY4YeHUH (ykazaHuii),

HOCTABJIEHHBIX Ha KOHTPOJb, OMOIIHUK JAMPEKTOPA, OTBETCTBEHHBIH 3a BEICHUE KOHTPOIS
UCIIOJTHEHUS JJOKYMEHTOB, IIPOBEPSET CBOEBPEMEHHOCTH JOBEJCHHS IOKYMEHTa (IIOpYYECHHUS)
10 UCTIOJIHATETISI.
JIOKyMeHT (TIOPYYECHHUE) CUUTAETCS] HCIIOJIHEHHBIM, €CJTH PHUHSTHI PEIICHUS 1O TOCTABICHHBIM
BOIIPOCAM, IIOATOTOBIEHBl COOTBETCTBYIOIIME JOKYMEHTBHI, HalpaBlieHa cIpaBka 00
HCIIOJIHEHHH B COOTBETCTBYIOIINE OPTaHbl BIACTH (OpraHU3alliy) MM 1aH OTBET 110 CYIIECTBY
3aHHTEPECOBAHHBIM JIUIIAM.

Opranuszanus padoTbl HCIOJHHTESA ¢ JOKYMEHTAMH

8.12. UcnonuuTens moy4aeT JOKyMEHTh! Ha HCIIOJIHEHHE B I€Hb UX PaCCMOTPEHHS HIIH
Ha cleaylomuii pabouuif JeHb B COOTBETCTBHHM C PE3ONIIOUMAMH aupekropa. CpouHble
JOKYMEHTHI [IEpeIaloTCsl HCIIOMHUTEIIO He3aMeUTUTEIIbHO.

VcrioHeHUe JOKyMEHTa IIpelyCMaTpUBAET:

— cOop u aHamM3 HeoOXoMMMON UHbOPMALUH;

— TOATOTOBKY IIPOEKTa JOKyMEHTa U ero 0(OpMIICHHE;

— COrJacoBaHMe MPOeKTa JOKyMEHTa C 3aUHTEPECOBAHHBIMHU JIUI[AMH;

— 1opaboTKy MPOeKTa JOKyMEHTA 10 3aMEYaHHUsM, ITOJIyYEHHBIM B XOJI€ COTJIACOBAHHUS H,
pu He0OXOIUMOCTH, - IOBTOPHOE COTJIACOBAHHUE);

— TMOATOTOBKY crucKa (yKa3aTellsi) PacChUIKH JOKYMEHTa, €CIH IOKYMEHT aIpecoBaH
rpyIIe OpraHu3arui;

— TpeacTaBlIeHHe NPOeKTa JOKYMEHTa Ha MOAIMHCH (YTBEPXKICHHE) PYKOBOICTBY;

— TMOATOTOBKY JOKYMEHTA K OTIIpaBKe U Mepeaady KOIUH JOKYMEHTa B JelIO.

B cioydae orcyTcTBHS HMCHONHUTENS (KOMaHIWPOBKA, OTIMYCK, OOJE3HB) HOKYMEHT IIO
YKa3aHHIO JUPEKTOpa IMepeaaeTcs JPyroMy UCIIOIHHUTEITIO.

[lpn yBONBHEHHHM COTPYAHMK 00s3aH cJaTh MOKYMEHTHl M Jela pPyKOBOAUTEIIO
noapasfefeHus] WIH [0 €ro yKa3aHWIO, BHOBb HA3HAUYe€HHOMY COTPYIHHKY (B ciydae
HEOOXOIMMOCTH, - MO aKTy IpHeMa-Iepe/1adyd, B KOTOPOM YKa3bIBAIOTCS BHBI € (3ar0JI0BKU
JIeJT) ¥ MX KOJMYECTBO U KOTOPBIH IMOIIHCHIBACTCS COTPYAHUKOM, NE€PEaBIIUM JOKYMEHTSI, H
COTPYJHHUKOM, IPUHSBLIAM JIOKYMEHTBI).

Pe3ynpTaToM HCIONHEHHS JOKYMEHTA SBISIETCS MPOEKT NOKYMEHTa, IMOJIrOTOBJICHHBIH
MCIIOJTHUTEIIEM.

[IpoexT nOKyMeHTa CO BCEMH HEOOXOIMMBIMH MPUIOKEHHSIMH, HaleyaTaHHBIH |
0opOpMJIEHHBIH B  COOTBETCTBHHM C [pPaBHJIAMH, HCIOJHHUTENb  COTJACOBHIBAET €
3aMHTEPECOBAHHBIMU MOAPA3JCACHUSIMU H JIMLAMHU M, NPH HEOOXOAUMOCTH, C APYTUMH
OpraHU3alUsIMH.

JIOKyMEHTBI, TpeAHa3HAYEeHHbIE [UIS OTIPaBKH, 0GOopMISIOTCS Ha ONaHKe OpraHu3aldy
yCTaHOBIIEHHOM GoOpMBL. [ OTHpaBKM JOKYMEHTOB, HE HMMEIOIIUX aJIpecHO 4YacTH,
COCTaBIISIETCSI COIPOBOAUTEIBHOE MACHMO.

[MoanucaHHBI TOKYMEHT HCIIOJHUTETh B COOTBETCTBHU C MOPSIKOM, YCTaHOBICHHBIM
HOJIOKEHHEM II0 JEJIONPOH3BOACTIBY, II€pedaeT Il PErHCTpallil M OTIPaBKH H/HIIH
BKJIIOYEHHS B JIETIO.

B cooTBeTCTBHM C HOMEHKJIATYPOM JieJl MCIIOJIHUTENb ONpeNelsieT HHIEKC Jeia, B KOTOpoe
JOJDKEH OBITh BKJIIOYEH JOKYMEHT.
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HUcnonHuTEL HE HMEET IIpaBa pasrjamarb COACPKAHUC IIOCTYIIUBIIUX K HEMY
JOKYMEHTOB W INOATOTOBJICHHBIX ITPOCKTOB CJIY)KC6HI>IX JAOKYMEHTOB, ¢ HUMH MOI'YT OBITH
03HAKOMJICHHBI TOJIBKO JIMIda, HMCIOINHUE OTHOIICHHUEC K UX HCIIOJTHEHHUIO.

9. ®opMupoBaHHE JOKYMEHTAIbHOr0 poHAa prnana

9.1. OnepatuBHOE XpaHEHHE NOKYMEHTOB IO NEpeladyd MX Ha XpPaHCHHE B apXuB WM
YHUUTO)XEHUE OCYIIECTBIISETCS B CTPYKTYPHBIX I10/Ipa3Ie/ICHUSAX.

9.2. B mensx XxpaHeHHs, TOUCKA U MCTIOIH30BAHUS JOKYMEHTBI Ha OyMaKHOM HOCHTEJIE
(bopMHPYIOTCS B /iea B COOTBETCTBHH ¢ HOMEHKIIATYPOH €.

HoMmenkiarypa [ngeid 3akperuisieT KiIacCHQUKAIuio (TPYNIHPOBKY) HCHOTHEHHBIX
JOKYMEHTOB B JIeJla, CUCTEMaTH3alMI0O U MHIEKCALUIO J€J, CPOKH HMX XPaHEHHs U SABIAETCS
OCHOBHBIM YY€THBIM JJOKYMEHTOM.

HomeHnkiatypa aen SIBISETCS OCHOBOM I COCTABICHHS ONMCEH AEl IOCTOSHHOIO,
BpeMeHHBIX (cBbime 10 j1eT) CpOKOB XpaHEHHs U IO JIMYHOMY COCTaBY, aKTOB O BBIICICHHUHU K
YHHYTOXKEHUIO JOKYMEHTOB C MCTEKIIMMH CPOKaMM XpaHEHHs, a Takke Ul ydeTra el
BpeMeHHBIX (10 10 1eT BKIIOYUTENBHO) CPOKOB XPaHEHHUS.

9.3. HoMeHknaTypa [esl COCTaBJse€TCS Ha OCHOBE H3Y4YEHHsI COCTaBa U COACpP)KaHUS
JIOKYMEHTOB, 00pa3yIoIHUXCsl B JIESITEIbHOCTH (pHiIHaia, BKIOYas JOKYMEHTHI, IIOCTYNAIOIIHE
U3 IpYTUX OpraHU3allui.

9.4. Ilpu cocraBieHHHM HOMEHKIATYPBl AEI CIEAYET PYKOBOJICTBOBATHCSA YCTABOM,
HOJIOKEHHEM O (Guianaie, TOJOXEHUSIMU O CTPYKTYPHBIX TIOApPAa3/IeNeHUsIX, IITaTHBIM
pacmucaHieM, IIaHaMU B oT4eTaMu O paboTe (uianana, HOMEHKIATYpOH Jel 3a MpoleaAmnn
roJ, JIOKAIbHBIMH HOPMATHBHBIMH aKTaMH, COAEP)KAIUMH CBEACHHS O JOKYMEHTax,
o0pa3yrommxcst B A€ITEIbHOCTH (uInana, TUIIOBBIMUA M MPUMEPHBIMH HOMEHKJIATYpaMHU /€7
(mpu MX HAJIMYKMH), BEJOMCTBEHHBIMM U THUIIOBBIMH INEPEYHSIMHU JOKYMEHTOB C YKa3aHHUEM
CPOKOB MX XpaHEHHS.

9.5. B HOMEHKJIaTypy Jell BKJIIOYAIOTCS BCE JOKYMEHTHI, OTPAXKAIOIIKE ACSITEIbHOCTD
CTPYKTYPHBIX IMoOJpa3e/ieHuil (punrasa U MOCTOSHHO HJIM BPEMEHHO JEHCTBYIOIIMX OpraHOB
(KOMHECCHIA, COBETOB), B TOM YHCJIe TOKYMEHTHI OTPAaHHYEHHOTO JOCTYTIA, PETHCTPAlHOHHBIE B
YUYETHBIE )XypHAJIbI M KapTOTEKH, B HEOOXOMMBIX CIIydasx - KOMUU JOKYMEHTOB. JIOKyMEHTHI,
CO3/IaHHBIE B 2JIEKTPOHHON (popMe, BKIIIOUAIOTCS B HOMEHKJIATYPY AEJ IO TEM )K€ IIpaBUiIaM,
YTO U JIOKYMEHTHI Ha OyMa)XHOM HOCHTEJIE.

He BriIrO4arOTCSl B HOMEHKIIATYPY A€ NepUOIUYECKUE U3JaH!sl, KHUTH, OpOIIIOPHL.

9.6. OTBETCTBEHHBII 3a BEJCHHE APXMBHBIX €)1 (CHEIHAINCT IO y4eTy IpaXgaH U
opopMIIeHHsT JIMYHBIX JIeJ) Y4YacTByeT B pa3paboTke HOMEHKJIATyphl e, IpoBepsieT
IpaBIILHOCTE GOPMUPOBAHUS U OPOPMIICHHS NIPU UX Nepenade B apxuB. Homenknarypa aen
(cBomHas) M TpPHKa3 O COCTABJIEHHH CBOJHOM HOMEHKIATYPBI €I COCTaBJISAETCS
OTBETCTBEHHBIM 3a BeJICHHE apXUBHBIX JeN (CHEHHUAINCT M0 y4YEeTy IpakaaH U opOpMIICHHUS
JMYHEIX JIeJI) Ha OCHOBAaHHHM HOMEHKJIATYp JeJl CTPYKTYPHBIX MOJApasjelieHuil mo ¢opme,
ycTaHoBieHHOW [IpaBuiamMuM XpaHeHHs, KOMIUIEKTOBaHMsS, Yy4eTa M  HCIOJIb30BAHUS
JIoKyMeHTOB ApxuBHOTo (onma Poccuiickoit @enepanuu u IpyruX apXUBHBIX JOKYMEHTOB B
OpraHax rocyJapcTBEHHOH BJIacTH, OpraHax MECTHOTO CaMOYIpaBiIeHUs, OpraHu3anusIx (manee
- [IpaBuiia XxpaHeHHs).

CBojiHass HOMEHKJIATypa JIeJl COCTaBIsAETCs B IMOCJIEIHEM KBapTaje TEKYILIero rojga Ha
MPEICTOSAIIUN KaJleHIapHbIA IO,

9.7. HomeHkIaTypa [eJ YTBEPXKIAETCS W TOIIMUCHIBAETCS THPEKTOPOM, BH3UPYETCH
JHUIIOM, OTBETCTBEHHBIM 3a BEICHHUE ApPXUBHBIX [€1 (CHEeHUAIUCT 10 y4YeTy TpaxkIaH u
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obopmiieHHsT JTMYHBIX Je€1) ¥ BBOAMTCS B JeicrBUe ¢ 1-ro sHBaps NpEACTOSILErO
KaJICHIapHOT 0 ToJa.

9.8. IlepBblit 5K3eMIUISp YTBEPXKICHHOH HOMEHKJIATYpPBHI NI€JI SIBISETCS TOKYMEHTOM
IOCTOSTHHOTO XPaHEHHsl M BKJIFOUAETCS B HOMEHKJIATYpy €N B pasziesn OTAeN KaapoB (apXuB),
BTOPO# WCIONB3yeTcs - B KadecTBe pado4yero JK3eMIUIsipa, TPETHH HaXOOUTCA Yy
OTBETCTBEHHOTO 3a BEICHHE APXMBHBIX e (CHNEMHATUCT IO Y4YeTy TpakaaH U opOpMIIEHHUS
JIMYHBIX JIeJ1) B Ka4eCTBE YYETHOIO JOKYMEHTa. B CTpyKTypHBIE no/ipa3/ieieHHsi HOMEHKIIaTypa
ZIe7T pacchUIaeTcs B BUJIE KONMHH COOTBETCTBYIOIIMX pa3lesioB HA OyMaKHOM HOCHTENE WU B
AJIEKTPOHHO#H popme.

9.9. Howmenknarypa [gen CTpPOHTCS 1O CTPYKTYpPHOH (Ha3BaHHAMH pa3JIesiOB
(mompa3nenoB) HOMEHKJIATYPHI i€l SIBJSIFOTCS HAa3BaHUS CTPYKTYPHBIX TOJApa3ieseHHI,
PAacIIoIOKEHHBIE B COOTBETCTBUH C YTBEPIKACHHOM CTPYKTYpO# puiuana).

9.10. HomeHnknarypa nen CTpPYKTYPHOTO TMOJApa3feeHUs COCTABISAETCS B KaKIOM
MOJpa3/Ic/IecHHH, COTJIACOBBIBAETCS JIMIOM OTBETCTBEHHBIM 3a BEICHHE AapXHWBHBIX JEI
(cenuamMcT MO y4yery TrpaxiaaH M O(OPMIICHHS JIMYHBIX JeJd) M IOANHUCHIBACTCH
PYKOBOJIHUTENEM CTPYKTYPHOTO NOJpa3lelieHHs, yTBepkaaercs aupekropoM. Homenkiarypa
IeN CTPYKTYpHOTO Nojipasenenus cocrasisercs no gopme (I[Ipunoxenue).

9.11. Bce 3aronoBku Je, BKJIIOYEHHBIE B HOMEHKIATYpY Je€1 CTPYKTYPHOTO
nojpaszaeneHus, HHAeKcupytores. MiHaeke nena ykaspiBaercs B rpade 1 HOMEHKJIATYpHI A€ U
COCTOUT M3 MHJEKCa CTPYKTYpHOTO Nojpa3zieneHus (Koaa moapa3ielieHHs B COOTBETCTBUH C
YTBEPXKICHHOH CTPYKTYpOH HIM KJIACCHQUKATOPOM CTPYKTYPHBIX HOApa3ieeHuil) u
HOPSZIKOBOTO HOMEpa Jiefla B pasliesie HOMEHKJIATypbl nen. MHpaekchl nen o603HavaroTcs
apabckumu muppamu. Hanpumep: 01-05, rue:

01 - KOJ1 CTPYKTYPHOIO NOAPA3ACICHUS
05 - nopsAKOBBIH HOMED A€Ta B pa3/ieie HOMEHKJIATYPBI Aell.

Jlena mno BompocaMm, HEpa3pelIeHHBIM B TEYEHHE OJHOTO TOJa, SBISIOTCS
"mepexoAsuIMMH" U BHOCATCS B HOMEHKJIATYpY JA€J CIEAYIOLIEro rofa ¢ TeM K€ HHAEKCOM.
PeKOMEHIyeTCsl COXpaHITh B HOMEHKJIAType €] OQUHAKOBHIE MHIEKCHI /i OJHOPOIHBIX eI,
BKJTIOUEHHBIX B Pa3HBIC pa3/Iebl.

Eciu B TedeHue rojga B JeATENLHOCTH (uiaMana oOpa3yloTCsi HOKYMEHTBI, He
IpeyCMOTPEHHBIE HOMEHKJIATYPO# €], 3aroJIOBKM HOBBIX €]l JOIMOJHUTEIBHO BKIIIOYAOTCS
B HOMEHKJIATypy JIe.

9.12. 3aronoBok aena (rpada 2 HOMEHKJIATYpHI J€N) JOKeH B 00oOmeHHOU (opme
OTpaXkaTb OCHOBHOE COJIEP/KaHHE U COCTaB JOKYMEHTOB Jiena. He nomyckaercs ynorpeGnenne
B 3aroJIOBKE JieJ1a HEKOHKPETHBIX (hopMyIHpoBOK ("'pa3Hble MaTepuaisl”, "obimas mepemnucka'),
a TaKXe BBOJIHBIX CJIOB M CJIOXHBIX CHHTAKCHUYECKHX OOOpPOTOB. 3arojIOBKH J€1 MOTYT
YTOYHSATBCS B T€YEHHE rojia B mpoiiecce GopMUPOBaHHS U OGOPMIICHHUS JEll.

3aroloBOK Jena JO/DKEH COCTOSITh M3 JJEMEHTOB, PpaclojiaraeéMbIX B CIEIyHOIIei
HIOCJIE0BATEIBHOCTH:

Ha3BaHME BHJA Jena (IepemnuckKa, xKypHal, 1eji0) WIH BUJa JOKYMEHTOB, BKIIFOUEHHBIX B JEJI0
(IpPOTOKOJIBI, MPUKA3HI);

9.13. Ilopsinox pacmojIOKEHHs 3aroJIOBKOB 1€ BHYTPH pa3ZieJIOB HOMEHKJIATyphl Jei
OIIpEeIEIISAETCS CTENEHBIO BAXKHOCTU JOKYMEHTOB, BKJIFOUEHHBIX B JI€jIa.

B Hawane pa3zgena pacrosiaraloTcsi 3arojIOBKH e, COJAEp)KAIUX  y4YpeIAHuTeIbHBIC,
OpraHU3al[MOHHO-TIPABOBBIE M  PACHOPSAIUTENIBHBIE JIOKYMEHTHI, 3aT€M 3aroJIOBKU [ell,
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COJEpXXaIlMX  IUIAHOBBIE,  OTYETHBIE, HH(POPMAIMOHHO-aHATUTHYECKUE  JTOKYMEHTBHI,
JIOKYMEHTBI, OTpaX<alolllUe IeATeIbHOCTh NOJpa3/ielieHus, MEepenucKy, B KOHIEe paszzena -
PETUCTPAIIMOHHBIE U YYETHBIE XKypPHAIbI, KAPTOTEKH, 0a3bl JaHHBIX.

B 3aronoBkax nen, comepkammx JOKYMEHTHI IO OJHOMY BOIIPOCY, HO HE CBSI3aHHBIX
HOCJIEI0BATEIbHOCTBIO PELIEHUs BOIIPOCA, B KauecTBE BHJA Jela YNoTpeOJsercs TEpMUH
"IOKyMeHTHI", a B KOHIIE 3arojoBKa B CKOOKax yKa3bIBalOTCS Ha3BaHMS BHIOB JIOKYMEHTOB,
HauOoJiee MPEICTABICHHBIX B JENE:

"JIOKyMEHTBl O TIPOBEJICHHM COBEIIAHUNH M CEMHHApOB (IIPOrpaMMBbl, CITHCKH,
IoKIambl)".

Tepmun "mOKyMeHTH" NpPUMEHSETCS TaKXKe B 3arojIoBKax [el, COJepIKalux
JOKYMEHTHI-IIPUJIOKEHUS K KaKOMY-IMOO NOKYMEHTY (BHABI JOKYMEHTOB-NIPHJIOKEHHH He
NIEPEYUCIISIOTCS).

9.14. I'pada 3 "KosmuecTBo aeJ1" 3al0IHsIETCS 10 OKOHYaHUHU KaleHAapHoro roaa. ITo
JOCTHXXEHHUH [1€JI0M, BKJIOYAIOIIUM JOKYMEHThI BpeMEHHBIX (cBbime 10 jeT) u MoCTOSHHOrO
CpPOKOB XpaHeHHs, o0beMa B 250 JIHCTOB, TOM 3aKpbhIBAaeTCS M OTKPHIBAETCS HOBBIA TOM. B
rpade 3 HOMEHKJIATYpBl e MOCIEeI0BaTENbHO YKa3bIBAIOTCS HOMEpPAa TOMOB U KpailHHe JaThl
JIOKYMEHTOB KaXXJIOT0O TOMa:

Te 1. 11:01.2017 =

30:06.2017%

9.15. B rpade 4 "Cpok xpaHeHuss 1 N cTaTbH IO NMepevYHI0" YKa3bIBAIOTCSA CPOKH
XpaHeHHs JIe] U HoOMepa CTaTell MO THIIOBOMY WJIM BEJIOMCTBEHHOMY INEPEYHIO JIOKYMEHTOB C
yKa3aHHEM CPOKOB XpaHEHHMs, (eaepaibHOMY 3aKOHY WJIM HHOMY HOPMATHBHOMY IIPABOBOMY
aKTy.

9.16. B rpape 5 "IIpmmeuanue" mPOCTABIAIOTCS OTMETKH O 3aBEICHHH JIEI
("3aBeneno"), o nepexonsamux Aenax (Hanpumep, "Ilepexomsmee ¢ 2022 roga"), o BhIICICHUH
JeNn K yHMYTOXXEHHIO, O JIMIAaX, OTBETCTBEHHBIX 3a (opMHpOBaHHE e, O meperade Jeil B
JOPYTYIO OpraHHU3AIMIO IS IPOAOJKEHHUS.

9.17. Tlo 3aBepIIeHHH OEIONPOM3BOJICTBEHHOTO rofia B KOHIE HOMEHKIATYpPHI el B
KaXX[IOM CTPYKTYPHOM HOJpa3JeleHUuN O0(OPMIISETCS UTOrOBasi 3allkCh, B KOTOPYIO BHOCSATCS
CBEICHMS O KOJMYECTBE 3aBEICHHBIX el (TOMOB, 4YacTel), OTIENbHO IOCTOSHHOTO H
BPEMEHHBIX CPOKOB XpaHEHHs, BPEMEHHBIX CpPOKOB XpaHeHus ¢ otMmeTtkoi "DIIK" u
NEePEeXOALIHX.

B uToroByio 3ammuch CBOAHON HOMEHKJIATYpPHI JeJI CBEIACHUSI BHOCATCS HAa OCHOBAaHHMH
JIAHHBIX, IEPEJaHHbIX U3 CTPYKTYPHBIX MOIpa3/ieIeHUH.

CBeznieHUs, coAepXKauivecs B HTOTOBOM 3allMCH HOMEHKJIATYphl J€J, MEPENaroTcs B
apxuB (puimana, 0 4eM B HOMEHKJIAType JeJT IPOCTABIAETCS OTMETKA C YKa3aHHEM JOJKHOCTH
U TIOJIIUCH JIUIIA, TIEPEIaBIIETO CBEICHHUS.

9.18. Jlena co aHA MX 3aBeIeHUS [0 IEPEJadn B apXHuB (GHIHAIA HIIH 0 BBUICICHHS UX
K YHHUYTOXXEHHIO [10 HCTEYEHHH CPOKA XPaHEHHS XPAHATCS M0 MECTY UX (POpMHUpPOBAHUS.

Jleno cyMTaercs 3aBEACHHBIM C MOMEHTA BKIIIOUYEHHUS B HErO MEpPBOT0 HCIIOJTHEHHOTO
JOKYMEHTA.

9.19. Ilpu ¢opmupoBanuu nen Ha OyMakKHOM HOCHTENE IOJDKHBI COOJIOIATHCS
cienyomue oOuye npaBuia:

B JIeJI0 TIOMEINAIOTCS HCIIOJIHEHHbIE JOKYMEHTBI, COOTBETCTBYIOIIHE IO CBOEMY
COJZIEP’KaHUIO 3aroJIOBKY Jieja [0 HOMEHKIIAType Je;

IIPHJIO’KEHUS IIOMELIAIOTCS] BMECTE ¢ OCHOBHBIMH JJOKYMEHTAMH;

B JIeJI0 BKJIIOYAIOTCA AOKYMEHTBHI OJHOTO KaJCHOAPHOTO Tofa, 3a HCKIIYEHHEM
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HEepEXOASAIINX I,

JIOKYMEHTBHI TIOCTOSSHHOTO M BPEMEHHBIX CPOKOB XpaHEHHUS TPYNNHUPYIOTCS B Jeia
pa3aenbHo;

B JIEJIO BKJTFOYAETCS TI0 OJJHOMY 3K3eMILIAPY KaXKIOT0 JOKYMEHTa;

(akcorpaMmbl, TeJIerpaMMbl, TeJIe()OHOTPaMMbI TOMEMIAIOTCS B JI€jia C MEPENUCKON Ha
00IIUX OCHOBAHUSIX,

B JIeJIO IOMEIIAIOTCS JOKYMEHTHI IIPABHIIBHO U IOJIHOCTBIO O(OPMIICHHBIE (JOKYMEHTHI
JOJKHBI UMEThH JIaTy, IIOJNUCH U IPpyTHe He0OXOIUMBbIE PEKBU3UTHI);

B JIeJI0 HE BKJIIOYAIOTCS JOKYMEHTBI, MOJIEKAIIUE BO3BPATY, JIMIIHUE SK3EMIUISPHI U
YEpHOBUKH (32 HCKIIIOYEHUEM 0CO00 IIEHHBIX );

no obweMy €0, BKIIOYANOINee AOKYMEHThI Ha OyMaXHOM HOCHTEJe, He IOJDKHO
npeBbIaTh 250 JIMCTOB, NpU TOMIUHE He Oonee 4 cM (TONIIMHA A€M CO CPOKAMHU XPaHEHHUs 10
10 et ve momxHa npeBbimath 10 cMm). [1pu npeBrleHHH 1aHHOTO 00BEMa 3aBOJUTCS BTOPOi
toM. [Ipy HamMuuu B Jele HECKOJbKUX TOMOB (4acTeil) MHIOEKC M 3arojOBOK Jiena
MPOCTABJISIOTCS Ha KXXIOM ToMe ¢ 1o0aBieHneM obo3Havenuit: "T. 1", "T. 2",

JIOKyMEHThl BHYTPU [I€Jla pacloiaraloTcsi CHU3Y-BBEPX B XPOHOJIOIMYECKOH, BOIPOCHO-
JIOTHYECKOH TMOCIIEN0BATETFHOCTH WIH UX COYSTAHUH.

PacriopsiuTennbHble JOKYMEHTHI TPYNIHPYIOTCS B J€da IO BHUAAM M XPOHOJIOTHH C
OTHOCSAIIMMHUCS K HHM TPUJIOKCHUSAMH. J[OKyMEHTBI - OCHOBAaHHSA K paCHOpPSIUTEIbHBIM
JIOKYMEHTaM BKJIIOYAIOTCS B OTJIEJIBHOE JEJIO.

ITpoTOKOJIBI B IEJIE PACIIONaraloTCs B XpOHOJIOTHYECKOM IIOPSIKE U [10 HOMEpaM.

JIOKyMeHTBI K 3aceJaHusM (COBELIaHHAM) TPYMIHUPYIOTCS B OTHENBHOE €0, KaK U
IPUJIOKEHHUS K IIPOTOKOJIAM, €CJIM OHH CoAepkaT Oonee 25 cTpaHuIl.

JIOKyMEHTBI K TNpPOTOKOJaM, €ClId OHH CrPYNIIMPOBaHBI B OTAEJbHBIE Jela,
CHUCTEMaTH3HPYIOTCS BHYTPH JI€jIa [0 MOPSAAKY HOMEPOB POTOKOJIOB.

JlokayibHbIE HOPMATHBHBIE aKTHI, YTBEPXKICHHBIE PACIOPSIUTEIEHBIMH JOKYMEHTAMH,
SBJISIOTCS MIPHJIOKEHUSIMH K HUM M TPYIIIUPYIOTCS BMECTE C YKa3aHHBIMH JOKYMEHTaMH.

[Tpuka3sl MO OCHOBHOH [EATENLHOCTH TPYNIHPYIOTCS OTHAECIBHO OT MPHKA30B IO
JHYHOMY COCTaBY M IMPUKA30B 10 aIMHHUCTPATUBHO-XO3SMCTBCHHOM! 1€ATEIbHOCTH.

[Tpuka3sl Mo JTUYHOMY COCTaBy (POPMHUPYIOTCS B J€lla B COOTBETCTBUH CO CPOKaMH
XpaHEHHS.

JIOKYMEHTBI B JIMYHBIX JIeJIaX PacrojiararoTcs 0 MEpe UX NOCTYIUICHHUS.

[lepenucka rpynmupyercs B Jejda [0 TeMaTHKe W/WIA KOPPECHOHAEHTaM M
CHCTEMATH3HPYETCS B XPOHOJOTHYECKOU TOCIIEI0BATEIEHOCTH: JOKYMEHT-OTBET ITOMEIIAeTCs
3a JOKYMEHTOM-TIpock00# (3armpocoM). [Ipu BO30OHOBIIEHHH MEPENUCKU IO ONPEAETICHHOMY
BOIPOCY, HAUaBIICHCs B MPEABIAYIIEM IOy, JOKYMEHThI BKIFOYAIOTCS B JI€JI0 TEKYIIEro roja ¢
yKa3aHHWEeM MHJEKca Jiesla IPeIbIIyIero rojaa.

9.20. TlpoBepku HaJM4YUS W COCTOSIHHS JOKYMEHTOB H i€l B IIENIIX YCTaHOBJICHHS
(aKTU4EeCKOro HATMYHS JE]T T0JDKHBI IPOBOAUTHCS B CTPYKTYPHBIX IOAPA3IEICHUs B CIydasX:

— mepex nmepenadeil JOKYMEHTOB B apXuB (HiInaia;
— IIpH NEePEMEILEHUH JIeT;
— IIpU CMEHE PYKOBOJAUTEJIS CTPYKTYPHOTO MOApa3IeIeHUs
[IpoBepka HaJIW4Msl MPOBOJAMTCS IIyTEM CBEPKHM CTaTeld HOMEHKJIATypbl Jel C

OIIUCAHHUECM JC€JI Ha OﬁJIO)KKe, a d)HSH‘—IeCKOG COCTOSAHHUE J€CJI OIpCACIACTCa IIYTEM HX
BU3YQJIBHOI'O IIPOCMOTpA. Bcee oGHapymeHHme HCIOCTAaTKH JOJIXKHBI (I)HKCHpOBaTBCSI B aKTC

IIPOBECPKH HATTMYUS U COCTOAHUSA OCII.
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9.21. DKcniepTU3a HEHHOCTH JOKYMEHTOB IIPOBOAMTCS Ha OCHOBE 3aKOHOIATENIbHBIX H
HHBIX HOPMATHUBHBIX TIPaBOBBIX akKTOB Poccuiickoit @enepanuy, ycTaHaBIHBAIOLMIMX
TpeOoBaHHsS K CpOKaM XpaHEHHsS JOKYMEHTOB, THUIIOBBHIX M BEJIOMCTBEHHBIX IepeyHel
JIOKYMEHTOB C YKa3aHHEM CPOKOB UX XpaHECHHUS:

— TIPU COCTABICHUM HOMEHKJIATYPHI JIET;

— TpH DOATOTOBKE J€] K Iepefayue B apXuB Qpuiinana;

— B apxmuBe (uMania.

9.22. Jlnia opraHu3aiudy U IpoBeIeHHS paboThl O 3KCIEPTHU3E HEHHOCTH JOKYMEHTOB
B (pruinasie mprKa3zoM JUPEKTOpa Co3aaeTcs IKcnepTHas komuccus (naiee — DK).

3anayn, ¢yHKouM, npaBa, opramzamus pabGotel DK (LI9K) onpenenstorcs
MIOJIOKEHHEM O Hel, KOTopoe pa3pabaThIBaeTCs TUIIOM OTBETCTBEHHBIM 3a BEJIEHHE apXHBHBIX
Jel (CHeHMaINCT 10 y4YeTy IpaxJaH U OQOpPMIICHHS JIMYHBIX JIeJ1) Ha OCHOBAHHH IIPUMEPHOTO
MOJIOXKEHUS, YTBEPXKICHHOTO YIOJIHOMOYEHHBIM (elepalbHbIM OpPraHOM HCIOJHHUTENBEHON
BJIACTH B cepe apxXUBHOI'O JIe1a U IEIOIMPOU3BOCTBA.

9.23. OcHoBHbIMH (yHKIMsAME DK sBIISIOTCS:

— OpraHu3alMs €XKeroJHOro 0Téopa e Ui XpaHeHHUS H YHHUTOKCHHS,

— pPaccCMOTpPEHHE U COIJIaCOBaHUE MTPOEKTa HOMEHKIIATYPHI Je (punmaia, Onucen nein
NOCTOSHHOTO W BpeMEHHBbIX (cBbiie 10 1€T) CPOKOB XpaHEHHS, B TOM YHUCJIE MO JTHYHOMY
COCTaBY, aKTOB O BBIICJICHUH K YHHUTOXEHHIO JIEJT, He MOJUIeKAIIUX XPaHEHHIO;

— yyacTue B TNOATOTOBKE M PACCMOTPEHUH TMPOEKTOB HOPMATHBHBIX M METOAMYECKHX

JIOKYMEHTOB 110 BOIIpocaM paboThI ¢ TOKyMEHTaMHU B (UHae.

9.24. JKkcnepTH3a  IIEHHOCTH JIOKYMEHTOB OCYILECTBIIACTCS €XETr0HO
NEJIONPON3BOAUTENSIMY TToApa3ieneHui coBmectHo ¢ DK dunmana.

9.25. Ilpu mpoBeOEHHH SKCIEPTH3bl LIEHHOCTH IOKYMEHTOB IPH MOITOTOBKE A€l K
nepenaye B apXuB (pumaia OCyImecTBIsSETCS

— 0TOOp JOKYMEHTOB IOCTOSIHHOTO ¥ BpeMEHHBIX (cBbIe 10 JieT) CPOKOB XpaHEHHUS IS

nepeJavyy B apXuB;

— 0o100p IOKyMEHTOB BpeMEHHBIX (10 10 5eT BKIIOYMTENFHO) CPOKOB XpaHEHHS U C

[IOMETKaMH
"Jlo MuHOBaHHS HaJ0OHOCTH", "J[0 3aMEHBI HOBBIMH'", MOUIEKAIIMX JaTbHEHIIEMY XpaHEHHIO
B CTPYKTYPHBIX NOAPA3AEICHUSIX;

— BBIICIEHHE K YHHUYTOXCHHUIO €] 3a NpeAbIAYyINHE TOJbl, CPOKH XPAHEHHS KOTOPHIX

UCTEKJIH.

OIHOBPEMEHHO IIPOBEPAETCS KAadyeCTBO M MOJHOTa HOMEHKJIATYpHI Jeil (unnaia,
IPaBUIBHOCTb ONIPE/ICIICHHUS CPOKOB XPaHEHUS JIEI.

9.26. Jlena moCTOSHHOTO U BpeMeHHBIX (cBbIme 10 JieT) CPOKOB XpaHEHHS IMOJJIEXAT
IOJIMCTHOMY IIPOCMOTPY JUIS BBIIEJIEHHUS M3 UX COCTaBa JOKYMEHTOB BpeMeHHBIX (10 10 neT)
CPOKOB XpaHEHHS.

Hlena ¢ orMmerkod "OIIK" mnoxsepraroTcss NOJUCTHOMY MNPOCMOTPY B HENSX
ONpeNieNICHNus] M BBIACIECHHS H3 MX COCTaBa JOKYMEHTOB, MOJUICKAIIUX IOCTOSHHOMY
XpaHEHHUIO.

9.27. Tlo pe3ynpTaraM 3KCHEPTU3Bl LIEHHOCTH JOKYMEHTOB IPOBOAMTCS O(OpPMIIEHHE
JIeJ1, ¥ COCTaBJIAIOTCA OIMHUCH J€JI IOCTOSHHOTO XpaHEeHHsA, BpeMeHHbIX (cBbime 10 yieT) cpokoB
XpaHEHHs M 1O JUYHOMY COCTaBy, a TaKXKe aKThl O BBIACICHHH K YHHUYTOXCHHIO JEJ, He
MOJUIeXAIHX XPAHEHHIO.

Omnucyu e NOCTOSHHOTO XpaHEHUs, BpeMeHHBIX (CBbime 10 JIeT) CpOKOB XpaHEHHS H
IO JIMYHOMY COCTaBYy, a TaK)Ke€ aKThl O BBIJEIICHHM K YHHUYTOXCHHIO J€J, HE MOJUIeXNaluX
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XpaHEeHHIo, paccMaTpuBaroTcs Ha 3acenanuu DK ogHoBpemenHo. CornacoBanHblie DK akThl U
OIKCH YTBEPXKIAIOTCS TUPEKTOPOM (priinaa.

9.28. Jlema, oOpa3oBaBiiuecss B JEATENRHOCTH (puimana W IMOJJIeXallne XpaHEeHHIO,
IPOXOJAT MOJHOEe WM yYacTuuHoe odopmuenue. [lomHomy odopmieHHIO momIexar aena
BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XpaHEHUS U IOCTOSHHOIO XpaHeHUs. [lela BpEMEHHBIX
(mo 10 seT) CpOKOB XpaHEHHS MOAJIEKAT YACTUIHOMY O(POPMIICHHIO.

OdopmiteHre Jen TOpPOBOAUTCS B  CTPYKTYPHBIX MOJApA3JEIEHHSIX II0 MECTy
(bopMHPOBaHHUS TOKYMEHTOB B Jlefa.

9.29. ITonuoe odopmieHue fena Ha OyMaKHOM HOCHTENE BKIIIOYAET:

— odopmieHEE PEKBH3UTOB 00JI0KKH Jeia 1o hopMme;

— HYMEpAIHIO JIUCTOB B JIENIE;

— COCTaBJICHHE JIUCTa-3aBEPUTENS JIENa;

— COCTaBJICHHE B HEOOXOAUMBIX CIIy4asx BHYTPEHHEH ONUCH TOKYMEHTOB JIefia;

— TOJIIMBKY U NEPEIUIET JIeNa;

— BHECEHHE HEOOXOIMMBIX YTOUHEHHH B PEKBH3UTHI 00JIOKKH Jeiia (yTOUHEHHE Ha3BaHUs
opraHu3aliy, HHISKCa Jeia, KpaitHuX JaT Jiena, 3arojioBKa Jena).

Jlucr-3aBepuTells J€a, BHYTPEHHSS ONKMCH JIOKYMEHTOB Jela HW OO0JOXKa [ena
COCTABIISIOTCS 10 OpMaM, YCTaHOBIEHHBIM [IpaBuiiaMu XpaHeHHs.

9.30. lena BpeMeHHBIX (10 10 JIeT BKJIIOUYMTEIBHO) CPOKOB XpaHEHHs, IOJAJEXKallue
JaCTHYHOMY O(OPMIICHHIO, JOIMYCKAETCs XpaHUTh B IAKaX, B KOTOPBIX Jefa XpaHWIHUCH B
JIEJIONPOU3BOJICTBE, TIEPECHCTEMATU3ANUS JOKYMEHTOB B Jiejie He MIPOBOIUTCS, JIUCTHI Jejia He
HYMEPYIOTCSI, JIUCTHI - 3aBEPUTENH Jej1a He cocTaBisioTcs. Ha 06oxke esia B COOTBETCTBHH C
HOMEHKJIATypoil 1Hen ¢uidana 3alofHSIOTCS PEKBHU3UTHI: HAMMEHOBAHWE OpraHW3alluH,
HaMMEHOBaHHE TOpa3IeIeHUs, HHICKC JIENa, 3arojIOBOK Jeja, CPOK XpaHEHHUs TOKyMEHTOB.

9.31. Ha obnoxxke nen BpeMeHHbIX (cBbime 10 1eT) CpOKOB XpaHEHHS H 1O JIUYHOMY
COCTaBY yKa3bIBAIOTCS:

— HAMMEHOBAHHUE BBHIMECTOSIIEH OpraHr3alui;
— HaMMEHOBAaHHE CTPYKTYPHOTO MOIpa3Ie/ICHuS;
— HHJEKC JieJla 0 HOMEHKJIAaType /e,

— HOMep ToMa (Y4acTH);

— 3aroJIOBOK Jeja (TOMa, 4acTH);

— KpaiiHue 1aThl ena (ToMa, 4acTH);

—  KOJIMYECTBO JIUCTOB B JIEJIE;

— CpOK XpaHEHHS Jiena;

— apxuBHBIA mHpp gena.

0.32. B memsix obecriedeHUs] COXPAHHOCTH M 3aKpPEIUIEHHS TOPSIKA DPacIOIOXKEHUS
JOKYMEHTOB, BKJIIOYEHHBIX B JI€JIO, BCE €r0 JIUCTHI, KPOME JIUCTa 3aBEPUTENS U BHYTPEHHEH
OMHCH, HYMEpYIOTCs apaOCKuMH IdpamMu BajloBOoH HyMmepauued. JIMCTBI HymepyroTcs
rpaMTOBBIM KapaHIAIIOM WJIH HyMepaTopoM (yrmoTpebieHre YepHUII U IBETHBIX KapaHaalei
JUI HyMepallMM JIMCTOB HE JIOIYCKaeTcs) CBEPXY BHH3, HUQPHI IPOCTABISAIOTCS B MPaBOM
BEpXHEM YTUTIy JIHCTa, HE 3a/ieBasi TeKCTa JOKyMeHTa. JINCTBI BHYTpEHHEeW ONMHUCH HyMEpYIOTCS
OTJIEINBHO.

9.33. Ilocne 3aBepuieHHs HyMeEpaldd JIMCTOB COCTABJISETCS JIUCT-3aBEPUTEb Jelia,
KOTOPBI pacrmojiaraercs B KOHIE Jena. B smcre-3aBepuTene LuppaMH M IPOMHCHIO
YKa3bIBAlOTCS KOJUYECTBO JIUCTOB B JAHHOM JIETI€.

JIucT-3aBepUTEND Jeia MOAMUCHIBAETCA €r0 COCTAaBHTENIEM C yKazaHHEeM IOJDKHOCTH,
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WHHUIMATIOB ¥ (PaMUIIHHU, 1Tl COCTABICHHUS.

KonuyecTBO JHUCTOB B J€jie, YKa3aHHOE B JIHCTE-3aBEpUTENE Je/la, IPOCTaBIseTCs Ha
00J0KKe fena.

Eciu neno meperuieTeHo u MOAIHMTO Oe3 JHCTa-3aBEPUTENs, TO COCTABJICHHBIA JIHCT-
3aBepUTeIb MOIKIEUBAETCS K BHYTPEHHEH CTOPOHE 3a/IHE# 00I0KKH Jiena.

9.34. Jlnsa yuyeta JOKYMEHTOB OIPENETICHHBIX KATErOPHil IMOCTOSIHHOTO W BPEMEHHOTO
(cBeimre 10 J1€T) CPOKOB XpaHEHHS, Y4€T KOTOPHIX BBI3BaH CHENHU(HKOH JIOKyMEHTallWH,
BKJIIOYEHHOM B JIEJI0, COCTABIISIETCSI BHYTPEHHSISI ONUCH TOKYMEHTOB J€fia, IoMeIaeMasi B €ro
Hayao.

BHyTpeHHSIs OmMCh BKIIOYAETCS B J€ja, MMEIOMHE 0COOYI0 3HAYMMOCTh, d TaKKE B
nena, chOpPMHpOBaHHBIE IO BHAAaM JOKYMEHTOB, 3aroJIOBKH KOTOPBIX HE DPacKpPhIBAIOT
KOHKPETHOTO COJCPKAHUS JOKYMEHTOB.

BHyTpeHHsss ONHCHh IOKYMEHTOB Jejla COCTaBIsSeTCS Takke Ha OObEMHBIE Jena
MIOCTOSIHHOTO U BpeMeHHBIX (CBbIme 10 JIeT) CPOKOB XpaHEHHs B LEISIX ydeTa M OBICTPOro
HAXOXKJIEHUs JOKYMEHTOB B JeT€.

B KOHIle BHYTpPEHHEH OIMUCH YyKa3biBaeTCs IHPpaMH U MPOMKHCHIO KOJHYECTBO
BKJIIOYEHHBIX B HEE JIOKYMEHTOB M KOJIMUYECTBO JINCTOB BHYTPEHHEH OTMCH.

BHyTpeHHSS ONMUCh JOKYMEHTOB Jejia TOAMUCHIBAETCS COCTABHTEIEM C yKa3aHHEM
JOJDKHOCTH, MHUITHAIOB ¥ (paMUITHH, 1Tkl COCTABIICHHSL.

Ecmu geno mepemieTeHO M NOMIIUTO O€3 BHYTPEHHEH OIHCH, TO COCTABIICHHAS
BHYTPEHHSIS ONUCH IOAKJICHBAETCS K BHYTPEHHEH CTOPOHE JIUIIEBO# OOJIOKKH Aena.

9.35. JlokyMeHTBI MMOCTOSIHHOTO, BpeMEHHBIX (CBbImIE 10 JIET) CPOKOB XpaHEHHUS U IO
JIMYHOMY COCTaBY, COCTABJISIOLIHE J€J0, IOMEIIAIOTCS B TBEpAble OOJIOKKH H3 KapTOHa,
NOJIIIABAIOTCS B YETHIPE MPOKOJAa WM TEPEIJIETAIOTCS ¢ YYETOM BO3MOXHOCTH CBOOOJHOTO
YTEHHS TEKCTa BCEX JOKYMEHTOB, JaT, BU3 M PE30JIOIH Ha HUX. [IpH MOATOTOBKE Aen K
MOAIIKBKE (TIEPEIUIETY) IPOBEPAETCS NMPABUILHOCTH UX (OPMUPOBAHHUSA, OGOPMIICHHS.

9.36. Ilepemaya nen B apXwB MPOU3BOAMUTCA IO OMHUCAM JEJI CTPYKTYPHBIX
HoJApa3elIeHU .

9.37. OTBEeTCTBEHHBIH 3a BEACHHE apXHUBHBIX JeN (CHEHMHAIMCT MO YYeTy TpakaaH H
o(hOpMJICHHS JIMYHBIX J€J) MPOBEPSET MPABHIBHOCTH O(GOpMICHHS H (POPMUPOBAHHS eI,
MPaBHJIBHOCTh COCTABJICHHS OITMCEH /eI, COOTBETCTBHE KOJHYECTBA JIeJI, BKJIFOYEHHBIX B
OMHUCh, KOJMYECTBY /eI, CHOPMHPOBAHHBIX B COOTBETCTBUH C HOMEHKJIATYPO# Jiell.

BhIBlIeHHBIE TIpH TPOBEPKE HENOCTAaTKH B (OPMUPOBAHUH U OQGOPMIICHHH e
COTPYAHHKH CTPYKTYPHOTO HOpa3/ieieH sl 00sS3aHbl yCTPaHUTh B IByXHEACIbHBIH CPOK.

9.38. IlpreM KaXxaoro Jena B apXUB IPOU3BOAUTCS B IIPHCYTCTBHH ACTOIPOU3BOAUTENS
CTPYKTypHOTO mozpasaeneHus. [Ipu 3ToM Ha 000HMX 3K3eMIUIIpax OMHCU MPOTHUB KaXKIOTO
nelia, BKJIFOUEHHOTO B Hee, JIeJIaeTCs OTMETKA O HATHYUH Jeia. B KOHIe KaXKI0ro 3K3eMILIsapa
ONMHMCH B HTOTOBOM 3alUCH yKa3bIBaeTCs HU(PaMU H MPOMUCHIO KOJIHYECTBO (DaKTHUECKH
OPUHATHIX B apXWB JIe]l, HOMEpa OTCYTCTBYIOIIMX JeJ, Jara INpHeMa-lepeaadn e, a TaKkKe
TIOJIIMCH OTBETCTBEHHOTO 3a BEJECHHE AapXUBHBIX €N (CIEIHATUCT IO y4YeTy rpaxaaH Hu
o(hopMITeHHS JINYHBIX J€T), U JIAIA, IIepeaBLIero aena.

WtoroBas 3amuich MOATBEPIKIAETCS MOIMACHI0 OTBETCTBEHHOTO 32 BEIEHHE apXHBHBIX
nen (CHeruatucT Mo y4ery rpaxaaH W oGOpMIIEHHS JHYHBIX Jel) U JeIOINPOU3BOIMUTEIS
CTPYKTYPHOI'O IOJpa3/ieIeHus, NepelaBIlero Aeaa Ha OyMa)kHOM HOCUTEIIE.

9.39. Ha mena ¢ WCTEKIIUMH CPOKaMH XPaHEHHWS B CTPYKTYPHBIX IOJApa3NeICHUSX
COCTABIISIIOTCS MPEIJIOKEHHSI K aKTy O BBIIEIEHHHM K YHHUYTOXEHHIO JIOKYMEHTOB, HeE
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HOJIeKAIUX XpaHEHHIO 1Mo ¢opMe, ycTaHOBIeHHOM [IpaBuiaMu XxpaHeHHS M YTBEPKIAIOTCS
JUPEKTOPOM.

9.40. [lena BKIIOYAIOTCS B aKT O BBIICICHUU K YHHYTOXKEHHIO JOKYMEHTOB, HE
NOJIeKAIUX XPAHEHHIO, €CIIU NIPEYCMOTPEHHBIN I HUX CPOK XpaHEHHUS MCTEK K | sHBaps
roga, B KOTopoM cocraBieH akt. Hampumep, 3akonueHHsie B 2020 romy nena ¢ 3-IeTHHM
CPOKOM XpaHEHHUs, MOTYT OBITh BKJIIOUEHBI B aKT, KOTOpHIH OyAeT cocTaBiieH He paHee 1
sHBaps 2023 roxa.

9.41. Jlena ¢ otmetkoit "DIIK" momiexar noIucTHOMY IPOCMOTPY B LEJISIX BBISBICHHS
JOKYMEHTOB, NMOAJIEXAIIKUX IIOCTOSHHOMY XpaHEHHIO. BhIsSBICEHHBIE B TAaKUX J€aX JOKYMEHTBI
MTOCTOSIHHOTO XPAaHEHUS BBIICISIIOTCS M TPHCOCAUHSIOTCS K OJHOPOAHBIM JelaM HWJIH
(GOpMHPYIOTCS B CAMOCTOSTENBHBIE JIEJIa.

Ocranpabie gO0KyMeHTBl naena ¢ orMmerkoid "JIIK" Bmowarorcs B akTt, mpu 3toM
otmetka "JIIK" B akTe He yKa3bIBaeTCsl.

9.42. AKT O BBIICNICHUH K YHHUUYTOXECHHIO JOKYMEHTOB, HE MOJUIEXKAIINX XPAHEHHIO,
IpEeJCTaBIsI€TCs Ha pPacCMOTpeHHe H coriacoBaHue DK OTHOBpEMEHHO C OMHCSIMH Jell
HOCTOSTHHOTO XpaHEHHUS H 110 TMYHOMY COCTaBy.

9.43. Jlena, nojuiexainye yHUYTOXEHHUIO, IEPEIAIOTCS Ha NepepaboTKy (yTHIH3AIHIO).
[Tepenaua nen opopmiseTcs MpUeMo-cIaTOUYHOM HAKIIATHOM.

ITocne yHHMYTOXEHHMS nA€l1 B HOMEHKJIAType M€l MpPOCTaBISIOTCS OTMETKH, 3aBepseMbIe
HOINKCHIO OTBETCTBEHHOIO 3a BEJICHHME APXHBHBIX 1€l (CIEHATUCT MO YYeTy TpakKaaH H
o(hopMIIEHHS JINYHBIX J€]), U AaTOM:

"Vuuumoowceno. Cm. akm N om . Iloonuce, unuyuanvi, pamunus”.

9.44. AKTBI O BBIICIEHUH K YHHYTOXCHHIO JOKYMCHTOB, HE NOJJICXKAIINUX XPAaHCHHUIO,
XpaHATCs IIOCTOSHHO.

10. Opranu3anus 10C¢Tyna K JOKYMEHTaM U HX HCII0/1b30BAHUS

10.1. Beimaya gen a1 BPEMEHHOTO HCHOJIB30BaHHA B paboTe HPOM3BOIMTCS 10
3anpocam, HOANUCAHHBIM JUPEKTOPOM.

10.2. Jlena, NOKyMEHTBI BBIIAOTCSI BO BPEMEHHOE TOJIb30BAaHHE COTPYAHHKAM Ha CPOK
He OoJiee 0THOrO Mecsua.

I'ocynapcTBeHHBIM ~ opraHaM  (cyneOHBIM,  IIPaBOOXPAHHUTENBHBIM,  OpraHam
roCyJapCTBEHHOI0 KOHTPOJII M Haja30pa) Jena ¥ OTAENbHBIE JOKYMEHTHI BBIIAIOTCA Ha
OCHOBaHMH HX IMCHMEHHBIX 3alIPOCOB C Pa3pellCHUs AUPEKTOpa (HiInaia 1o akTaM Ha CpOK
He 6oJiee eCTH MECSIIEB.

10.3. B nuceMeHHOM 3a11poce 0 Bblaye JOKYMEHTOB (J1€71) BO BpDEMEHHOE I0JIb30BAaHKE
U3J1arar0TCs IPUYUHEL, 110 KOTOPBIM 3allpAllUBACTCs I€10 (JOKYMEHT) U LEJb HCIIOIb30BaHHS
JOKYMEHTOB, HaXOIALINXCS HA ONIEPATUBHOM XPaHEHHH.

10.4. Ha BblmaHHOE 1en0 3aBOAMTCS KapTa-3aMECTHUTENb, IIOMEINaeMas Ha MeCTO
BBIZIAHHOTO Jena. B Helt yka3sIBaroTCs MHJAEKC JieNia, JaTa ero BbIIavd, KOMY J€I0 BBIIAHO,
JaTa €ro BO3BpAIEHHMs, NIPEAyCMaTpHBAIOTCS rpadbl s NOANKCEH B MOTYYECHHH M IIpPHEME
Jena.

Ha mecTo n3BpaTOr0 NoA/IMHHMKA JOKYMEHTa BKJIAIBIBAETCS B IEJI0 JHUCT-3aMECTUTED C
yKa3aHHEM, KOrja, KOMy W Ha KaKOH CpOK BbIJaH JOKYMEHT M IOANHUCSIMH B IOJYYEHHH H
npueMe aena. [Ipu 3ToM B €10 noMeaeTcs 3aBepeHHast KOIUs JOKYMEHTA.

ITocne pemenus Bompoca, Uil pacCMOTPEHHSI KOTOPOTo Jieiia (JJOKYMEHTHI) H3bIMAIIUCh
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IO 3ampocaM TIOCYAapCTBEHHBIX OpPraHOB, IOJUIMHHUKA JOKYMEHTOB JOJDKHBI OBITh
BO3BpAIlleHb! B (HJIHAT U IOMELIEHBI B JIEJI0.

10.5. OTBeTCTBEHHBIN 3a BEJICHHUE APXUBHBIX A€J (CHEMUAIMCT IO y4eTy rpaxKaaH H
odpopmiteHHsT NHMYHBIX J€T), BBIAABUIMH Oe10 (JIOKYMEHT) BeIeT Yy4YeT BBLAAHHBIX el
(IOKyMEHTOB) U KOHTPOIIb UX CBOEBPEMEHHOT'O BO3BpaTa.

10.6. Cotpyanuku ¢ummana o0s3aHbl 0OecnedMBaTh COXPAHHOCTH IMOMYYEHHBIX BO
BPEMEHHOE I0JIb30BaHHE MOKYMEHTOB (Ies) Ha OyMaKHOM HOCUTENIE U HUCIOJIb30BaTh
MOJIy4EHHYI0 HHGOPMALHUIO B CIy)KEOHBIX IEISIX B COOTBETCTBHU C TPEOOBAHUAMHU JIOKATBHBIX
HOPMAaTHBHBIX aKTOB. 3ampelaercsi Irepefada IOJTYyYEHHBIX JOKYMEHTOB MJIM HX KOIHH
pabOTHHUKaM APYTHX MOAPa3ACICHUN HWIH OpraHu3aiui.

11. M3roToBiieHne, y4eT, HCNOAb30BAHNE M XPAHEHHE NeYaTeli, MITAMIOB, 0JIAHKOB
JAOKYMEHTOB

11.1. Buasl 6;1aHKOB OpraHU3allMOHHO-PACTIOPSIUTENBHBIX TOKYMEHTOB, TpeOOBaHUSA K
X O(OPMIICHHIO M HCIIOJIH30BAHHMIO YCTAHABIMBAIOTCS ITOJIOKCHHEM II0 JICJIOTNPOU3BOJCTBY
¢dunuana.

11.2. O6pa3upl 61aHKOB JOKYMEHTOB YTBEPXKIAIOTCS B COCTaBe C IMOJIOXKEHHEM ITO
JEeTONPOU3BOACTBY WM MPUKA30M (pacrmopsDKeHHeM) AHPEKTOpa B COCTaBe KOMILIEKTa
(aibOoMa) 61aHKOB.

OJeKTpOHHbIe IMA0JIOHBI OJIAHKOB JOJDKHBI COOTBETCTBOBATH 0Opa3naM OJaHKOB,
YTBEPKICHHBIX UPEKTOPOM (puinmana.

11.3. brnanku oOpraHM3allHOHHO-PACTIOPSAIUTEIBHBIX JOKYMEHTOB, IpPUMEHSIEMbIE B
¢uinane, He MOIYT IepelaBaThCs APYTUM OPraHU3alHsIM, JODKHOCTHBIM H (PH3HYECKUM
JULIaM.

11.4. B ¢uimane ucnoip3yercs nedarb QuiHaza, KOTOPOH 3aBepsiOT MOIHHHOCTH
noanucu qupekropa. CyIecTBYIOT IeUaTH U IITaMIIbl CTPYKTYPHBIX MOApa3AeieHH. A TaKkKe
mrami ¢ (aKCUMHIBHOMN MOANUCHIO JUPEKTOPA.

[lopsimox MCHoONb30BaHUS IUTAMIMOB C (AKCHMHUIBHONW NOIMHMCHIO TUPEKTOpA, BHJIBI
JOKYMEHTOB, MOJIUCHIBAEMBbIX (AKCUMUIBHON IOANUCHIO YCTAHABIMBAETCS JIOKAILHBIM
HOPMATUBHBIX aKTOM (uiHania.

11.5. Ileyatu u mTaMinbl BBLAAIOTCS JUISL HCIOIB30BaHUs pabOTHHKAM, OTBETCTBEHHBIM
3a UX HCIIOJIb30BAaHHE M XpaHEHHE IO NOJIKCH B XypHAJIE ydeTa Mevareil U ITamIoB. Yder
rieyarell U ITaMIoB (Guinaia BeJeT MOMOLIHUK JHPEKTOpa.

11.6. Ilpn ucnonb3oBaHMM B paboTe MeYaTH M INTAaMIbl XPAHATCA B 3aIHPAIOIIUAXCS
mkadax (ceridax) pabOTHHKOB, OTBETCTBEHHBIX 3a XpaHEHHE H HCIOJb30BaHHE IevdaTred H
IITaMIIOB.

11.7. Tlepenaga mevaredi ¥ IMTaMIOB NOCTOPOHHUM JIMIIAM HE JIOIyCKaeTcs. BuiHOC
neyaTed M IITaMIIOB 3a IpeJeNibl OPraHW3allMid BO3MOXEH B MCKIIOYHTENBHBIX CIydasx IO
PELICHUIO JUPEKTOpA.

11.8. Ilpumenmue B HEroAHOCTh W YTPAaTHBUIME 3HAYCHHE I€YaTH M IITAMIIbI
HOJJIEKAT BO3BpaTy B OyXraJTepHIO, Ha KOTOPYIO BO3JIOXKEH y4eT NedaTed W INTaMIIOB, IS
[EHTPAJIN30BAHHOIO YHHUYTOXeHMs. [leyaTw yHHMYTOXKAIOTCS MO aKTy € COOTBETCTBYHOIIEH
OTMETKOM B XypHaJle yJeTa IeyaTei U mTaMIoB.
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12. BHECEHUE U3MEHEHUI

JIHCT
PETMCTPALIMY U3MEHEHHWM, JOMTOJTHEHHUI U PEBU3UI TOKYMEHTA
Jlata
BHECCHUA
No HU3MEHEHHS, Hotspa Hap Kpartkoe conepxanue DO,
HU3ME JOIIOJITHCHHU S HU3MCHCHHA, OTMETKA O
JJUCTOB | JOKYME€HTA HO}II’II/ICB
HEHHUS U IIpo- PEBU3HH
BE€IACHUA
pEeBH3HHU
1 2 3 4 5 6
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13. COI'/TACOBAHHUE

X

NI

JIUCT COI'/TACOBAHUA
D.N.0. Ilogpa3snenenne JloJkHOCTD JlaTta IMopmuch
1 2 3 - 5
3aMecTHUTEND ,
XK.A. Jlonranosa AVII IUpEKTOpa Mo y4eOHO# 041 doM ﬁ AL
paborte
E.A. Cujoposa Byxrantepust Unapupiii Oyxranrep | (. A02) ==
JI.H. KoTtoBa Otnen IO u M Hayanpauk & /) AOXL '
O.E. lopodeena Otnen BBP HavanpHuk /. 112088
E.I'. AkceHeHKO YMO HavanpHuk Q.H. 01| & hku}
A.A. I'puropseBa Otxen xaapos ['naBHBIM cenuamucT :
P ’ 1o pabore ¢ oM AL %‘4%
NEPCOHATIOM
14.PACCBLJIKA
JIMCT PACCBIJIKH
Ne Iloapasnenenue Jo/KHOCTH ®.1.0. Ko
n/n IK3.
1 2 3 4 5
1 | AVII 3a1wec*r13Tenb JUpPEeKTOopa 1o s W — 1
yuebHoii paboTe
2 | byxranrepus I'1aBHbIH Oyxranrep E.A. CunopoBa 1
3 | AXC PykoBogutens 1
4 | Otnen kagpoB I'naBHbni cienuanuct no padore | A.A. I'puropeena 1
C MePCOHAIIOM
5 | YMO HavanpHuk E.I'. AkceneHko 1
6 | IIIC " naBHBIN Hay4YHBIH COTPYIHHK JL.W. 3akoHHOBa 1
7 Otgen IO u M HavaipHuk JI.H. KotoBa 1
8 | Ornmen BBP HavanbHuK O.E. Jlopodeena 1
9 | AXC ['naBHBI cienuamucT Mo E.B. CannukoBa 1
3aKynKam
10 | Ornen xagpoB Cnenuamuct no yuery rpaxzaan u | J[.E. Jlopodeesa 1
0(QOPMIICHHS JIMYHBIX A€

JIoKkyMeHT
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15. IPUJIOXKEHUSA

[Tpunoxenue 1 — Knaccudukanys npuka3os (HHIEKC COAEpKaHUS NTPHKa3a)
[Tpunoxenue 2 - [IpuMepHbIii IepedeHb HEPETUCTPUPYEMBIX BXOASIIUX JOKYMEHTOB
[Ipunoxenue 3 - [IpumepHbIii IepeueHb YTBEPXKIAEMbIX JOKYMEHTOB

[Tpunoxenue 4 - [IpuMepHbIA IepevYeHb JOKYMEHTOB, 3aBEPAEMBIX 11€4aThIO OPraHU3aluu
[Tpunoxxenue S — biank npukasa

[Tpunoxenue 6 — bnank pacnopsKeHus

[Tpunoxxenue 7 — CxeMa pacnoyioK€HUs TEKCTa U BU3 B IPUKa3e

[Tpunoxxenue 8 — Beimucka u3 npukasa

[Mpunoxenue 9 — baank nucema

[Tpunoxenue 10 — JlokanbHbIA HOPMATUBHBIN aKT

[Mpunoxenue 11 — [Iporokon 3acenanus paboueid rpynsl

[Tpunosxenue 12 — 3acegaHue NpeICcTaBUTEIHFHOIO BBIOOPHOIO Oprasa

[Tpunoxxernue 13 — JloBepeHHOCTH

HpI/IJ'IO)KCHI/IC 14 — Akt IpueMa-nepeayvu 1npru CMEHE OTBETCTBEHHOT'O 3a BEACHUEC
JCJIONPOU3BO/ICTBA

[Tpunosxxenue 15 — AKT IpOBEPKH TEXHUYECKOTO COCTOSIHUS OPITEXHUKH
ITpunoxenue 16 — XXypHan perucTpannu, BXOAAIMEH/UCXOAAIIeH JOKYMEHTAI[i!
[Tpunoxenue 17 — UnaeKchl CTPyKTYpPHBIX MTOIpa3ieieHUuH

[Ipunoxenue 18 — JloknagHas 3anucka

[Tpunoxenue 19 — CrnyxebHas 3anucka
[Ipunoxenue 20 — XXypHasn perucTpaiyy nevyareid ¥ MTamnoB

[Tpunoxxenue 21 — AKT Ha YHUUTOXKEHUE NIe4aTy (1ITamra)
[Tpunoxenune 22 — OBPA3EL] O®OPMJIEHHS OBJIOXKKH JIEJIA

IIpunoxenue 23 — Onuce gen
[Ipunoxenue 24 — Jluct 3aBeputens aena

IIpunoxenue 25 — Onuck A€ NOCTOSHHOIO XPAaHEHUS
[Tpunoxenue 26 — Onucek e BpeMeHHOro (cBbime 10 jeT) XxpaHeHus

IIpunoxenue 27 — HoMenkiarypa aein
[Tpunoxenue 28 — Mtoropas 3amuch 0 KaTeropusx U KOJIMYECTBE A€

[Tpusokerne 29 — AKT O BBIIEICHHH K YHHUTOXESHHIO TOKYMEHTOB, HE MOIEKAIHX
XpaHEHHIO

[Tpunoxenue 30 — OOpa3ubl IpHUKa30B
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IIpuioxenne

KIIACCHO®UKALIUA ITPUKA30B

B COOTBETCTBHH ¢ HOMEHKIIATYPO# /e uiiHaia mpuKas3bl, H3/1aBacMble B (pHITHAIE,
KJ1acCH(UITUPOBAHEI 10 rpynmnam. [ pynnupoBka NpuKka3oB Mpou3BeIeHa 110
COJICPXKAaHHUIO M CPOKAM XpaHEHHs. [ pyIinam npHKa3zoB MPUCBOSHBI HHIEKCHL

HNnaexc COACPKaHHUA NMPHUKa3a:

01 — ocHOBHas AEATEIBHOCTD;

02 — nu4HbBINA coCcTaB pabOTHUKOB;

05 - mpuMeHeHHe TUCLHUILIMHAPHBIX B3bICKAHUH, MOOMIPEHUNH, KOMaHIUPOBOK U
BBIILIIAT CTUMYJIHPYIOILETO XapakTepa;

06 — yueOHBIE BOIIPOCHI;

06x — noBhIIIEHUE KBaTU(pUKAIMU U TpodeccroHaIbHAs NEPENor0TOBKA;

07 — aIMUHUCTPATUBHO-XO3AUCTBEHHAS IEATEIBHOCTh

- 01- OcHoBHAaS NeATEJIBHOCTH

O HazHaueHMH Npencenaresne IpUEeMHBIX KOMUCCHI

O co3aHuu NpeIMETHBIX 3K3aMEHAIIMOHHBIX (aMeJUIAIHOHHBIX ) KOMUCCHIA, O
(GhopMHUpPOBAaHUM TPUEMHON KOMHUCCHUHU

O co3nanuu, peopraHu3aluy, TUKBUIALUHN CTPYKTYPHBIX TIOApa3ieNieHuii B purae

O co3naHuu, peopraHu3alyi, IepeUMEHOBaHUH, JIMKBHIAUHH Kadeap

O co3naHuu LEHTPOB IpH puTHaze

OO0 yTBEep>KACHHHU U U3MEHEHHH COCTaBa Y YeHOro coBera (primana

O noBsleHUuH TapH(HBIX CTABOK, COTTIACHO ITOCTAHOBJICHHS TIPaBUTEIbCTBA PD

O BHeceHHM W3MEHEHUH B IITATHOE PACIIUCAHUE

O nmpoBeZIeHUU HAyYHO-IIPAKTHYECKUX KOH(PEPEHIHI, MEPOTIPHATHI B paMKax
HAY4YHO-MCCIIEIOBATENBCKOM U HHHOBALIMOHHOM NEeSITeNbHOCTH (KOHKYPChI, CEMUHAPHI | T.JI.)
OO0 yTBep)XKIEHUU JIOKATBHBIX aKTOB, PETIIAMEHTHPYIONTHX JAeSTeNbHOCT (HIHaia ¥ T.1.

- 02- JInuHbI# cocTaB

[Tpuem

VYBoIbHEHHUS

OTtmyck

[Tponsienue KoHTpakTa

OO0 ycTaHOBJIEHUH COBMECTUTEIIbCTBA

CmeHa paMuuu

O CHATHH COBMECTHTEILCTBA

O npuBneyeHnH pabOTHUKOB K paboTe B BBIXOAHBIE H HepaOodHe Mpa3AHUIHbIE THH U T.]I.

- 05 - IncuunanMHapHble B3bICKAHNSA, OOMPEHNs], KOMAHAUPOBKH H BHIILIATHI
CTHMYJ/IHPYIOIIET0 XapaKTepa

O npeMHpPOBaHHH, O MOOIIPEHUH, IOTLIATaX
O npuMeHeHHH TUCIUTUTMHAPHOTO B3BICKAHHMS
O BbIIIaTE COUUATBHOM MOIECPKKH, MAaTEPUAILHON TOMOIITH
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O BO3MEILEHUH 3aTpaT

O xoMaHIUPOBaHUH (pacxoi U3 OIOIKETHBIX, BHEOIOIKETHBIX, 0€3 OIIaThl KOMaHAMPOBOYHBIX
PacxoI0B, 3a CYET MPHHUMAIOIIEH CTOPOHHI)

O BBIIUIaTaxX CTUMYJIUPYIOIIETO XapaKTepa

OO ycTaHOBJIEHHH BBIILIATHI CTUMYJIUPYIOIIETrO Xapakrepa u T.1.

-06- YueOublie Bonpocsl

OO0 yCcTaHOBJICHUH CTOMMOCTH O0Y4YEHHUS

OO0 ycTaHOBJIEHHH pa3Mepa CTUNICHIHH

O CHI)XEHHH CTOUMOCTH O0y4eHHSI

3aunciieHne Ha CTUIICH IO

Ha3sHa4yeHue Ha COUATBHYIO CTHIIEHIUIO, JONOTHUTEIBHYIO

O BpIIIaTE MaTEPUATBHON TIOMOIIA

O 00BsIBIIEeHUH 3aMeYaHHsl, BHITOBOPE, TUCIHILIHHAPHOM B3bICKaHHH, 0J1aroJapHOCTH
Hasnauenue crapocT yuyeOHBIX TPy

OO0 yTBEep)XKIEHHHU TEM KYPCOBBIX paboT(MMPOEKTOB) ¥ Ha3HAYEHUH PYKOBOIUTENEH
HanpaBnenue Ha IpakTUKY

®opmMupOBaHHE TPy

OG6 opranu3aruu paboTsl kadenp

O 3akpenyieHuy yueOHON HAarpy3ku, yueOHbIX KaOHHETOB, Ta00OpPaTOPHIA.

O Ha3HAYEeHHUHU KypaTopoB

O MeponpHATHSIX 10 OpraHU3ali HOBOTO pHeMa

O6 yyacTuu B KyJIbTYPHO-MAacCCOBBIX MEPOIPHUSATHSIX, HATPABIEHHH B TIOE3IKY

O npoBeaenue o6pazoBaTeabHBIX GOPYMOB, OTUMITHAL, TPODUILHBIX THKTAHTOB, THEH
OTKPBITBIX IBEpEH H T.I.

O nepeBoze ¢ Kypca Ha Kypc

O npucBoeHn# MUPpPOB

O npa3gHUYHBIX JHSX U T.1.

-06k- [loBbimenne KBaTHPHUKAIHH U TPOPecCHOHAIBHAS MePenoAroToBKa

O6 ycTaHOBIEHHH CTOMMOCTH COIVIACHO CMETaM 3aTpaT Ha OJHOTO CIIyLIATeNs IS peaTn3alliu
JOTIOJIHUTEIBHBIX TPO(ECCHOHATBHBIX MPOrpaMM

O 3ayucieHHH Ha Kypchl MOBHICHUHU KBamupukaiu (00yuenun) B JIO

CmerTa 3aTpar Ha OXHOTO CITyIIaTess

OG6 yrBepxaenuu crucka [1T1C

O6 opranmu3anum 3K3amMeHannoOHHOM Komuccuu J10

O 3a4ucneHnH Ha Kypchl IPOGECCHOHANIBHOM MEPENOArOTOBKH

O6 oTuncneHuu U3 cocTaBa ciymarenei mpodecCHOHATBHOM MePEnoArOTOBKH

O nomycke K 9K3aMEHAIIHOHHOM CECCHH

O norrycke K HTOTOBO# aTTeCTallHH

OO0 yTBepXAeHHH cOCTaBa arrecTanuoHHO#N Komuccuu J1O

O6 yTBEpKIECHHH TE€M BBITYCKHBIX TPO(eccCHOHATBHBIX paboT U Ha3HAUYCHHE PYKOBOIUTENICH H
i i
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-07- ATMHHHCTPATHBHO-X035IHCTBEHHAs CIyK0a

O Ha3Ha4YeHUU KOMHCCHH

OO ycTaHOBICHHU MATEPHATBHO-OTBETCTBEHHBIX JIHLL

O Ha3Ha4YeHUH OTBETCTBEHHBIX JIMII 32 IIPOU3BOJCTBEHHBIN KOHTPOJIb U CAHUTAPHOE COCTOSIHUE
O co31aHuH TIOCTOSAHHO ACHCTBYIONICH HHBEHTAPU3AIUHOHHOH KOMUCCUU

06 opranu3aiuu paboThI U CO3JAaHUM NOCTOSHHO JAeficTBytomel komuccuu o I'O u YC
OO0 ycTaHOBIEHHUH IPOTUBOIIOXKAPHOTO PEXXAMA

O npoBeneHUH 0053aTENBHOTO NEPHOANIECKOTO MEJHLIMHCKOIO OCMOTpa

O HOpMax pacxoza TOIUIMBA

O Ha3HAYEHUHU OTBETCTBEHHBIX U IKCIIEPTOB

O BO3710’k€HUH 00S3aHHOCTEN

OG6 opraHu3aiiy IpOBEICHUS HHCTPYKTaXKeH

O co3ganuu 100pPOBOIBHOMN MOXKAPHOHN DY KUHBI

O co31aHKUH TIOCTOSHHO AEHCTBYIONIEH KOMHCCHH IIPOTHBOIIOXKAPHOTO peXuMa

O Ha3HAYEHHHU OTBETCTBEHHBIX JIMI] 3 MOATOTOBKY K pab0oTe B 3UMHUX YCJIOBHSAX U T.JI.
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[Ipunoxenue

IIpumepHbIii HepedyeHb HepPerucTPHPYEMbIX BXOASHINX JOKYMEHTOB

1. AHKeTHI (pe3toMe), HallPaBJIAEMbIE B LIEJSAX TPYAOYyCTPOHCTBA.

2. Byxrantepckue TOKYMeHTHI (OyxranTepckasi OTYETHOCTb, cuera, cyera-(hakTypel,
aKThI

CBEpKH B3aUMOPACUYETOB, aKThl IPHEMKH-TIEPEIadl OCHOBHBIX CPEJICTB, TOBAPHBIE
HaKJIaJHBIE).

3. 'OCTpsl, TeXHHYECKHE PErIaMeHThl, PYKOBOISIINE U IPYTHE TOKYMEHTHI 110
TEXHUYECKOMY PETYJIMPOBAHHIO U CTaHJapTH3ALMH.

4. I'papuxu, Haps AL, 3asIBKH, Pa3HAPSAAKH.

5. JlIokyMeHTHI (IPOeKTHI JOKYMEHTOB), TpeOylolue noanycanus (coriacoBaHus,
YTBEPXKI€HHUS) U NTOCIEAYIOLIEr0 BO3BpATa.

6. KonkypcHas 10KyMeHTaLus.

7. Hayuno-TexHHUYECKas U IPOEKTHasA JOKyMEHTAIUs.

8. KoppecnoneHus, aapecoBaHHas pabOTHHKAM OpraHM3alluu ¢ TOMETKOH
"JIngHo".

9. IlevaTHble U3gaHMs (KHUTH, )KypHAJIBL, Ta3€Thl), KATAIOTH, TEXHHYECKast

JUTepaTypa,

TEMaTHYECKHE U CIIEIHATbHbIE COOPHUKH, TUIAKATHL.

10. [To3apaBuTEIbHBIE MUCHMA U TEIErPaMMBl, 01aroJapCTBEHHBIE TUCbMA U

TeJIerpaMMBbl, IPUTIaCUTEIbHbIE OMIIETHI.

11. IIpetickypaHThl.

12. [TpurnacutenbHble OUIETHI, IPUTTIAICHHS.

13. ITporpammbl KOH(EpPEHILIHH, COBEIaHUH.

14. PexiamHble MaTepHalsl (MUCbMa, THCTOBKH, TIPOCIIEKTHI, OYKIIETH).

15. YueOuble miaHbl, IpOrpaMMBI.

16. ®opmsbl 1 GJ1aHKH, B TOM YHciIe GOPMbI CTAaTUCTHYECKON M MHOM OTYETHOCTH.

Ecnu YKa3aHHbI€ NOKYMEHTbI NOCTYMWIH C CONMPOBOAUTEIIBHBIM MUCbMOM, IMHUCbMa PETrUCTPUPYHOTCA B

nopsAAKe, YCTAHOBJIEHHOM HHCprKLlHCﬁ Mo ACJIONPOU3BOACTBY OpraHU3alliy.

JlokymeHT

Ounuan Ky3['TV B r.benoso Beimyck S

DK3eMILIsp

Wn 01/2-01 ctp. 50 u3 87
Hata




IIpuioxenne

IpuMepHbIil epeydeHb YTBEPKIaeMbIX 10KYMEHTOB

1. AKTHI (IIPOBEPOK, PEBU3UI; CIMCAHMS; SKCIIEPTH3bI; JIMKBUAALMH OPTraHU3aLii).
. I'paduku paboT, OTIIYCKOB, CMEHHOCTH.

. I/IHCTp}’KI.II/II’I, JOJIDKHOCTHBIC HHCTPYKIHH.

S W

. Knaccugukarops! HHGOpMaIHH, JOKYMEHTOB.

W

. Me’ro,u;nqecxne PEKOMEH AN, METOANYCCKHUEC YKa3aHus U MCTOJHUKH.

6. Homenknarypa /ie11 OpraHu3aiuy.

7. Hopmb! ¥ HOpMaTHBBI (BPEMEHH, YUCJIEHHOCTH paOOTHUKOB, pacxo/a Chpbs U
MaTepUasoB, JJIEKTPOIHEPTUH).

8. Onucu nen (MOCTOSIHHOTO, BpeMeHHBIX (cBaie 10 jieT) CpOKOB XpaHEHHUS U IO
JTUYHOMY

COCTaBy).

9. Ilepeunn (qOMHKHOCTEH, OpraHU3aIiil, BUIOB HHPOPMAIHH, JOKYMEHTOB).

10. [TomuTHkwy.

11. IlonoxeHnus (o noapasaeiacHHsX, IPEMUPOBAHUH, aTTECTALIHH).

12. Iopsiakwu.

13. [IpaBuna.

14. PernameHTHI (B TOM YHCIIE€ PETIAMEHTHI OU3HEC-TIPOIIECCOB).

15. CranmapTsl OpraHu3aiu.

16. YcraBsbl.

17. YauduuupoBaHubie GOpMbI JOKYMEHTOB.

18. llITaTHOE pactiucaHue.

JlokyMeHT @unuan KysI'TV B r.benoso Brimyck 5
Wn 01/2-01 ctp. 51 u3 87

DK3eMIUTAp Hara




IIpunoxenue

IIpumepHbIii MepeyeHb JOKYMEHTOB, 3aBepsieMbIX €YATHI0 OPraHU3aANHH

1. ApxuBHas cripaBkKa.

2. AKTHI (IpreMa 3aKOHYEHHBIX CTPOUTENILCTBOM 00BEKTOB, 000pyI0BaHHUS,
BBIMTOJIHEHHBIX pa0OT, CIIMCAHUS, SKCIIEPTU3HI).

3. Komnum 1 BBIIIMCKH U3 JAOKYMEHTOB, BblZIaBa€MbIX IS IIPEACTABJICHUA B IpYyIrUc
OpraHu3aIiH.

4. OOpa3ibl OTTUCKOB leyaTed ¥ noAnuceid pabOTHUKOB, UMEIOIIUX IIPAaBO COBEpIIAT
(HHAHCOBO-X035HCTBEHHBIE ONIEPAIIHH.

5. [Nopyuenus (OroxeTHBIe, GaHKOBCKUE, IEHCUOHHBIE; IUIaTeXHbIEe, HHKAaCCOBhLIE B
OaHK Ha MOJIyYEHUE UHBAIIIOTHI CO CUETOB, IEPEBO/] BATIIOTHI).

6. [IpencrasieHus u XoaraicTpa (0 HarpaXIeHHH rocyJapCTBEHHBIMH HarpajiaMi H
MPEMHSMH ).

7. PeecTpsl (4eKOB, MOPYUYEHHUH, IpeICTaBISEMBIX B OaHK).

8. CripaBku (0 1oxo1ax GU3UYECKUX JIHIL, O BBIILIATE CTPAXOBBIX CYMM, O OaaHCOBOH
CTOMMOCTH OCHOBHEIX (DOHJIOB, 1O NEPCOHUPHUIIUPOBAHHOMY YUETY, 0)OPMIICHHUIO
CTPaxOBBIX CBUIETEIBCTB, [0 3aIpOCcaM OpraHU3allyii, 10 JOKyMEHTaM,
NPEIOCTABIAEMBIM B CYJ, - IO HEOOXOIUMOCTH).

9. YnoctoBepeHust pabOOTHUKOB.

JloKyMeHT

Ounuan Ky3['TVY B r.benoso Beimyck 5
W 01/2-01 cTp. 52 u3 87

DK3eMILIsAp

Hara




[Ipunoxenne

MHUHUCTEPCTBO HAYKH U BbICIIEIO OBPA30BAHUSA POCCUICKOM ®EJEPALIUMA
(denepasibHOe rocyiapcTBeHHOe GI0IKeTHOE 00pa3oBaTeIbHOE YupexkIeHHe BbIcHIero o6pasoBaHust
«KY3BACCKHUM I'OCYJIAPCTBEHHBI TEXHUYECKHWI1 YHUBEPCUTET UMEHH T.®.NTOPBAYEBA»

®uauan Ky3I'TV B r.besoso
IIPUKAS3

Benaoso Ne

[Ipunoxenune

MHHHUCTEPCTBO HAYKH U BBICIIETO OBPA30BAHMA POCCUMCKOM ®EAEPALIMUA

(enepanbHoe rocyaapcTeeHHoe Gr0IKeTHOE 00pa3oBaTe/IbHOE yYpeKAeHHe Bbicuiero 00pa3oBaHus
«KY3BACCKHI1 TOCYJAPCTBEHHBIN TEXHUYECKWY YHUBEPCUTET UMEHM T.®.'OPBAYEBA»

®unuan Ky3I'TV B r.beoBo

PACIIOPA’KEHUE

BeJsioBo Ne

JIOKyMEeHT

®unuan Ky3['TY B r.benoso Boimyck 5

Wn 01/2-01

ctp. 53 uz 87

Dk3eMmuisAp

JlaTa




IIpuiaoxenne

CXEMA PACHIOJIOXKEHUA TEKCTA ¥ B3

Ioas: neBoe - 20 MM, mpaBoe - 10 MM, BepxHee U HibkHee - 20 MM.

MHUHUCTEPCTBO HAYKH Y BbICIIETO OFPA30OBAHUSI POCCUMICKOW ®EJAEPALIUUA
¢enepajbHOe rocyiapcTBeHHOe GI0IKeTHOe 00pa3oBaTeIbHOe YupexkieHHe Bbicliero 06pasoBaHus
«KY3BACCKHI I'OCYJJAPCTBEHHBI TEXHUYECKWI YHUBEPCUTET UMEHHU T.®.TOPBAYEBA»

®uanana Ky3I'TY B r.beoso

INIPUKA3

mpudpt Times New Roman Ne22, 6ykBsI uepe3 ouH mpobden

BbesioBo Ne
oA AaToi yepe3 1 MEXKCTPOUYHBIN HHTEpPBAJI
3aro/10BoK - mory:kupHbifi mpH@T Times New Roman Nel3

MEJK/IY 3aroJIOBKOM H TEKCTOM - 2-3 MEXCTPOYHBIX HHTEpBajia

ab3arHbii oTeTym - 1,25 cM. Teker npukasa - mpudrt Times New Roman Nel3 yepes
OMH MEKCTPOYHbIH HHTEPBAJ

MEX/y TeKCTOM H IOJITHACHIO - 3 MeXCTPOUHBIX HHTEpBasa (JlomyckaeTcst | mHTepBa)

IMoanucs (J{upextop N.0O. ®amunug) no HeHTPy CTPaHUIIbI

MEXIY TMOAMUCHIO H BU3aMH 3 MEXCTPOYHBIX HHTEpBaJIA (JIomyckaeTcs | mHTEpBaN)

Bu3bl JiHIl, BHOCSIINX MPOEKT MPHKa3a Bu3bl JiniL, COTJIaCyOMHUX MPOEKT
NpHUKa3a

MEXy BH3aMH | MEXCTPOYHBINA HHTEPBA

Jomyckaercs mepeHOC B3 HA 000POTHYIO CTOPOHY IOCJIE€HEro JIMCTA, [IPH 3TOM BH3a
JIMIa, TOAITMCABILEro MpUKas, J0JXKHA OCTAaThCs Ha CTOPOHE JINCTA, COAEPKAIIETO TEKCT
IpHKas3a.

JloKkyMeHT Ounuan Ky3['TVY B r.benoso Beimyck 5
Un 01/2-01 ctp. 54 u3 87

DK3eMILIAp Jara




IIpuaoxenne

MMHUCTEPCTBO HAYKH! U BICHIETO OBPA30BAHMSI POCCUICKON ®EAEPALIMA

¢enepanbHOe rocyaapcTBenHoe Gl01KeTHOE 06pa3oBaTe/ibHOE YUpesaeHHe BbiCLIero o6pa3oBaHus
«KY3BACCKHUM rOCYJAPCTBEHHBIA TEXHUYECKHW YHUBEPCUTET UMEHU T.®.TOPBAYEBA»

®Ouauan Ky3I'TY B r.besoso

BBIIINCKA U3 IIPUKA3A

Jlara npukasza BenoBo Ne Homep mpukasa

KoHcTaTtupyromass 4acTh MPHBOJUTCS IOJHOCTHIO, BKJIOYas CJIOBO «IIPHUKA3bIBAIO)
(ecnv OHa €CTh), M3 PACTIOPATUTENBHON YacTH OepyT TOIBKO HEOOXOIUMBIH (parMeHT TEKCTa.

Jupextop Hoo

Bepno

Crenmaamct 1o y4ery rpaxaad U opopMIIeHUS THYHBIX Ael
noamuce MOD

Jara, rme4arb

JlokymMeHT @ununan Ky3['TVY B r.benoso Beimyck 5

Yn 01/2-01 ctp. 55 uz 87

DK3eMILIsAp JHata




MUHUCTEPCTBO HAYKHU U BBICHIET O
OBPA3OBAHUSI POCCUIICKON ®EAEPALIMU
(denepaabHOE rocy1apCTBEHHOE
01015KeTHOE 00pa3oBaTEIbHOE YUPEKICHHE
BhbICIIEro 00pa3oBaHus
«Ky306acckuii rocy1apcTBeHHbIH TEXHHYECKHH
yHuBepcutetr umeHu T.®.I'opbaueBa»
®Ouauan Ky3I'TY B r.benoBo
Wabuua yi., 1. 32a, Uuckoii orr, besoso r.,
Kemeposckasn o6aactb-Ky306ace, 652644
TesL.: (38452) 3-06-36
Tes./pakc: (38452) 6-40-36
http://www.belovokyzgty.ucoz.ru
e-mail: belovokyzgty@mail.ru

OKTMO 32707000
WHH / KT 4207012578 / 420243001
No
Ha Ne oT

O06 yTBep)KICHHH aKTa

VBaxaemsiii 1.0.!

[Mpunoxenue: Akt Ha 5 1. B 2 9K3.

[Ipnaoxenne

Pexropy (HaumeHOBaHHUE

yueOHOr0 3aBeICHHUS)
Nnoo

[louroBsIii agpec
DNeKTpoHHAas 1MoYTa

Hupexrop prmana Ky3I'TY B r.benoso Noo
@®amunus U.0., cTpykTypHOE nopasieieHue,
JI0OJDKHOCTB, HOMep TenedoHa, IEKTPOHHBIH aapec
HokymeHT ©Qunuan Ky3I'TY B r.benoso Brimyck 5
Hn 01/2-01 cTp. 56 u3 87

DK3eMILIAp

Jlara




IIpusioxenune

YTBEPXIAIO
JupexTtop punuana
Ky3I'TY B r. Besroso
Nood
« » 20 r.

MHUHHUCTEPCTBO HAYKH U BBICIHETO OBPA30OBAHHS POCCUMCKO ®EAEPALINN

(enepanbHoOe rocyrapcTBeHHoe Glo1keTHOE 06pa3oBaTeibHOE yUpexaeHHe Bbiciiero oopa3oBaHus
«KY3BACCKUIM N'OCYJJAPCTBEHHbIN TEXHUYECKU YHUBEPCUTET UMEHHU T.®. ' OPBAYEBA»
®unuan KysI['TY B r.benoBo

MOJIOXKEHHUE
(Ha3BaHMe)

(l)l/lJIl/laJ'l Ky3F TY B r. beaoso Un - (MHaEKC CTPYKTYPHOIO

HO}]paBIleJleHﬂﬂ)
ABTOp
JIOMmKHOCTD,
CTPYKTYPHOE MOJApa3ieieHHne
Hoo
«_» 20 r
[Ipunsto
Bp160pHBIM NMpeacTaBUTEbHBIM
OpraHoM
«_» 20 T
JlokymeHT ¢unuan Ky3I'TV B r. BesnoBo Un- Brimyck 1
(MHAEKC CTPYKTYpPHOTO MOApPa3AeeHHs) Crp.1u39
DK3eMILTSp Jlara
JloKyMeHT Ounuan KysI'TY B r.benoso Beimyck 5
DK3eMIuIsip Jara




IIpuioxenne

MMUHUCTEPCTBO HAYKH U BBICHIEIO OBPA30BAHUS POCCUMCKOM ®EJEPALIMM

¢enepanbHOe rocyaapcTBeHHOE GI01KeTHOE 06pa3oBaTe/ibHOE yUpekieHHe BbIcLIero o0pa3oBaHus
«KY3BACCKMI TOCYJIAPCTBEHHBIN TEXHUYECKNAA YHUBEPCUTET UMEHH T.®.TOPBAYEBA»

®uanan Ky3['TY B r.besaoso

3ACEJAHUE PABOYEM I'PYIIIBI IO ...............

OT « » T.

MMPOTOKOJI Ne

INOBECTKA:

IMMPUCYTCTBOBAJIH:

CIOYHIAJIH:

PELINWJIN:

[Ipencenatens paGoyeii rpymnmbr:

Unens! paboueii rpynmsl:

JlokyMeHT Ounuan Ky3I'TY B r.benoso Brimyck S

Wn 01/2-01 cTp. 58 uz 87
DK3eMIUIsp Hara




IIpnaoxenne

MHWUHUCTEPCTBO HAYKH U BBICLIETO OBPA30OBAHUSI POCCUMCKOM ®EJIEPALIUUA
(eaepasibHOe rocyiapcTBeHHOe GloaKeTHOe 00pa3oBaTeIbHOE YupekIeHHe Bbiciero o6pa3oBaHus
«KY3BACCKHI1 TOCYIAPCTBEHHBIN TEXHUYECKHI1 YHUBEPCUTET UMEHHU T.®.'OPBAYEBA»

®uiauan Ky3I'TY B r.beaoso

IMPOTOKOJI
« » I BEJIOBO Ne

3acexaHus NpeICTABHTE]IbHOTO
BbIOOPHOI0 OpraHa

[pencenarenscrBytonmii — OO
Cexperaps — UOD

[IpucyrcrBoBanu: 17 4yenoBeK (CIIUCOK IIpHIaraeTcs)

INOBECTKA /IHA:

CJIYLIAJIN:
NO®- texcT npuiaraercs.

BBICTYIINJIN:
NO® - kpaTKas 3alUCh BBICTYILUICHUS.
NO® - kparkas 3allUCh BBICTYIUICHUS.

PEIINJIA: (IIOCTAHOBHWJIN)

[IpencenarenscTByrOmMuUMA [loanuce NO D
Cekperapb [loxmuce NO D
JlokymeHT @unuan Ky3I['TY B r.benoso Beimyck 5
1n 01/2-01 ctp. 59 u3 87

Dx3eMIuIsp JHara




IIpnnoxenne

Tunosas mexotpacnesas gpopma NeM-2
VTBepKaeHa NOCTAaHOBIEHHEM
Iockomcrara Poccuu ot 30.10.97 Ne 71a

Konpr
D OKY
opma rio OKY]1 0315001
o OKTIO 463 5335

Opranmsaius  PeaepajibHoe rocyiapcTBeHHOe O1012KeTHOe 00pa3oBaTeIbHOE YUpeKIeHHe
Bhiciuero oopasosanuns «Kysbacckuii rocyiapcrBeHHbliii TeXHHYeCKHiT YHHBEPCHTET HMEHH
T.®.'op6auea» @uanan Ky3I'TY B r. Beaoso.

OBEPEHHOCTH N¢

JlaTa BbITaYU
JlOBEpPEHHOCTD eHCTBUTEIbHA

denepanbHOE rOCYAApCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE yUPEXAEHNE BBICIIETO 00pa30BaHuUs
«Kysbacckuii rocyaapcTBeHHbli TexHHuYeckuil yHuBepcutetr umeHn T.®.I'opbayesar
©Gunuan Ky3['TVY B r. Benoso.

652644, Poccus, Kemeposckas 001., T. benoso, yi. Mnbuua 32a
HAMMEHOBAHHE NMOTPEOHTENS U €ro aapec

denepanbHOE rOCyAapCTBEHHOE GI0KETHOE 00pa30BaTEIbHOE YUPEXKAECHHE BBICIIEr0 00pa3oBaHus
«Kysbacckwuit rocyapcTBeHHbIM TexHuueckuii yHuBepcutet umenu T.®.I'opbauesay
®unuan Ky3s['TV B r. benoso.
652644, Poccus, KemepoBckas 00i1., r. benoso, yn. Mnbuua 32a
HAaHMCHOBAHHE MJIATCIBIIHUKA H €r0 aZpeC

WHH 4207012578 KIIIT 420243001 LUIC: 013207212
VOK no Kemeposckoii o6nactu-Kysbaccy (@umman Ky3I'TY B r. benoso a/cuer 20396X69460)
Bank: OTAEJIEHUE KEMEPOBO BAHKA POCCHUN/Y®K no KemepoBckoii obnactu —
Kysbdaccy r. Kemeposo
Ennsbiit kazHaueiickuii cuet: 40102810745370000032 (kop.cuet
Kasnaueiickuii cuet: 03214643000000013900 (pacu.cuer)
OKTMO 32707000 OKOHX 92110 OKITO 46315335 OI'PH 1024200708069

JloBepeHHOCTh BbIZaHa:
INacnopr rpaxnanuHa P®:
Kewm BbiaaH:
JlaTa BbIgauM:
Ha nonyuyenue ot [louroBoro otaeneHus nrr MHCKo# MaTepraibHbIX UEHHOCTEN

MMEPEYEHb TOBAPHO-MATEPHAJIbHBIX LIEHHOCTEM, MOJUIEXXALLMX MOJIYYEHUIO

Nern/mt HanmeHoBaHue En.m3m. KonunuectBo
(npormnuckio)
1 OTnpaBka u MoJy4eHHe KOPPECTIOHIEHIUH
[Moanucek M@, NOTyYMBLIErO JOBEPEHHOCTh YAOCTOBEPSIEM.
Jupekrop ¢ununana KysI['TV B r.besnoBo HOD
M.IT.
I'naBHbIit OyxranTep HO®
JlokymeHT ®unuan Ky3['TVY B r.benoso Beimyck 5
Wn 01/2-01 ctp. 60 u3 87
DK3eMmisap Jara




IIpunoxenne

MHUHUCTEPCTBO HAYKH U BBICHIET'O YTBEPXKAAIO:

OBPA30OBAHMSI POCCUMCKOMN ®EJAEPAIIAHA Jupextop dpummana
(penepaibHoe rocygapcTBeHHoe orokeTHoe obpazoBatesabHoe  Ky3I'TVY B r.benoso

yupexxaeHue Bbicmero oopasosanus «Kysbaccxkmnii Noo

rocyJapcTBeHHbIH TeXHHYeCKHii YyHHBEPCHTET «__» 20 P

umenu T.®. 'opbaueBan
®unauan Ky3sI'TY B r.besioBo
AKT
Ne

(MCCTO COCTaBJICHUA ITpUEMa-
nepeaayy Impu CMEHE OTBETCTBEHHOI'O
3a BEIICHHUC lIGJIOl'IpOHBBOI[CTBa)

B coorserctru ¢ yBonbHeHHeM @ U O (mepenatomero) nepenan, a ® U O
(IpMHHMAIOLIETO) IPUHSUI B IPUCYTCTBUHM KoMHccHH B cocTtaBe: @ U O, noxymeHTHl,
3aBOJIMMEIE B (HAHMEHOBaHHE CTPYKTYPHOTO MOAPA3e/ICHHs), COTJIACHO HOMEHKIIAType
ZieNn 3a TOJIBI.

Ne Hupekc gena 3arosioBok Jlema Kon-Bo nen

Hroro npuHATO pi ()
(uudpaMu U MPOMUCHIO)

[lepenan: TIOJIMUCH NO D
[Tpuns: MOTHUCH No o
UjieHbl KOMUCCHUH: MOJIKCH NO o
JIoKyMeHT Ounuan Ky3I'TVY B r.besnoso Beimyck 5
Hn 01/2-01 ctp. 61 u3 87

OK3eMILIsp Jara




MHUHUCTEPCTBO HAYKHU U BBICHIET'O
OBPA30BAHUS POCCUICKON ®ENEPALIUN
(penepaabHoe rocyiapcTBeHHoOe 010/PKeTHOe 00pa3oBaTeIbHOE
yupeskaeHue Bpicmero oopazopanus «Ky3bacckuii
rocy1apcTBeHHbIii TeXHHYECKH YHHBEPCUTET
umenu T.®. I'op6aueBa»
®uauan Ky3I'TY B r.besioBo

AKT
« » 20 1. Ne

(nara) (Homep)

NPOBEPKH TEXHHYECKOI0 COCTOSHHA
OPrTeXHHKH

[Ipuaoxenne

YTBEPXKJIAIO:
Jlupekrop punmana
Ky3I'TVY B r.benoso
Nod
«_» 20 I

OcHoBanue: npuka3 ¢pummana Ky3['TY B r. benoBo ot «___ » 20 1. Ne
"O mpoBepKe TEXHUYECKOTO COCTOSHHS OPITEXHUKH, HCIIOIB3YeMOH y4eOHO-METOINYECKHM

otaenom".

CocrasineH:
PYKOBOJIUTENIEM IIeHTpa HHPOpMaIMOHHBIX TexHooruit MOD;
PYKOBOJIHUTEIEM aIMUHUCTPATHBHO-X03siicTBeHHOH ciyx0b1 MOD;
HayaJIbHUKOM yueOHO-MeToamueckoro otaena MOD

B xone IIPOBEPKH TEXHUYECKOIr0 COCTOSHHUS OPITCXHHUKH y‘{e6HO-MCTOIIHqCCKOFO

oT/ena, MPOBEJCHHON «__ » 20 r., yCTQHOBJEHO ...

[TpoBepKko# MpU3HAHB! HEMPUTOJHBIMHU JJIS KCILTyaTalluH:

[Toanuce 1% (01
[oamucs noo
[Tonmuce oo
JlokymeHT @unuan Ky3I['TVY B r.benoso Brimyck 5
Yn 01/2-01 cTp. 62 u3 87
DK3eMIUAp Jara




IIpunoxenue

KypHaj perucTpanuu, BXoasimed/ucxoasnieil J10KyMeHTauHH

01 — nupexTop

NHaeKchl CTPYKTYPHBIX MOApa3/ie1eH il

01/1- YueHsrii cekperapb

01/2 — MOMOIIHHUK AUPEKTOpa

04 — 3aMecTUTENH JUpPEKTOpa 1o yuyeOHo# paboTe

04/1 — kadeapa « IKOHOMUKH ¥ HHPOPMALIMOHHBIX TEXHOJIOTHI»
04/2 — xadenpa «"opHoro aena u TexHochepHoii 6€300aCHOCTH»
05 — Oyxranrepus

06 — oTen kaapoB

09 - y4eOHO-METOIUYECKUHN OTAEI

10 — 6ubnuorexa

13 — rnaBHbII HAY4HBIH COTPYAHHUK

14 — oT1en IOTOIHATEIHHOr0 00pa3oBaHus ¥ MapKETHHIA

15 - neHTp HHPOPMALHOHHBIX TEXHOIOTHA

16 — aIMHUHHCTPAaTHBHO-X035HCTBEHHAs CIIyK0a

19 — otzen mo BHeyueOHOI U BOCIIUTaTENbHON paboTe

20 — nabopaTopus Hepa3pyLIAOIIEro KOHTPOJIS

. Pe30/T01Hs WIH KOMY HAIpaBleH A0OKYMEHT
2 a [ = s
= 2 = z
: |2 E le |E |3 55 |5 |8
] = S = b g = = 5 - g B
2 = E s 2 £ = = I 22 2 S
= |25 |§ |£|g% |85 |z : | g |gg |£% |E |¢8
T Q ) = z = =
E |2 |% | & |5 |85 |E |8 |3 5 |EE s |:= |g
2 Ef S = a Q z ES g 8 g g E = ) S
e |E%|g |E|Z |E%|€ |& |2 |& |E§ |8 |2 |E
=] =]
= = §.' a o 5 =2 é E B~ = § § 5
2 ~ 9] < = 2 B E
1 2 3 4 5 6 7 8 9 10 11 12 13 14
IMpuiaoxkenune

JloKyMeHT

®unuan KysI'TVY B r.benoso Boimyck
W 01/2-01 cTp. 63 u3 87

Dk3eMIuisap

Hara




IIpuaoxenue

(O 1 127] R Jupextopy ¢unuana
Ky3I'TV B r.benoso

JOKJIAJIHASA 3AIIUCKA Noo

Jara: « » 20 r. Ne

006 yBenuueHUHU TATHOU
YHCJICHHOCTHU MOAPa3/ICICHUs

YBaxxaemsiii UMst OTuecTBO!
B cBsi3M CcO 3HAYMTEIBHBIM YBEIIHYEHHEM 00BeMOB oOpabaThiBaeMO
KOPPECTIOH/ICHITMH, TOCTynaromed B CBA3M € ... mpoumry Bac H3BICKaTh BO3MOXKHOCTH

YBEIHYUTh IOTATHYIO YHUCJIECHHOCTH OTIAEJA Ha OAHY JOJDKHOCTD CIICIHAINCTA 2-if KaT€ropmu.

C yBaxxeHuEM,
HadaJIbHUK ITogmuce Nnoodo

IIpuaoxenune
peKoMeHayeMbli 0Opa3zel]

Komy: PykoBoauTensM cTpyKTYpPHBIX IOApa3AeIeHU
Ot: UOD, pykoBoautens AXC

Hara: « » 20 r.

Tema: [Togaua 3asBOK Ha aBTOTPAHCIIOPT
CJIYKEBHAS 3AIINCKA

B nensx nossimneHus 3G HEeKTHBHOCTH HCIIOIB30BaHUS U COKPALLCHHUS IIPOCTOEB
aBTOTPAHCIIOPTHBIX CPEACTB IpPONIY PYKOBOAUTENEH CTPYKTYPHBIX HOApa3IeIeHUM
[I07aBaTh 3a9BKM Ha aBTOTPAHCIIOPTHEIEC cpencTBa He mo3aHee 15:00 mns,
[PEALIECTBYIOIIETO TOe3 IKe.

PykoBoauTes aIMUHUCTPATUBHO-

XO3SUCTBEHHOM CITyKOBI NO®
JlokymeHT Ounuan Ky3['TVY B r.benoso Boimyck 5
Yn 01/2-01 ctp. 64 n3 87

DK3eMIUISIp Hara




IIpuioxenne

KypHaa perucrpanuu neqyareii H mTAMNoB

Ne HaumeHoBaH#e OtrHCcK HaumeHoBaHHe TMoanuce | Tlposepka Hanuuus | Ottuck newatn | Ormerka | Ilpumeua
n/n rieyaTH TnieyaTH NoJpa3/ie/ieHHs, nojyare neyaTy (mramna), (wrammna) 00 HUE
(wTamn), (mmramm) JIOJKHOCTD M s, aara JiaTta MpOBEPKH, noJuieKaue YHUUTOMK
WHHULIHATOP OHO nonyyarens TMIOAIHKCh YHUUTOXKEHHIO eHun (Ne
3aKasa, jara NPOBEPAIOIIETO H Jata
MOCTYILIEHHS aKTa)
1 2 3 4 5 6 7 8 9
IIpunoxenne
AKT

HA YHHYTOKEHHE NevyaTH (mramMmna)

MI:I, HUKECTIO AU CABINUECS YICHBI KOMUCCHH! U3BAJIA U YHUUYTOXUJIA

neyaTei (mTammnoB) B CBSI3U

OTTHCK YHUUTOXEHHOU
nevaTH (IITamra)

Unens! komuccun: [logmuce MO

JlokyMeHT ®unman Kys['TVY B r.benoso Brinyck 5
Wn 01/2-01 cTp. 65 u3 87

DK3eMILIAp Hara




[Ipuaoxkenne

OBPA3ELl O®OPMJUIEHHUS OBJIOKKH JIEJIA

(mocTostHHOrO ¥ BpeMeHHoro (cBbime 10 1eT) xpaHeHus)

MMHUCTEPCTBO HAYKH Y BBICIIET'O OBPA30BAHMSI POCCUMCKOM ®EJAEPALIMU

(enepanbHoe rocyaapcTBeHHOE GIOIKeTHOE 06pa30BaTe/IbHOE YUPelkAeHHe BhICLIEro 06pa3oBaHusi

«KY3BACCKHI T'OCYJIAPCTBEHHBIN TEXHUYECKWI YHUBEPCUTET UMEHU T.®.'OPBAYEBA»

®uanaa Ky3['TY B r.beaoso

(HauMeHOBaHHUE CTPYKTYPHOT'O MOApa3AeICHUS)

Jlemno Ne

ToM No

(3arooBOK Aena)

(kpatiHue naTel)

Ha JMCTax
XpaHuTh
JlokymMeHT Ounuan Ky3I'TVY B r.benoso Beimyck 5
Hn 01/2-01 cTp. 66 u3 87
Hata

DK3eMIuIsp




IIpuioxenue

MUHHCTEPCTBO HAYKH U BbICHHETO YTBEPXKJIAIO:
OBPA30BAHUS POCCUUCKOU ®EJAEPALINA Jupexrop punmana
(denepaabHoe rocyaapcTBeHHoe 0r0/KeTHOE 00pa3oBaTeIbHOE KysI'TVY B r.benoso
yupesxaenue Bpicmero oopazopanus «Kysbacckui Hoo
rocyAapcTBeHHbIH TEXHHYECKHH YHHBEPCHTET «_» 20 .
umenu T.®. 'opbaueBa»
®uauan Ky3I'TY B r.beioBo
HanmeHoBaHHE CTPYKTYpPHOTO NOPa3ICIICHHUS
Onuce Ne
b1 81
3a roj
HasBanue paszzgena
Ne i/ Wnneke nena 3aroiaoBoOK Kpaiinue KonuuectBo | [Ipumeuanue
nena JIaThI JHCTOB
1 2 3 o 5 6
B naHHYI0 OnMCH BHECEHO en.xp. ¢ Ne

(zudpamu U IPOMHUCHIO)
o Ne 1o Ne
JIUTEpHBIE HOMEDA:

HNPONYHICHHBIC HOMCpPA!

, B TOM YHCIJIE:

PykoBoguTesb CTpyKTYpHOIO NOAPa3ACIICHUS MOJIIUCh Noo
HaumeHoBaHME JOIKHOCTH
COCTaBHTEJS OITUCH MOJIUCH No o
Jlara
OTBETCTBEHHBIH 32 BEACHUE apXUBHBIX €] ITOAITHUCH NOo o
Jlara
JlokyMeHT Ounuan Ky3['TVY B r.benoro Baimyck 5
Wn 01/2-01 ctp. 67 u3 87
DK3eMIuIsp JHara




Jlucr 3aBepuTtenn Aena Ne

B nene noamuTo ¥ NpoOHyMEpOBaHO JIUCTOB,
(paMH U MPOIHKCHIO)

B TOM YHCJIE:
JIMTEpHBIE HOMEPA JINCTOB
IPOMYIIEHHBIE HOMEpA JIUCTOB
+JIMCTOB BHYTPEHHEH OMUCH

IIpnaoxenne

Oco0eHHOCTH (U3UYECKOTO COCTOSIHUS H (POPMHUPOBaHHUS J€ia Homepa nucros
1 2
OTBeTCTBEHHBIH 3a BEICHUE APXUBHBIX JIEJI MOJIHCH Nnoo
JloKymeHT ®@unuan Ky3['TY B r.benoso Boimyck 5
Wn 01/2-01 ctp. 68 u3 87
DK3eMIuIsp Hara




IIpunoxenne

MHUHHUCTEPCTBO HAYKHU U BBICIHEI'O YTBEPXKJIAIO:
OBPA30BAHUSA POCCUUCKOU ®EJAEPALIUN Jupexrop punuana
(denepaibHOE rocy1apcTBeHHOE 0I02KeTHOE 00pa3oBaTeIbHOE Ky3['TVY B r.benoso
yupe:xaenne Bbicmero odopazoanus «Kysbacckui oo
rocyJ1apcTBeHHbIH TeXHHYeCKHH YHHBEPCHTET «__» 20 I
umenn T.®. 'opbaueBa»
®uman Ky3I'TY B r.besoso
OIIUCH Ne
Jlen MOCTOSHHOTO XpaHEHHs
3a rox
HasBaHue CTpyKTypHOIO OJApa3Ae/ICHUs
Ne n/n Wupnekc nena | 3aroioBoK Kpaiinue KomunuectBo | [Ipumeuanue
nena JIaThI JINCTOB
1 2 3 4 5 6
B maHHBIA pa3/ien ONHCH BHECEHO e1.Xp.

(undpaMHu U IPOITUCHIO)

C Ne o Ne

, B TOM YHUCJIC:

JluTepHsle HOMEDA:

[Ipomy1ieHHBIE HOMEpa:

OTBETCTBEHHBIH 3a BECHUE aPXUBHBIX JI€]1 HOJIUCH Noo
Hara
JlokymeHT @Ounuan KysI'TVY B r.benoso Beimyck 5
Yn 01/2-01 cTp. 69 us 87
DK3eMIuisp Hara




IIpuiaoxenne

MHUHHCTEPCTBO HAYKH U BbICIHET'O YTBEPXKIAIO:
OBPA30OBAHUSA POCCUUCKOHN ®EJEPALIMHN Jlupexrop ¢ummana
(enepaabHoe rocyiapcTBeHHOE 0101:KeTHOE 00pa3oBaTeIbHOE KysI'TV B r.benoso
yupe:xaeHue Bpicmero oopazopanus «Ky3b0acckuii oo
rocy1apcTBeHHbIH TeXHHYeCKHII YyHHBEPCHTET «_» 20 r|
umenu T.®. I'opbaueBar»
®umaa Ky3['TV B r.besoso

HomenkJiiatypa aeu
Ne

(MecTo cCoCTaBJICHHUS)
Ha ros

Wupekc 3aroJoBOK Jejia KomuuyectBo nen | Cpok xpaHeHus aenau | Ilpumeda
Jena Ne cTatbu 1o nepeuHIo HUE
1 2 3 -+ 5
Ha3Banue paszena

HamMeHoBaHHE JOKHOCTH pyKOBOlII/ITCJ'Ieﬁ H

HaYyaJIbHUKOB CTPYKTYPHBIX ITOApa3ieIeHUui MOIIHUCH No o
Jlara
OTBETCTBCHHBIH 3a BEACHUE apXUBHBIX €] MOANKCH Noo
JlaTa
JlokymMeHT Ounuan Ky3['TY B r.benoso Baimyck 5
Mn 01/2-01 ctp. 70 u3 87

DK3eMILIsAp Hara




[Ipuaoxenne
WTorosasi 3amich O KaTerOpuUsX M KOJIMYECTBE €N, 3aBEICHHBIX B roay B
bunmane
[To cpoxam Bceero B Tom yucne
XpaHEHHs NEPEXOAIINUX C ormerkoii JI1K
1 2 3 4
[TocTosiHHOTO
Bpemennoro
(cBeimre 10 neT)
Bpemennoro (mo 10
JIET BKJIFOYUTEJIHHO)
Utoro:
WToroBbie CBe/IeHHUS NIEPEIaHbl B apXHUB.
OTBETCTBEHHBIH 3a BEJICHUE APXUBHBIX €I MOJIITHCh Nnoo
Jlata
JIOKyMeHT ®unuan Ky3I'TY B r.benoso Beimyck 5
Wn 01/2-01 ctp. 71 u3 87
DK3eMILIsp Jara




[Ipuioxenue

MHUHUCTEPCTBO HAYKH U BBICIHEI'O YTBEPKIAIO:
OBPA30BAHMS POCCUMCKON ®EJEPALIUU Hupekrop pummana
(peaepasibHOE rocyJapcTBeHHOE 0101KeTHOe 00pa3oBaTeIbHOE Ky3I'TV B r.benoso
yupexaeHue Bbicmero oopazosanus «Kysbaccxmii oo
rocyJapcTBeHHbIH TeXHHYECKHii yHHBEPCHTET «_» 20 T
umenu T.®. ['opbageBa»n
®uauan Ky3I'TVY B r.besioBo

AKT
Ne

(MeCTO COCTaBJICHHS)
(0) BbIJACJICHHHU K YHHYTOXKCHHIO JOKYMCHTOB,

HE NMOMJICKAINHUX XPAHCHHUIO

Ha ocHOBanuu

(Ha3BaHHE M BHIXO/IHbIE JAHHbIE MIEPEUHS JOKYMEHTOB C YKA3aHHEM CPOKOB HX XPaHEHHs)
0T06paHI:I K YHUYTOXXCHHUIO

Ne | 3aronoeok | [ara Howmepa Hnnexc nena | Konnuectso | Cpoku | Tlpume
n/n | jJgena wiu aena Oonucen (Toma, yactv) | Aen (TOMOB, | XpaHEHHUs 4ya
rpymnmno WA (HOMeHKNaTyp) no 4acTeil) aena HUE
BOM KpaiiHue 3a roa(bl) HOMEHKJIaType (Toma,
3aroJioBOK | JAaThbl unu Ne nena YacTH) U
aen nen MO0 OMUCH HOMepa
crarei
no
MEPEYHIO
1 2 3 4 5 6 7 8
Hroro Jen 3a TOJIBI
(uudpaMu ¥ IPOMUCHIO)
HauMeHOBaHUE TOJDKHOCTH JIMIIA,
OTBETCTBEHHOTO 3a JEIONPOU3BOICTBO
B CTPYKTYPHOM NOApa3AEICHUHA [Toamuce No o
OTBETCTBEHHBIH 3a BEJICHUE apXUBHBIX 1€ [Toamuce MO O
JHata
JlokymeHT Ounuan Ky3I'TY B r.benoso Beimyck 5
Wn 01/2-01 ctp. 72 u3 87
Dx3emmsp Jlara




Ilpuioxenne

MMUHHUCTEPCTBO HAYKH U BBICHIET' O YTBEPXJIAIO:
OBPA30BAHUSI POCCUUCKOU ®EJAEPALIUHN Jupekrop punmana
(denepanbHoe rocyiapcTBeHHoe O101:keTHOEe 00pazoBaTeIbHOE Ky3['TVY B r.benoso
yupesaenue Boicmero oopasosanus «Ky3dacckuii Noo
rocy1apCcTBeHHbIH TeXHHYECKHI YHHBEPCHTET «_» 20 I
umenn T.®. N'opbaueBa»
®umuan Ky3I'TY B r.Beoso
AKT
No
(MECTO cOCTaBNICHUS)

O BbIACJIEHHH K YHHUYTOXCHHI0 TOKYMEHTOB,
He MoAJICKAIMHUX XPAaHCHHIO

MBI, HI)KETIOITUCABIINECS, KOMUCCHUS B COCTaBE:
npezcenareib KoMuccuu: 10mxHocTs GUO;
yieHsl Komuccuu: nopkHocTs ®UO, nomkrocts PUO, nomxaocts PUO,
COCTaBHJIM HACTOSIIMM aKT O TOM, YTO Ha OCHOBAaHWM HOMEHKJIATYPHI e, YTBEPKICHHON B
I. 0TOOpaHbl K YHUYTOXXEHHUIO JOKYMEHTBI C YKa3aHHBIM CPOKOM HX XpaHEHHUs

Ne | 3aronosok | [lara Homepa Wnnexe nena | Konuvecto | Cpoku | Ilpume
n/m | aena wiu nena onucei (Toma, yactH) | men (TOMOB, | XpaHEHHUs ya
rpyIIoBoOi Wiy (HOMeHKaTyp) no qacreil) nena HHE
3aroJIOBOK | KpaiHue 3a roz(bl) HOMEHKJIaType (Toma,
nen [1aThbl unu Ne nena YacTH) U
nen 0 OMHCHU HOMepa
craTei
1o
NIEPEYHIO
1 2 3 4 5 6 7 8
Hroro Jien 3a roJsl
(tmudpamMu ¥ IPOIHUCHIO)
[Ipencenatens komuccuu: noanucs OO
CocTaB KOMHCCHUH: noanuce  UOD
noanmucs UOD
noamuce UOD
JlokymMeHT ®unuan Ky3['TVY B r.benoso Baeimyck 5
Wn 01/2-01 ctp. 73 u3 87
DK3eMIuisp JHara




Ipunoxenne

MMUHUCTEPCTBO HAYKH M BBICHIEI'O OBPA30BAHHUS POCCUMCKOM ®ETEPALIMHA
(exepajibHOe rocyiapcTBeHHoe Or0/skeTHOE 00pa3oBaTe/IbHOE YUpeKIeHHe BbIcIIero o0pasoBanus

«KY3BACCKHI I'OCYJAPCTBEHHbI TEXHUYECKUI YHUBEPCUTET UMEHM T.®. TOPBAYEBA»
®uman Ky3I'TVY B r.BesoBo

IHPUKA3

beJsioBo Ne

O nepeBoe Ha cIeIyIOIH Kypc

Ha ocHoBanuu c1. 58 ®@enepanpHoro 3akona ot 29.12.2012 N 273-®3 «O6 o6pa3oBaHuu
B Poccuiickoii ®enepanun»

ITPUKA3BIBAIO:

1. ITo uToram mpoMeXyTOUHOM aTTecTanuu nepeBectd ¢ 1 ceHtsOps 2022 r. Ha 2 Kypc
CJIETYIOIIUX 00yYarouMXCs:

Ne ®UO obyuaromerocs Ne 3ay€THOM KHMKKH Ne yuebHo# rpymnmsl
/n (6 angpasummom nopsoke)

1 | MBanoB MBan MBaHOBHY 1E1113 AAA-000

2 | Merpos WBau [TeTpoBuy 111112 AAA-000

2. ITo uToram MpOMEXYTOYHOH arTecTalliy IEPEBECTH YCJIOBHO ¢ 1 ceHTA0psa 2022 r.
Ha 2 KypcC CIeayIoIuX 00yJalomuxcs, IMEIOIMUX aKaJeMUYECKYIO 3aJ0JDKEHHOCTB:

Ne ®HO obyuatoierocs Ne 32u€THOM KHIDKKH Ne yqeGHo# rpymnimsl
n/n (& angpasummnom nopsioke)
HeaHos MiBaH MBaHOBHY 111111 AAA-000
2 | INerpos Usan [MetpoBud 111112 AAA-000
Hupekrop pumana Ky3I'TY B r.benoso N.0.0amunus

3amecTHTENb TUPEKTOPA 10 yueOHOM paboTte

N.0.Damunus
HavanpHuk y4e6GHO-METOIUYECKOTO OTAENA
N.0.®amunus
JIOKyMEeHT Ounuan Ky3['TVY B r.benoso Brimyck 5
Yn 01/2-01 ctp. 74 u3 87

DK3eMILIAp Jara




MMHUCTEPCTBO HAYKH ¥ BBICIHIET'O OBPA30OBAHUS POCCUICKOM ®EJIEPALIMA
(enepanbHoe rocyiapcTBeHHoOe 6101KeTHOe 00pa3oBaTe/ibHOE yIpeskIeHHe BbICero 00pa3oBaHus

«KY3BACCKMI1 TOCYIAPCTBEHHBIN TEXHUYECKHI YHUBEPCUTET UMEHHU T.®. TOPEAUYEBA»

®uauan Ky3I'TY B r.besaoBo

NPUKA3

benoBo

O nmpexocTaBjIeHHH KaHHKYJI

Ha ocHoBanuu ct. 59 ®enepanbroro 3akona ot 29.12.2012 Ne 273-P3 «O6 obpa3oBanuu

B Poccuiickoit ®egepanyn»

[TPUKA3BIBAIO:

[Tocne mpox0XkEHUsT HTOTOBOH (TOCYIapPCTBEHHON HTOTOBOM) aTTECTAIIMH IPEIOCTABUTh
B COOTBETCTBHM C KaJeHAApPHBIM Y4eOHBIM rpadukom,
crenyromuM obydatomumes 0 Kypca O4YHOH (3d04HOU/04HO-3a04HOU) (HOPMBI O0YYeHHs,

KaHUKYJIBI C o

rp. AAA-000:

[Ipunoxxenue

Ne
/1

®UNO obyyqaromerocs
(noanocmoio 6 angpasumnom nopsioke)

No 3a4eTHO#M KHHKKH

Hupexrop pummana Ky3['TVY B r.Bemnoso

3amecTUTeNb JUPEKTOpa Mo yueOHoi pabore

N.0.®amunus

HavanpHuk quGHO-MCTOHH‘IeCKOFO oTacIa

N.0.®amunus

N.O.Oamunus

JlokyMeHT

©@unuan Ky3['TY B r.benoso
Wn 01/2-01

DK3eMIusAp

ctp. 75 u3 87

Boimyck 5

Jlara




[Tpunoxenue

MWHUCTEPCTBO HAYKH M BBICHIEI'O OBPA30BAHHUSI POCCAMCKOM ®EJEPAIIN
denepanbHoe rocyaapcrBeHHoe GI0keTHOE 00pa3oBaTe/IbHOe yUpexIeHHe BbICHIEro 00pasoBanus

«KY3BACCKHI1 TOCYJAPCTBEHHbII TEXHUYECKHI YHUBEPCUTET UMEHH T.®. TOPBAYEBA»
®uanan Ky3I'TY B r.besoso

IIPUKA3

BeaoBo Ne

006 opranu3anuy NPaKTHYECKOH
OArOTOBKH

B cootBercTBUH cO ¢T. 13 @enmepanbHoro 3akoHa ot 29.12.2012 Ne 273-®@3 «O6
obpazoBannu B Poccuiickoit ®enepanum», y4eOHBIM IIJIAHOM H KaJCHOAPHBIM Yy4eOHBIM
rpajgukoM

[TPUKA3BIBAIO:

1. Opranmu3oBaTh  00pa3oBaTeNbHYIO  JEATeNbHOCTH  oOywarommxcss 0 Kypca'
rp. AAA-000 %, IO HampaBIeHHIO NOATOTOBKH/CIIENMATBHOCTH’ 5
HAIPaBJICHHOCTh  (TpOHIIb, crnenuanu3anus)® , B (opMe MpaKTUYECKOMH
MOATOTOBKH IIPU peaIu3aliii 3, 6 nepuoo c o 6

2. OpraHu30BaTh TNPAKTHYECKyIO INOATOTOBKY OOYydYalONIMXCS, YyKa3aHHBIX B 1L 1
HacTosiero Ilpukasa, B CIEAYIOIMX OpraHM3alMsaX, (IpeJHa3HAYEHHBIX IS MPaKTHYECKOi
NMOATOTOBKH) :

Ne HaumenoBanue npo¢uiibHoOMi
®HO obyuaromerocs P (l;
n/n OpraHu3aluH
AnekcaHipoB AJleKCaH]]
i P P 000 maxTa «Cubupckas»
AnexcanIpoBHY

! Vka3bIBaeTCs B COOTBETCTBHHM C y4eOHBIM IUIAHOM U KaJIEHIapPHBIM Y4€OHBIM rpaduKoM.

2 VKa3bIBaeTCsd HAUMEHOBAHME.

3 VkasbiBaercs 6e3 KaBblUEK, CTPOro B COOTBETCTBHH C JIMIIEH3UEN Ha OCYLIECTBIIEHKHE 00pa30BaTENbHOM
NEATEILHOCTH.

* Yka3bIBaeTCs B COOTBETCTBUM C y4eOHBIM IUIaHOM 0€3 KO/1a, B KaBbIYKaX.

5 YVka3bIBaeTcs HAMMEHOBaHHUE JUCLMIUIMHBI, MOLYJIS, HAUMEHOBAHKE, BUI M THIT IPAKTHKHU, B CTPOTOM
COOTBETCTBHUHU C y‘{e6HbIM IJIaHOM

¢ VkasbiBaercs uudpaMu B GopmMarte Y4.MM.IT. B COOTBETCTBHH C KaJlE€HAAPHLIM y4eOHbIM rpauKoM, NEPHOA
MPaKTUYECKOMN MOATOTOBKHM MO JUCLUILUTHHE B COOTBETCTBHM C YYEOHBIM IJIAHOM, PACMTMCAHUEM YYEOHBIX
3aHATHIA.

7 OpraHu3anis, npeaHa3HaueHHas Wi MPOBEICHUS MPAKTHYECKO! NOATOTOBKH.

8 Yka3piBaeTcs HAMMEHOBAHKUE OPTaHU3ALUK B COOTBETCTBHH C JOTOBOPOM ¥ HAaCEIECHHBIN MyHKT (MeCTO
HaxO0XaeHUs TPOQIIBHOM OpraHu3alyi), PeIHa3HAYeHHOEe I OpraHU3alii NPaKTUYECKOH MOArOTOBKH.

JlokyMeHT @unuan Ky3['TV B r.benoso Brimyck 5
Wn 01/2-01 ctp. 76 u3 87

Ox3eMIuIsp Hata




Ne 0 T ——— HaunmeHoBaHue npoq;n.nbnoﬁ
n/n OpraHu3aluu
2 Hsanos MBan MBaHOBHY AO «CY3K-Ky3b6acc»
IIE «Cremnnanaakay

BIL 2

HaCTOAIICTO Hpmcasa,

3. Ha3naunuth PYKOBOOUTEIEM 110 npaxmqecxoi& IMOATOTOBKE 06y11a101unxc;1, YKa3aHHBIX

9.

Jupextop ¢umuana Ky3['TVY B r.benoso

3amecTUTENb AUPEKTOpa Mo yyeOHO# paboTe

N.0. ®amuinus

HavanpHuK y4eOHO-METOIUYECKOr0 OTAeNa

N.O0.®amuus

3aBeayrouuii Kapeapon

N.0.®amunus

N.0. Gamunus

® NomxHOCTh (¢ ykazanueM kadenpst) 1 @O nenarorumueckoro paboTHHKA.

JlokyMeHT

Ounuan Ky3['TY B r.benoBo
Wmn 01/2-01

DK3eMILIsAp

Brimyck 5
ctp. 77 u3 87

JlaTta




[Tpunoxenue

MHWHUCTEPCTBO HAYKH H BBICIIEI'O OBPA30BAHUS POCCUMCKOM ®EJIEPALINA
(denepanbHoe rocyrapcTBeHHoe 6101KeTHOe 00pa3oBaTeIbHOE YUpeXKIeHHEe BbICHIEro 00pasoBaHus

«KY3BACCKHi1 TOCY/JAPCTBEHHbBII TEXHUYECKHUI1 YHUBEPCUTET UMEHU T.®. TOPBAYEBA»
®uman Ky3I'TY B r.benoso

IIPUKA3

beaoso Ne

O AUCHHUILTHHAPHOM
B3picKanun'?

Ha ocHoBanumm cr. 43 ®enepanbHoro 3akoHa oT 29.12.2012 N 273-03 «O6
obpaszoBanuu B Poccuiickoit Oeneparnum»

ITPUKA3BIBAIO:

[Mpumenuts kK UBAHOBY UBAHY MUBAHOBHYY (Ne 0000), o6yuaromemycs 0 xkypca
rpynmnsl AAA-000, 3amedanme (BbIroBop'!) B kayecTBe MephI AMCIHITMHAPHOTO B3BICKAHHS.

JloroBop 06 06pa3oBaHuy OT «___ » 20 1. Ne

(vkazvigaemcs 011 0Oy4arowuxcs no 002060pam 06 obpazoeanuu)

OcHoBanue: PemeHue MUCIHUIUIMHAPHON KOMHCCHH (pElICHHE cOBeTa MPOPUIAKTHKH
NIpaBOHAPYNICHMH M O€3HAN30PHOCTH cpemy oOyuaromumxcs)'?, NMHCHMEHHOE OObICHEHME
oOyuarorerocs (aktT 06 oTkKa3e 0T Jayd MUCbMEHHOTO OOBSICHEHHUS).

Hupextop prmana Ky3['TY B r.benoso N.0. Gamunus

3amecTuTeNnb AUPEKTOPA 10 yuyeOHOM pabore
N.0. ®amunus

HavanpHuk yueOHO-METOIUIECKOr0 OT/eNa
N.0.®amunus

Hauansuuk otnena no BBP
N.O0.®amunus

MoOTHBHPOBaHHOE MHEHHE CTYAEHYECKOTO
Cogera punumana Ky3I'TV B r.benoso yareno
IIpencenarens:

N.0. ®amunus

10 TIpukaz Muro6prayku Poccun ot 15.03.2013 N 185 "O6 ytBepkaennu [lopsiaka npuMeHEHUs K
00y4aroLuMest U CHATHS ¢ 00yJarolMXcs Mep AUCLMIUTMHAPHOTO B3bICKaHMUA"

! Vka3bIBaeTCs B COOTBETCTBUH C PELICHHEM JHUCLMILTMHAPHON KOMUCCHH

12 [TpunaraeTcs NPOTOKOJI 3aceiaHusi KOMUCCHH (COBETa MPOQPUIAKTHKM)

JIOKyMEHT Ounuan Ky3I'TVY B r.benoso Baimyck 5
W 01/2-01 ctp. 78 u3 87

DK3eMILIsAp Hara




MortusupoBanHoe MHeHHEe CoBeTa
obyuaromuxcs (CI10) punuana Ky3s['TY
B r.benoso yureno

[Ipencenarens:
H.0. ®amunus
JokymeHT ®unnan Ky3['TVY B r.benoso Brimyck
Wn 01/2-01 ctp. 79 3 87
DK3eMIuIsip Hara




[Tpunoxenue

MMHHUCTEPCTBO HAYKH M BBICIHIET'O OBPA30BAHUSI POCCHIICKOM ®ENEPALINN
(enepanbHoe rocysapcTBeHHoe 6101xkeTHOe 06pa3oBaTe/bHOE yUpexIeHHe BbICHero o0pa3oBanus

«KY3BACCKHI1 TOCYIAPCTBEHHbI TEXHUYECKU YHUBEPCUTET UMEHH T.®. TOPBAYEBA»
®unanan Ky3I'TY B r.besoso

IIPUKAS3

BesoBo Ne

O Ha3zHAYeHHH roCyAapCcTBEHHOH
aKaJeMHAYeCKOi CTHIIEHIHH

Ha ocHoBanuu 1.0 Ilonoxenus «O crumeHAuManbHOM obecredeHud, ¢Gopmax
MaTepHaybHONH H COIMANTBLHOH HoIepxkkH, oOydatomuxcs ¢ummana KysI'TY B r.beroso» ot
00.00.0000 r. ITporokona Ne_ 3acenaHusi CTUIIEHHAIBHOH KOMHCCHH OT «___ » 2022 p,
[MTPUKA3BIBAIO:

1. HazHauuTh BBIILIATY FOCY1apCTBEHHON aKaJIeMU4YeCKOM CTUIIEHIMH 00y4aroIMMes:

1. Anexcannpos VBan MiBanoBuu ¢01.01.22 mo 31.12.22 ['Oc-173
2. VBanoBa Bukropus CepreesHa ¢ 01.01.22 mo 31.12.22 ['Oc-183

2. ByXrajiTepuy IpOU3BECTH BIILIATY CTUICHAWU U3 CPEACTB CyOCHINH HA UHBIE LIENH.

Hupexrtop ¢umana Ky3['TVY B r.benoso N.0. Gamunus

3amecTuTenb AMpEKTOpa 1o yuyebHo# pabore

N.0. Gamunus
['naBHbI# Oyxranrep

N.O. Gamunus
Havaneauk otnena BBP

N.0. Gamunus

MOTHBHUPOBAaHHOE MHEHHE CTYAEHYECKOTO
Cogera ¢pumana Ky3I'TVY B r.benoso yureno
[Ipencenarens:

N.0. Gamunus
MoTtuBupoBanHoe MHeHHE CoBeTa
obyuatomuxcs (CI10) ¢pummana Kys['TY
B I.benoBo yureHo

IIpencenarens:
1.0. ®amunus
JlokyMeHT @ununan Kys['TY B r.benoso Baimyck 5
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[Tpunosxenue

MUHHCTEPCTBO HAYKH M BEICHIET'O OBPA30BAHMSI POCCUIICKOM ®EIEPAIIAN
¢enepanbHoe rocyiapcTBeHHOE 0I01KeTHOE 00pa3oBaTe/IbHOE YUpPeKIeHHe BbICIero o6pa3oBanus

«KY3BACCKHi TOCYIAPCTBEHHbI TEXHUYECKHWII YHUBEPCUTET UMEHH T.®. TOPBAYEBA»
®uman Ky3I'TY B r.beioso

IIPUKA3

BeJsioBo Ne

O HaszHavYeHHH rocynapcrneﬂnoifl
CONHATBHOM CTUNIEHIHH
B MOBBINMMEHHOM pa3sMepe

Ha ocHoBanuu 1.0 Ilomoxkenus «O cruneHauaibHOM obecnedeHuH, (opmax

MaTepHaTbHOW W colHalbHOH mnomaepxkku obydaromuxcss Ky I'TY» ot 00.00.0000 r.
[Tpotokomna Ne 3aceJaHysl CTHIIEHIHAIBHOW KOMHUCCHH OT «___ » 2022 r.

[TPUKA3BIBAIO:

1. Ha3nauuTe BBILIATY TIOCYJApPCTBEHHOH COIHAJIBHOW CTHIIEHIHHM B IIOBBIIIEHHOM
pa3mepe 00ydaroMCs:

1. AnexcanapoB MiBan VBaHoBHY ¢ 01.01.22 o 31.12,22 I'Oc-173
2. anoa Bukropus CepreeBHa c01.01.22 mo 31.12.22 ['Oc-183

2. Byxraitepun pOM3BECTH BHIILIATY CTHIICHIHH U3 CPEICTB CyOCHIUH HA UHBIE LEITH.

JIupexrop ¢umana Ky3['TV B r.benoso N.O. Gamunus

3amecTHTENb JUPEKTOpa 10 yueOHoi pabote
N.0. Gamunus

I'naBHbIi Oyxranrep

N.0. Gammnus
Havansuuk otnena BBP

N.0. Gamunus

MoTHBHPOBaHHOE MHEHHE CTYIEHYECKOTO
Cosera ¢unuana Ky3['TY B r.benoBo yureno
[Ipencenarens:

N.0. Gamunusg

MoTtusupoBanHoe MHeHHE CoBeTa
obyyaromuxcs (CI1O) punmuana Ky3['TY
B r.benoBo yureHo

[Ipencenarens:
N.0. Gamunus
JoKyMeHT ®unuan Ky3['TVY B r.benoso Brimyck 5
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ITpunoxenune

MHWHHACTEPCTBO HAYKH! ¥ BBICHIEI'O OBPA3OBAHMS POCCHMCKOM ®ETEPAIIANA
(exepanbHOe rocyiapcTBeHHoe 6101KeTHOe 00pa3oBaTe/IbHOE YUpexKIeHHe BbicHIero 00pasoBaHus

«KY3BACCKH1 TOCYAAPCTBEHHbI TEXHUYECKHWI YHUBEPCUTET UMEHHU T.®. TOPBAYEBA»
®uman Ky3I'TY B r.benoso

IHPUKA3

BesoBo Ne

O Ha3zHa4YeHHH
MaTepHAJIbHOH MOMOIH

Ha ocuoBanuu n. 0 Ilomoxenus «O cTuneHguanbHOM obecrneyeHuH, ¢opmax
MarepHaJlbHOH H comHalIbHOH mnomiepxku obywaromuxcss Kys['TY» ot 00.00.0000 r.

ITpotokona Ne 3ace/laHus CTUIIEHHAILHOM KOMUCCHH OT «___ » 2022 .
I[TPUKA3BIBAIO:
1. Ha3nauuTe MarepuaibHylO IOMOIIbL B 2022 roma craeAyIOLIMM

o0y4aromumcs B pa3mepe:

1. Anexcanapos MBan VBanoBHu4 I'Oc-173 2500
2. VisanoBa Bukropus Cepreesna ['Oc-183 3000

2. Byxrantepuu Mpou3BECTH BHIILIATY MaTEpHATHHON MOMOIIM U3 CPEACTB CyOCHAMU HA
MHBIE [[EJTH.

Hupextop ¢pumana Ky3I'TV B r.benoso N.0. Gamunus

3amecTuTeNb JUPEKTOpa 10 yuebHoi pabore
N.O. damunus

I'naBHBIi Oyxraarep

N.0. Gamunug
HauaneHuk otaesna BBP

N.0. Gamunus
MoOTUBHPOBAaHHOE MHEHHE CTYAECHYECKOTO

Cogera ¢pumuana Ky3I'TY B r.benoso yureno
[Ipencenarens:

N.0. Gamunus
MotuBupoBanHoe MaeHEE CoBeTa
obyyatomuxcs (CIT10) punmmana Ky3['TY
B r.benoBo yureno

[Ipencenarens:
N.0. Gamunus
JoxymeHT Ounuan Ky3['TY B r.benoo Beimyck 5
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[Ipunoxenue

MHHHCTEPCTBO HAYKHA ¥ BBICIIEI'O OBPA3OBAHUS POCCUMCKOW ®EJEPALINM
(penepasnbHOe rocyapcTBeHHoe 0I01KeTHOE 00pa3oBaTe/ibHOe yUpexkIeHHe Bbiciero oopa3zoBaHus

«KY3BACCKHW ITOCY IAPCTBEHHBIN TEXHUYECKUI1 YHUBEPCUTET UMEHH T.®. TOPBAYEBA»
®uanan Ky3I'TVY B r.besoBo

IHPUKA3

BesioBo Ne
O HanpaB/IeHUH B N0E3JKY
o0y4aromuxcsa
1 BapuaHT.
Bo ucnonHeHuy nucbmMa Ha3BaHWE OPraHM3alLUK OT « » 20 rNe
[MTPUKA3BIBAIO:
1.OpranusoBatb «___» 20 r.y4acTHe B COPEBHOBAHWH CIIEYIOINX 00Y4arOIMXC:

- MBanos MBan MBanosu, rp. ['Oc-183;

- [Terpos Ilerp [Merposu, rp. 'Oc-193.
2. Ha3HauuTh OTBETCTBEHHBIM 32 IIPOBEICHUE MEpOIpUsiTUs A0sbkHOCTE DHO.
3. KoHTpoub 3a HCNIOJHEHHEM HACTOSIIEro NPHKa3a OCTABJISIO 32 COOOH.

2 BAPHAHT.
Ha  ocHOBaHMM  MpUrjalieHus IS y4acTus B XHI Mex ryHapoiHO# HAy4HO-NPAKTHYECKOH
KoH(epeHUMH / oauMNHae « DHEPTUsi MOIObIX — IKOHOMHUKE Poccun»

[TPHKA3BIBAIO:

Cunoposa Huxonas BacuinseBuua (O U O — nonHocthio) obydaromerocs ¢punmuana Ky3['TY B r.benoso rp. ['Oc-183
HanpaBUTh B (MECTO HasHayeHus: ropon, opranusaums) r. Tomck HUU TITY nas (uens) yuactus B XIII MexaynapoaHoit
HAy4HO-IPaKTHYeCKOH KoHpepeHLHH / oiuMnuage «DHEpPris MOJIOJbIX — IKOHOMHKe Poccum» (Cpok moesnku) Ha 3 aHs ¢
16.05.2022 no 18.05.2022.

Pacxozbl OTHECTH 3a c4eT (yKa3aTh HCTOYHUK (PUHAHCUPOBAHUS).
OTBeTCTBEHHBIN 3a pacxoaoBaHKue cpeAcTB — @ U O, nomkHOCT (paboTHHK QuaHaga).

3 BapuaHuT.

Cunopos Huxonaii BacuiaseBud (® M O — noanoctsio) oOydaromuiicss ¢puimana Ky3sI'TY B r.benoso rp. 'Oc-183
HanpasisieTcs B (MecTo HazHaueHus: ropoj, opranusauus) r. Tomck HUU TITY nna (uens) yuactus B XIII MexayHapoaHoi
HAay4YHO-NIPAKTHYECKOH KOH(pepeHLHH / onuMnHaae «DHEPrus MOJOABIX — dKOHOMHKEe Poccum» (Cpok moesnku) Ha 3 1Hs ¢
16.05.2022 no 18.05.2022.

OcHOBaHHE: TIPUTTIALICHHE.
Pacxozbl OTHECTH 3a CueT (yKa3aTh MCTOYHUK (PUHAHCHPOBAHMS).
OTBeTcTBEHHBIH 3a pacxonoBanue cpeacTB — P U O, nomwkHOCTH (paboTHHK puanana).

Jupexrop ¢puanana Ky3['TY B r.benoso H.0. Gamuius

3amecTHTeb IMpEKTopa 1o yueOHo#i pabore
H.0. Gamunus

Havanpuuk y4eOHO-METOAMUECKOro OTAea
H.0.Damunus

['naBHbIit Gyxranrep
HN.0. ®Gamunus
PyKkoBOIHTENb CTPYKTYPHOTO MOAPA3/ICTCHHUS
H.0. Gamunus

Ilpumeuanue:

[Ipu HanpaBieHUH B MOE3AKY IPYIHIbI 00Y4arOLIMXCS:

Crnenyrouue oby4atomuecs ¢punuana KysI'TY B r. benoso, rpynmnst ['Oc-183 HanpaBasitotcs B ...(aajnee 1no TeKcry)
1. @ Y O (moaHOCThIO B asihaBHTHOM MOPSIAKe) H T.1I.

HlokymeHt OQunuan Ky3I'TVY B r.benoso Bainyck 5
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[Tpunoxenue

MHUHUCTEPCTBO HAYKH U BBICIIEI'O OBPA30BAHMSI POCCHICKOM ®EJEPAIINA
(penepasbHOe rocyaapcTBeHHOe OK0KeTHOE 00pa3oBaTe/IbHOE YUpPeKAeHHe Bbiclero o00pa3oBanus
«KY3BACCKHM roCyIAPCTBEHHBIN TEXHHYECKHIT YHUBEPCUTET UMEHH T.®. TOPEAYEBA»

@uauan Ky3I'TY B r.bejioBo

IIPUKA3

beaoBo Ne

O xomaHAMpOBaHHH

WanoB HMBan WBanoBuu (D.J1.O. — mnonHOCTHIO), 3aBenyroummi Kadeapoit
........................ KOMaHJupyeTcss B (MECTO Ha3HAYCHHUS: ropoj, opranusanusi) r. ToMck B
Tomckuii MOMMTEXHHYECKHH YHMBEPCHUTET Ui (Ile/h) Y4acTHs B HAy4YHOU KOH(EpeHIUH
«HasBanue» (cpoxk noesaxu) Ha 3 aus ¢ 16.05.2022 no 18.05.2022.

OcHoBaHue: NMPUTJIALIEHHE.

Pacxonp!l oTHecTH 3a cueT (yka3aTh HCTOYHHK (PUHAHCHPOBAHUS).

Jupexrop ¢umana Ky3I'TVY B r.besnoso N.0. Gamunus

3amecTHTeNb JUPEKTOpA 1O yueOHoi paboTte
N.0. ®amunus
['naBHbI# Oyxranrep
N.0. damunus

['maBHbI cienHanuct no padore
C IEPCOHAIOM

N.0. Gamunus

I[Ipumeuanue:
IIpHKa3 0 KOMaHJHPOBAHHH JIOJDKEH COAEPXKAaTrh IIYHKT 00 HCTOYHHKE (PHHAHCHPOBAHUS

U TPEACTAaBIATHCS HA PETUCTPALMIO C COIJIAaCOBAHHOM CIyXeOHOW 3amicKOW M CMeToi
pacxooB, MOINMHMCAHHON TJIaBHBIM OyxraiarepoM O(OPMIICHHONW B BHIE NPHIOKEHHS K
IpUKa3zy.

JlokymeHT Ounuan Ky3['TY B r.benoso Beimyck 5
Hn 01/2-01 ctp. 84 u3 87
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[Tpunoxenue

MHUHHMCTEPCTBO HAYKH ¥ BBICHIEI'O OBPA30BAHMS POCCUMCKOM ®EAEPAIINNA
¢denepanbHoe rocyaapcTBeHHOe 0101KeTHOE 00pa3oBaTe/IbHOE YUpeXkIeHHe BbicIero oGpasoBaHus

«KY3BACCKHI1 TOCYAAPCTBEHHbII TEXHUYECKHI YHUBEPCUTET UMEHH T.®. TOPBAYEBA»
®uman KysI'TVY B r.besoso

IHPUKA3

Benoso Ne

O Ha3HAYeHHH MaTePHAJIbHO
OTBETCTBEHHOrO JIMLA H Tiepeaye
He(HHAHCOBBIX AKTHBOB

B nensx coxpaHHOCTH HeUHAHCOBBIX aKTHBOB M COOMIOCHHS (PUHAHCOBOM JHCIMIUIHHEI,
a TAaKXE B CBsA3H C YBOJIbHCHUEM MaTCPUAIIBHO OTBETCTBCHHOT'O JIMIld, HOJDKHOCTH d.1.0.

(MOJIHOCTHIO)

[TPUKA3BIBAIO:

1. Ha3HauuTh MaTepHANIBHO-OTBETCTBEHHBIM IHUIOM JopkHOCTE @O.UN.O (momHOCTHIO)
cC«__ » 20 T

2. 3aKmouydTh C «__ » 20 1. HOrOoBOp O MOJHOH HHIMBUAYAIHHOM

MaTepUalbHON OTBETCTBEHHOCTH* / COTJIAIICHHE O BBEPEHHUH (3aKPEIUICHHH) HMYLIEeCTBA
3a paboTHuKoM* @.M.0.

3. Tlpow3BecTH HHBEHTAPH3ALMIO HE(UHAHCOBBIX aKTHBOB, HAXOISAIINXCS Ha OTBETCTBEHHOM
xpanenuu y nomxHocTsh ®.JM.O., U mepenare UX Ha OTBETCTBEHHOE XPaHEHHE JIODKHOCTH
®.1.0.

4. Jlns npOBeNeHHS HMHBEHTAPH3ALMHM M I[PUEMKH-TIEpeiaull HE(PHHAHCOBBIX AaKTHBOB
Ha3HAYUTH Pab0TyI0 KOMHCCHIO B COCTaBe:

IIpencenarens: nospkHOCTh — @.1.O.
YneHbl KOMUCCHH: nomksocts — ©.1.0.
nospkHoCcTh — ©.1.O.
5. Kommccuu mpoBecTH HHBEHTAPU3aALHUIO 0 «__ » 20 1.
6. lVHBeHTapH3alMOHHBIE BEJOMOCTH M HaKJIaJgHBIe MO Mepeaade He(HUHAHCOBHIX aKTHBOB
cIaTh B OyXrajJTepHIO HE MO3JIHEE «__ » 20 r.
Hupexrtop ¢prmana Ky3I'TY B r.benoso N.0. ®amunns

['maBusIit OyxranTep
N.0. ®amunus

['maBHBIH crieruatuct o padore
C MePCOHAJIOM
N.0. ®amunus

JloxymMeHT Ounnan Ky3['TY B r.benoso Beimyck 5
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PykoBoauTens CTpyKTypHOTO

MOJpa3AeeH s
N.0. Gamunus

*Ecau nosoe MOJI: 3a8edyiowjas nabopamopuu, Kaccup, Oupexmop, O0eKaH, pyKosooumenb
CMpPYKmMypHO20 — NOOpaszOeienus, e20  3amecmumens,  AOMUHUCMPAMOp,  KAAOOBUJUK,
KACMeNAHUA, KOMEeHOAHM 30AHUS, CMAapuias MeOUYuHCcKas cecmpa, 3Kcneoumop, i1abopanm,
Memooucm kageopwl, 3a6e0youuil cekmopom b6ubnuomex — 3aKJII049aeTCsi J0roBop 0 MOJHOM
MHIUBHIYAJIbHOM MAaTepHAJILHON OTBETCTBEHHOCTH, ecliu Hem, MmO 3aKI0YAemcs
corjialeHne 0 BBepPeHHH (3aKpenieHHH) HMYIeCTBa 3a pa0OTHHKOM.

JloKyMeHT @unuan Ky3['TY B r.benoso Beimyck 5
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Vuuduimposannas (opma Ne T-9
Vreepxkaena [Tocranonenunem I'ockomcrara
Poccnu

ot 05.01.2004 Ne 1

MHUHHCTEPCTBO HAYKH U BbICIIEI'O OBPA30BAHUS POCCUIMCKO ®EIEPALIMH Koz
denepansnoe rocynapeTsenHoe GrokerHoe 06pazoBaTesIbHOE yUpekIeHHE BhICIEro 06pa3oBaHus
«KY3BACCKH I'OCYJIAPCTBEHHBIN TEXHUYECKHI YHUBEPCUTET UMEHH T.®.'OPBAYEBA»

®uanan KysI['TY B r.Besoso
®opma no
OKYII 0301022
no OKIIO
(HAaUMEHOBAHHE OPraHU3ALINH)
Homep mokymenTa Jlata cocraBieHns
TTPHKA3
(pacnopsxeHnue)

0 HanpasJieHHH Pal0THHKA B KOMAHAHPOBKY

4 Hsan U 1 TabenbHbIi HOME
32

(amunus, AMs, 0TYECTBO)
LlenTp nHGOPMALHOHHBIX TEXHOIOT M

(CTPYKTypHOE nmoapasjeneHue)
Benyumii nporpaMMHcT

(AOMKHOCTB, CIIEUHATIBHOCTB, MPOdeccHs)

Poccus, r. Kemeposo, @I'BOY BO «Ky3baccknii rocy1apcTBeHHbIH TexHHYeCKH# yHuBepeuTeT uMens T.@. TopGauesay

(MeCTO Ha3HaueHHA (CTPaHa, rOPOJI, OPraHu3aLMs)

Cpokom Ha 2 KasIeHIapHbIX JHA

«15» mons 2022 r., «16» uions 2022 r. ¢ exeIHEBHBIM BO3BPAILIEHHEM B . Benoso

C LIETBIO Y4acTHE B ICMOHCTPALHMOHHOM 3K no crangapram WORLDSKILLS RUSSIA no komneTeHum#

«IIporpamMHuBbie pereHus Wi Gu3Heca»

KomanaupoBka 3a cueT CpeacTs OT MPHHOCAMIEH JOXOJ JAeSTeNbHOCTH
(yKa3aTh MCTOYHHK (PHHAHCHPOBAHM)

OcHoBanue (I0KyMEHT, HOMED,
nara).

(cnyxeGHOe 3a1aHKe, APYroe OCHOBAHHE, YKA3aTh)

PykoBoaHTE/Ib OPraHH3aLHH Jupextop
(AOMKHOCTB) (MM4HAs MOAMKCH) (pacmug)poBKa NOATHCH)

Coenacoéano:
Tnaswsiii Gyxrantep
I'naBHbIH CHELMATACT

no pabote ¢ nepcoHanom

C npuka3om (pacnopsukeHnem) paGoTHHK 03HAKOMJIEH - " 20 r.
(1MYHasA NOANMCH)

JIOKYMEHT ®unuan Ky3I'TVY B r.besnoBo Brimyck ]
Hn 01/2-01 ctp. 87 u3 87

Ok3eMIuIAp Jlara




